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MEMO: July 11, 2022 
 
TO:  Albany County Airport Authority Board Members 
 
FROM: Philip F. Calderone, Esq., Chief Executive Officer 
 
 
• Operations, Enplanements and Finances 
• Proposed New Expansion Projects/Grant Update 
• Collaborations & Partnerships Update 
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June 24, 2022 

 
ACAA Members 
Philip F. Calderone, Esq. 
 
 
INTRODUCTION 
 
Enplanement, Cargo and Operations continue to 
trend positively from the prior year, as shown below: 
  
            2022 Current Year versus   _       
  2022 2021 2021 2021 
  Month Month YTD Prev. 
                               Budget_ Actual________ 12 Mo.                    
 Enplanements 9.5% 38.4% 93.6% 161.5% 
 Cargo (17.9   ) (18.7  ) (14.1  ) (   7.1  ) 
 Operations 14.3 22.3 25.3 25.9 
  
 
                Month_     _                      

May21            May22 
 Destination Airports 14 21 
 Scheduled Monthly Flight 1,097 1,282 
 Average Daily Flights 35.4 41.4 
 Pax Lift (Pax Seats) 106,783 133,592
 Enplanements  79,125 109,543 
 
 
FINANCIAL INFORMATION 
 
Cash Position – Unrestricted (Operating) 
The Airport continues to maintain a strong cash 
position.  The Statements of Net Position provided on 
Page 4 reports unrestricted cash of $23,574,410 and 
equates to approximately 8.95 months of operating 
reserves (Notes to Financial Statements #2, Page 8), 
this is a nominal change from the prior month. 
 
 
Cash Position – Restricted 
Restricted cash available for capital purposes is as 
follows: 
 
 Projects $  8,441,863 
 Projects – PFC 8,943,804 
 Projects – Other   1,353,397 
 
  $18,739,064 
 
 
 
 
 
 
  
 

Accounts Receivable 
The Accounts Receivable balance is approximately 
17.9 of average day total operating revenues. 
 
 
Equity – YTD Earnings 
The Summary of Revenues, Expenses and Net results 
is provided on Page 5.  The Airport recorded a change 
in net positon for the month and year-to-date shown 
as follows: 
 
  Month YTD 
 Airport Operating $    1,942,978 $  5,176,483 
 FBO Profit      177,423  1,106,876 
     2,120,401 6,283,359 
 
 Other Rev/Exp (d.ser.) (   482,340) (2,422,650) 
 Capital Contributions 38,213 112,780 
 Airline Incnt. Payts. (     20,156) (     101,844) 
      (   464,283)      ( 2,411,714) 
  $1,656,118 $3,871,645* 
 
*Please note, depreciation is not recorded on the 
monthly financial statements. 
 
 
Operating Revenues 
 
Airline and Non-Airline Revenue are as follows: 
 
  Month Month 
      2021      2022   
 Airline Revenue $1,088,300   $5,359,427    
  
 Non-Airline Revenue 
 Airfield 982 46,835  
 Terminal  421,224 1,433,630 
 Ground Transportation 1,971,171 8,907,200 
 Other Airport      419,675  2,122,501 
 Non-Airline Revenue   2,813,052 12,510,165 
  $3,901,352 $17,869,592 
 
Airport Operating Expenses 
Monthly operating expenses were approximately 
$1,958K and $1,907K for 2022 and 2021, respectively.    
YTD operating expenses were $12,693K and $10,432K 
for 2022 and 2021, respectively. 
 
 



AIRPORT OPERATING BUDGET 
 
Monthly airport operating revenues were favorable 
by approximately $931K, due in large part to the 
increase parking revenues.  Monthly airport 
operating expenses compared to budget were 
favorable by approximately $685K. 
 
YTD airport operating revenues were favorable by 
approximately $3,022K.  YTD airport operating 
expense were favorable by approximately $523K. 
 
Please see Budget vs. Actual High/Low by Category 
Reports, pages 10 – 12, for further details.  High/Low 
by Category Report may not reconcile with the 
Summary of Revenues, Expenses and Net Results as 
some accounts need to be reflected in former. 
 

 
MILLION AIR FBO OPERATIONS 
 
Revenues derived from the sale of JetA and AvGas 
fuels is the largest contributor of FBO revenue.  Below 
are the fuel sold in gallons for both JetA and AvGas: 
    
            2022 Current Year versus     _       
  2022 2021 2021 2021 
  Budget Month YTD Prev. 
  ____________________12 Mo.                    
 JetA (gals) 2.8% 0.5% 18.1% 42.0% 
 AvGas (gals) 33.9 2.5  15.9 (13.6   ) 
 
FBO Summary of Revenues, Expenses and Net results 
are shown on Page 7. 
 
The FBO had operating profits of $177K and $1,106K, 
for the month and year-to-date, respectively, both 
favorable as compared to the budget. 
 
Monthly FBO operating revenues were favorable by 
approximately $40K, due in large part to JetA fuel 
sales.  Monthly FBO COGS (cost of goods sold-fuel) 
compared to budget were unfavorable by 
approximately $52K.  Monthly FBO operating 
expenses compared to budget were unfavorable by 
approximately $30K. 
   
YTD FBO operating revenues were favorable by 
approximately $1,035K, due in large part to JetA fuel 
sales.  YTD FBO COGS (cost of goods sold-fuel) 
compared to budget were unfavorable by 
approximately $83K.  YTD FBO operating expenses 
compared to budget were unfavorable by 
approximately $247K. 
 
 
 
 
 

PASSENGER AIRLINE SCHEDULES 
 
Weekly Passenger Airline schedule flight changes 
over the past months are as follows: 
 
  Begin + - End 
 July20 (week #30) 140 50 (  7) 183 
 Aug20 (week #34) 183   40 (  2) 221 
 Sep20 (week #39) 221 4 (78) 147 
 Oct20 (week #44) 147 26 (  5) 168 
 Nov20 (week #49) 168 32 (27) 173 
 Dec20 (week #53) 173 16 (17) 172 
 Jan21 (week #21-03) 172 - (30) 142 
 Feb21 (week #21-08) 131 12 (  1) 142 
 Mar21 (week #21-12) 142 24 (  8) 158 
 Apr21 (week #21-16) 158 43 (  9) 192 
 May21 (week #21-21) 192 74 (  3) 263 
 Jun21 (week #21-25) 263 21 (44) 240 
 Jul21 (week #21-29) 240 14 (  5) 249 
 Aug21 (week #21-34) 249 24 (  2) 271 
 Sep21 (week #21-38) 271 13 (18) 266 
 Oct21 (week #21-42) 266 19 (18) 267 
 Nov21 (week#21-46) 267 22 (34) 255 
 Dec21 (week#21-50) 255 7 (19) 243 
 Jan22 (week#22-04) 243 27 (27) 243 
 Feb22 (week#22-08) 243 11 (  6) 248 
 Mar22 (week#22-13) 248 28 (11) 265 
 Apr22 (week#22-17) 265 48 ( 5) 308 
 May22 (week#22-21) 308  9 (25) 292 
 Jun22 (week#22-26) 288 22 (14) 300 
 Jul22 (week#22-31) 300  27 (  6) 321 
 
 
PROJECTIONS  
  
2022 and 2023 enplanement projections are as 
follows: 
 
   2022  2023 
 Jan 2022 1,200,000 1,400,000 
 Feb2022 1,200,000 1,400,000  
 Mar 2022 1,200,000 1,400,000 
 Apr 2022 1,200,000 1,400,000 
 May2022 1,225,000 1,425,000  
 Jun 2022   
 Jul 2022   
 Aug 2022   
 Sep 2022   
 Oct 2022    
 Nov 2022   
 Dec 2022   
     
 
BOND RATINGS  
 
 Apr21 Moody’s A3 Stable  
  
 Mar20 S&P Global Ratings A- Negative 
 Apr21 S&P Global Ratings A- Stable 
  
  Fitch Not Rated  
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FULL TIME FILLED POSITIONS 
 
Workforce consists of the following Full-Time Filled 
positions : 
 
 AvPORTS 128 4 (3) 129 
 Millionaire 23 3 - 26 
 ACAA     20 - -    20 
   171   175 
 
  Begin + - End 
 Mar 2022 173 2 (5) 170 
 Apr 2022 170 3 (2) 171 
 May 2022 171 7 (3) 175  
 
COMPARISON WITH NATIONAL  
 
Comparison of enplanement and cargo levels with the 
North American (NAM) amounts as provided by ACI-
NA are as follows: 
 
Enplanements 
 
  Month YOY% YTD YOY% 12YE YOY% 
  NAM ALB NAM ALB NAM ALB 
Mar21 7.4 (20.9) (45.8) (63.5) (66.5) (77.1) 
Apr21 * * (20.6) (41.5) (58.0) (70.2) 
May21 * * 5.2 (18.4) (47.7) (62.0) 
Jun21 * * 27.6 0.6 (36.0) (53.3) 
Jul21 * * 44.7 23.1 (22.3) (39.9) 
Aug21 * * 55.2 43.1 ( 7.5) (22.3) 
Sep21 * * 61.2 56.7 6.8 (  4.6) 
Oct21 * * 66.2 69.5 25.2 20.6 
Nov21 * * 71.4 79.8 46.9 49.8 
Dec21 * * 75.1 87.7 75.1 87.7 
Jan22 90.6 188.4 90.6 188.4 104.6 137.3 
Feb22 104.2 168.6 95.5 177.6 142.3 208.4 
Mar22 65.5 117.1 81.9 149.3 148.5 237.6 
Apr22  70.7  119.0  196.6 
May22  38.4  93.6  161.5 
   
*  Percentage reflects a meaningless amount due to        

the reduced number of enplanements in April 
2020.     

  
Cargo (tons) 
  NAM ALB NAM ALB NAM ALB 
Mar21 16.2 24.9 12.6 16.2 10.1 10.1 
Apr21* 16.2 34.7 13.5 21.0 11.1 12.4 
May21 5.2 12.3 11.7 19.0 11.5 13.2 
Jun21 2.3 2.6 9.7 15.9 10.5 12.4 
Jul21 (0.8) 1.9 8.2 13.6 9.5 11.2 
Aug21 4.4 (  1.3) 7.5 11.6 9.4 10.9 
Sep21 3.8 (  6.6) 7.1 9.3 8.4 8.5 
Oct21 (0.5) (10.6) 6.4 7.0 7.6 6.6 
Nov21 4.1 0.7 6.6 6.5 7.5 6.2 
Dec21 0.4 (2.1) 5.8 5.5 5.8 5.5 
Jan22 (7.3) (14.3) (7.3) (14.3) 4.1 3.3 
Feb22 3.3 (  0.3) (2.5) (  8.0) 4.0 2.6 
Mar22 (0.8) (  8.5) (1.8) (  8.2) 2.6 0.1 
Apr22  (24.2)  (12.8)  (4.6) 
May22  (18.7)  (14.1)  (7.1) 
 
 
* adjusted 
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Unaudited Unaudited
May 31, 2021 May 31, 2022

ASSETS
CURRENT ASSETS

Unrestricted Assets
Cash and cash equivalents $19,179,060 $23,574,410 
Accounts receivable  -  net 514,408 2,484,286 
Lease receivable -- 2,683,477 
Prepaid Expenses 479,698 1,014,219 

Total Unrestricted Assets 20,173,166 29,756,392 

Restricted Assets
Operating and Renewal Reserves 7,105,587 7,288,382 
CFC Funds 449,296 449,847 
Capital Funds 4,445,523 8,441,863 
PFC Funds 9,029,385 8,943,804 
Revenue Bond Funds 11,614,650 11,599,685 
FAA Restricted Funds 203,726 203,976 
Concession Improvement Funds 698,716 699,574 

Total  Restricted Assets 33,546,883 37,627,131

Total Current Assets 53,720,049 67,383,523 

NON-CURRENT ASSETS
Capital Assets 284,191,255 277,719,174 
Lease Receivable -- 20,212,167 
Prepaid Expenses 225,103 209,668 
Total Non-Current Assets 284,416,358 298,141,009 

Total Assets 338,136,407 365,524,532 

DEFERRED OUTFLOWS OF RESOURCES
Refunding 1,802,374 1,344,959 
OPEB Expenses 504,922 391,588 
Pension Expenses 1,046,330 1,136,675 

Total Deferred Outflows of Resources 3,353,626 2,873,222 
TOTAL ASSETS AND DEFERRED OUTFLOWS 341,490,033 368,397,754 

LIABILITIES AND NET ASSETS
CURRENT LIABILITIES

Payable from Unrestriced Assets 1,791,371 5,152,550 
Payable from Restricted Assets 10,786,627 12,682,511 
Total Current Liabilities 12,577,998 17,835,061 

NON-CURRENT LIABILITIES
Bonds and other debt obligations 77,033,440 68,233,168 
Net OPEB liability 5,822,240 5,764,889 
Net pension liability - proportionate share 1,211,109 127,521 
Total Non-Current Liabilities 84,066,789 74,125,578 

Total Liabilities 96,644,787 91,960,639 

DEFERRED INFLOWS OF RESOURCES
Concession Improvement Funds 660,016 733,241 
OPEB expenses 1,552,848 1,156,601 
Pension expenses 44,658 1,093,887 
Leases -- 22,400,114 

Total Deferred Inflows of Resources 2,257,522 25,383,843 

NET POSITION
Invested in Capital Assets, net of Related Debt 203,703,441 209,039,206 
Restricted 27,318,288 26,036,806 
Unrestricted 11,565,995 15,977,260 

Net Position 242,587,724 251,053,272 

 $            341,490,033  $            368,397,754 
TOTAL LIABILITES, DEFERRED INFLOWS AND 
NET POSITION

Albany County Airport Authority
Statements of Net Position
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Albany County Airport Authority
2022 Summary of Revenues, Expenses and Net Results

2022 2021 2022 2022 2021 2022
Budget Actual Actual Budget Actual Actual

AIRPORT
OPERATING REVENUES

Airline 920,213$       953,190$       1,088,300$    4,601,063$    4,570,831$      5,359,427$      
Non-Airline 2,049,287 1,735,672 2,813,052 10,246,433 6,702,047 12,510,165

Total Revenues 2,969,500 2,688,862 3,901,352 14,847,496 11,272,878 17,869,592

OPERATING EXPENSES
Personal Services 872,063 639,558 696,891 4,360,314 3,565,965 4,206,801
Employee Benefits 476,893 373,547 321,436 2,384,465 1,990,102 2,092,176
Utilities & Communications 165,058 120,825 185,370 825,288 868,804 1,258,231
Purchased Services 458,162 398,737 410,492 2,290,808 2,143,067 2,110,326
Material & Supplies 423,350 317,573 226,385 2,116,748 1,419,587 2,232,571
Office 61,460 12,862 26,551 307,298 225,203 300,681
Administration 64,765 44,627 85,285 323,825 207,060 398,500
Non-Capital Equipment 121,583 0 5,964 607,917 12,641 93,823

Total Expenses 2,643,334 1,907,729 1,958,374 13,216,663 10,432,429 12,693,109

AIRPORT OPERATING RESULTS 326,166 781,133 1,942,978 1,630,833 840,449 5,176,483

FBO OPERATING RESULTS 99,020 94,481 177,423 495,099 377,009 1,106,876

TOTAL OPERATING RESULTS 425,186 875,614 2,120,401 2,125,932 1,217,458 6,283,359

OTHER REVENUES (EXPENSES)
Interest Earnings 52,408           5,122             6,831             262,038         33,469             24,725             
Passenger Facility Charges 303,367         303,214         303,367         1,516,835      1,516,070        1,516,835        
ACAA Debt Service (835,018)        (844,235)        (835,018)        (4,175,090)     (4,221,175)       (4,175,090)       
Insurance Recoveries -                 -                 -                 -                 37,171             -                   
Grant Income 435,716         662,569         11,780           2,178,568      3,032,067        57,380             
Improvement Charges 30,700           30,700           30,700           153,500         153,500           153,500           

Total Other
       Revenues(Expenses) (12,827) 157,370 (482,340) (64,149) 551,102 (2,422,650)

412,359 1,032,984 1,638,061 2,061,783 1,768,560 3,860,709

AIRLINE INCENTIVES (33,333)          -                 (20,156)          (166,665)        (80,352)            (101,844)          

CAPITAL CONTRIBUTIONS -                 572,847         38,213           -                 617,387           112,780           

INCREASE (DECREASE) IN NET POSITION 379,026$       1,605,831$    1,656,118$    1,895,118$    2,305,595 3,871,645

NET POSITION, BEGINNING OF PERIOD 240,282,129 247,181,627

NET POSITION, END OF PERIOD 242,587,724$  251,053,272$  

RECONCIATION TO AIRLINE FUNDS REMAINING:

NET RESULTS BEFORE RESERVES 412,359 1,032,984 1,638,061 2,061,783 1,768,560 3,860,709
Less: Capital Improvements (275,000) (275,000) (275,000) (1,375,000) (1,375,000) (1,375,000)
Less: Reserve Requirements (43,789) (10,473) (43,789) (218,945) (52,365) (218,945)

NET RESULTS 93,570 747,511 1,319,272 467,838 341,195 2,266,764
Revenue Sharing:
    Transfer to/from Airlines (50%) 46,785 373,756 659,636 233,919 170,598 1,133,382
    Authority Share (50%) 46,785           373,756         659,636         233,919         170,598           1,133,382        

Less: Airline Incentives (33,333)          -                 (20,156)          (166,665)        (80,352)            (101,844)          
Net Authority Share 13,452$         373,756$       639,480$       67,254$         90,246$           1,031,538$      

INCOME/(LOSS) BEFORE CAPITAL 
CONTRIBUTIONS

Year to DateCurrent Month

For the five months ended May 31, 2022
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2022 2021 2022 2022 2021 2022
Budget Actual Actual Budget Actual Actual

AIRLINE REVENUES  
COMMERCIAL  
     Landing Fees-Signatory  $      414,865  $      328,319  $      449,647   $    2,074,324  $    1,299,782  $   1,993,958 
     Landing Fees-Non Signatory 4,440 1,229 0  22,200 14,090 0 
     Airline Apron Fees 65,328 66,296 65,412  326,640 331,481 327,062 
     Glycol Disposal Fee 25,120 30 76  125,598 161,246 172,817 
CARGO  
     Landing Fees-Signatory 0 61,874 45,868  0 286,888 233,330 
     Landing Fees-Non Signatory 0 4,006 3,764  0 19,824 17,658 
TERMINAL  
     Loading Bridges 48,040 44,841 48,040  240,199 224,204 240,199 
     Space Rental 361,670 443,951 473,853  1,808,351 2,230,673 2,369,265 
     Non-Signatory Per Turn Fee 750 2,642 1,640  3,750 2,642 5,138 
TOTAL AIRLINE REVENUES 920,213 953,190 1,088,300  4,601,063 4,570,831 5,359,427 

 
NON-AIRLINE REVENUES  
AIRFIELD  
     Tenant Maintenance 2,500 3,809 982  12,500 17,890 46,835 
Total Airfield 2,500 3,809 982  12,500 17,890 46,835 

 
TERMINAL  
     Utility Reimbursement 2,000 1,688 2,771  10,000 9,113 13,111 
     Tenant Maintenance 1,713 0 0  8,566 0 0 
     Space Rent - Non Airline 60,682 68,539 69,634  303,411 333,518 348,535 
     Food & Beverage 65,000 69,869 96,941  325,000 198,824 434,374 
     Retail 62,000 78,462 67,959  310,000 222,521 325,442 
     Advertising 12,500 4,640 9,050  62,500 93,873 46,207 
     ATM 1,450 2,696 129,975  7,250 13,257 133,844 
     Operating Permits 21,150 29,318 41,575  105,750 94,035 117,600 
     Vending Machines 3,000 1,823 1,953  15,000 6,369 9,203 
     Baggage Cart Rentals 1,100 1,047 1,367  5,500 2,711 5,313 
Total Terminal 230,595 258,083 421,224  1,152,977 974,219 1,433,630 

 
GROUND TRANSPORTATION  
     Parking 960,897 776,188 1,485,500  4,804,487 2,477,239 7,101,506 
     Rental Cars 399,500 288,978 450,415  1,997,500 1,117,383 1,605,287 
     Access Fees 16,597 1,489 792  82,984 41,189 72,457 
     TNCs 14,583 11,786 26,018  72,917 37,474 85,723 
     Garage Space Rent 8,376 8,190 8,445  41,881 41,322 42,227 
Total Ground Transportation 1,399,954 1,086,631 1,971,171  6,999,769 3,714,607 8,907,200 

 
OTHER AIRPORT  
     Telephone System - Tenants 3,801 0 4,450  19,005 4,265 22,345 
     Building Rental 9,586 7,347 11,367  47,931 36,728 56,823 
     Control Tower Rental 67,983 55,481 55,481  339,917 277,407 277,407 
     Air Cargo Facility 36,110 40,985 40,369  180,548 167,770 199,788 
     State Executive Hangar 103,924 103,924 103,924  519,618 519,618 519,618 
     T Hangars 10,102 10,451 10,381  50,512 49,467 55,398 
     Tie Downs 241 245 248  1,205 1,223 1,242 
     AV Gas Fuel Sales 4,213 5,227 0  21,065 18,659 140 
     Industrial Park 50,061 47,581 47,903  250,304 239,067 239,124 
     Land Rental 36,576 27,434 48,378  182,880 137,508 240,223 
     Eclipse Hangar 25,141 25,141 25,141  125,706 125,706 125,706 
     Hangar Rental 42,656 48,574 46,812  213,279 240,782 231,910 
     Internet and Cable Access 552 385 275  2,758 2,925 2,375 
     Fingerprinting 2,000 1,912 4,098  10,000 10,314 15,528 
     Tenant Maintenance 83 0 0  417 0 0 
     Purchasing Proposals 83 0 0  417 0 0 
     Ebay/Scrap/Equipment Sales 417 910 182  2,083 2,005 1,460 
     Utility Reimbursement 13,000 12,659 12,351  65,000 86,326 102,842 
     Reimb of Property Taxes 3,042 0 0  15,208 14,016 14,339 
     Other 6,667 (1,106) 8,315  33,333 61,546 16,233 
Total Other Airport 416,237 387,150 419,675  2,081,187 1,995,330 2,122,501 

 
TOTAL NON AIRLINE REVENUES 2,049,287 1,735,672 2,813,052  10,246,433 6,702,047 12,510,165 
TOTAL REVENUES  $   2,969,499  $   2,688,862  $   3,901,352   $  14,847,496  $  11,272,878  $  17,869,591 

 

Albany County Airport Authority
Operating Revenues

Current Month Year to Date

For the five months ended May 31, 2022
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2022 2021 2022 2022 2021 2022
Budget Actual Actual Budget Actual Actual

OPERATING REVENUES  
   Retail Fuel  
     Jet A Fuel Sales  $       437,500  $       412,255  $       564,225   $    2,187,500  $    1,790,279  $    2,653,638 
     AvGas Fuel Sales 21,315 29,905 42,318  106,575 90,810 134,382 
     Commercial AvGas Fuel Sales 1,750 1,924 1,603  8,750 7,777 8,986 
     Auto & Diesel Fuel Sales 18,333 11,856 14,696  91,667 86,903 130,414 
    Retail Fuel Sales 478,898 455,940 622,843  2,394,492 1,975,769 2,927,419 

 
     Into Plane Fees 42,855 36,820 64,105  214,275 151,640 286,670 
     Fuel Farm Fees 60,075 30,595 71,495  300,375 134,124 337,059 
     General Aviation Landing Fees 18,750 15,903 22,097  93,750 78,282 111,455 
     Aircraft Parking Fees 14,167 13,456 39,254  70,833 57,490 186,730 
     Deicing Services 152,785 289 693  763,926 606,025 1,053,702 
     FBO Properties 37,500 27,425 28,435  187,500 136,189 153,843 
     FBO Services 7,917 4,749 4,558  39,583 35,524 42,823 
TOTAL REVENUES 812,947 585,177 853,479  4,064,734 3,175,043 5,099,700 

 
COST OF SALES  
   Fuel Costs - Jet A 261,675 207,662 317,907  1,308,375 895,790 1,381,882 
   Fuel Discounts - Jet A 28,333 28,515 14,211  141,667 116,781 102,108 
   Fuel Costs - SAF 0 0 0  0 0 0 
   Fuel Costs - AvGas 14,790 17,629 28,114  73,950 57,356 95,439 
   Fuel Discounts - AvGas 370 529 894  1,848 1,694 3,067 
   Fuel Costs - Commercial AvGas 1,417 1,548 1,258  7,083 6,340 7,034 
   Fuel Costs - Auto & Diesel 14,167 5,864 10,421  70,833 61,328 96,987 
       Total Fuel Costs 320,751 261,748 372,804  1,603,756 1,139,289 1,686,518 

 
   Deicing Costs - Type I & IV 119,163 0 0  595,814 323,528 691,288 
   Catering, Oil & Other 375 0 0  1,875 0 0 
Total Cost of Sales 440,289 261,748 372,804  2,201,445 1,462,818 2,377,806 
Net Operating 372,658 323,429 480,674  1,863,289 1,712,225 2,721,894 

 
OPERATING EXPENSES  
     Personal Services  
        Salaries 109,762 115,493 127,051  548,811 512,854 564,927 
        Overtime 17,116 17,319 15,203  85,581 56,953 60,386 
     Total Personal Services 126,878 132,812 142,253  634,392 569,807 625,313 
     Employee Benefits 40,894 39,739 37,404  204,471 221,432 197,305 
     Utilities & Communications 6,573 6,775 7,772  32,864 41,393 55,803 
     Purchased Services 47,811 27,971 41,479  239,056 278,557 233,517 
     Materials & Supplies  
        Buildings 7,842 758 9,323  39,211 21,594 144,481 
        Grounds 3,167 900 1,450  15,833 4,975 2,138 
        Vehicles 27,418 7,913 28,957  137,090 131,324 175,813 
     Total Materials & Supplies 38,427 9,570 39,730  192,134 157,893 322,431 
     Admistrative Expenses 13,055 12,081 26,079  65,273 66,135 158,062 
     Non-Capital Equipment 0 0 8,533  0 0 22,586 
TOTAL EXPENSES 273,638 228,948 303,251  1,368,190 1,335,217 1,615,018 

 
FBO Net Operating Results  $         99,020  $         94,481  $       177,423   $       495,099  $       377,009  $    1,106,876 

Albany County Airport Authority
FBO Results

Current Month Year to Date

For the five months ended May 31, 2022
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Albany County Airport Authority

YTD Budget vs. Actual High/Low by Category Report

For the 5 month period ending May 30/31, 2022

Airport Operating Revenue (does not include FBO)

Budget Actual Variance
Cumulative 

Variance
Revenues

)(1,997,500 )(1,605,287 )(392,21302051 Rental Car Concession31 )(392,213
)(339,917 )(277,407 )(62,51101055 Control Tower Rental31 )(454,724
)(21,065 )(140 )(20,92503280 Fuel Sales - AV Gas31 )(475,649
)(33,333 )(16,233 )(17,10009005 Miscelleneous Income31 )(492,749
)(62,500 )(46,207 )(16,29302054 Advertising31 )(509,042
)(64,398 )(52,332 )(12,06603024 Off-Airport Parking Facilities31 )(521,108
)(250,304 )(239,124 )(11,18003300 Industrial Park31 )(532,288
)(16,988 )(6,590 )(10,39803014 Employee Parking31 )(542,686
)(15,000 )(9,203 )(5,79702056 Vending Machine Concession31 )(548,483
)(22,200 )(17,658 )(4,54201011 Landing Fees - Cargo/Non-Signator31 )(553,025
)(5,552 )(3,561 )(1,99003020 Contract Taxi31 )(555,015
)(15,208 )(14,339 )(86903410 Reimbursement of Property Taxes31 )(555,884
)(2,083 )(1,460 )(62309008 Ebay/Scrap/Equipment Sales31 )(556,508
)(417 )(41709007 Purchasing Proposals31 )(556,924
)(2,758 )(2,375 )(38302063 Internet & Cable Access31 )(557,308
)(5,500 )(5,313 )(18702057 Baggage Cart Concession31 )(557,495
)(583,612 )(583,612 002012 Baggage Claim Room31 )(557,495
)(51,667 )(51,667 001071 Hangar Maintenance NYS Executive31 )(557,495

0 002115 Payphones - Concessions31 )(557,495
0 003023 Off-Airport Rental Cars31 )(557,495

)(125,706 )(125,706 001075 Eclipse Hangar Rental31 )(557,495
0 003012 Preferred Lot Parking31 )(557,495

)(240,199 )(240,199 002011 Rental of Boarding Bridges31 )(557,495
)(1,205 )(1,242 3703200 Tie Downs31 )(557,458

0 )(271 27103017 Short & Over31 )(557,187
)(41,881 )(42,227 34603040 Garage Space Rent31 )(556,841
)(326,640 )(327,062 42101021 Apron Parking Fees - Commercial31 )(556,420
)(3,014 )(3,563 54903021 Limousines31 )(555,871

0 )(550 55003015 Lost Card Fees-Employees31 )(555,321
0 )(1,023 1,02302105 Telephone - Monthly Usage31 )(554,298

)(3,750 )(5,138 1,38802030 Non Signatory Per Turn Fee31 )(552,910
)(19,005 )(21,323 2,31802100 Telephone - Monthly Service31 )(550,592
)(10,021 )(13,000 2,97903022 Hotels31 )(547,613
)(10,000 )(13,111 3,11102025 Utility Reimbursement31 )(544,502
)(50,512 )(55,398 4,88603100 T-Hangar Rentals31 )(539,615
)(10,000 )(15,528 5,52809001 Fingerprinting31 )(534,088
)(47,931 )(56,823 8,89201060 Building Rental31 )(525,196
)(105,750 )(117,600 11,85002062 Operating Permits31 )(513,345
)(72,917 )(85,723 12,80703027 TNCs31 )(500,539
)(310,000 )(325,442 15,44202053 Retail Concession31 )(485,096
)(681,230 )(699,862 18,63201070 Hangar Rental - Airline31 )(466,465
)(180,548 )(199,788 19,24001065 NE Quad Cargo Facility31 )(447,225
)(2,206,250 )(2,227,288 21,03801010 Landing Fees - Cargo/Signatory31 )(426,187
)(21,483 )(46,835 25,35203500 Tenant Maintenance31 )(400,835
)(1,752,443 )(1,785,653 33,21002010 Airline Space Rental31 )(367,625
)(65,000 )(102,842 37,84203405 Utility Reimbursements31 )(329,783
)(303,411 )(348,535 45,12402020 Non-Airline Space Rental31 )(284,659
)(125,598 )(172,817 47,21901035 Glycol Disposal Fee31 )(237,440
)(385,000 )(432,839 47,83903010 Short Term Parking31 )(189,601
)(182,880 )(240,223 57,34301050 Land Rental31 )(132,258
)(325,000 )(434,374 109,37402052 Food & Beverage Concession31 )(22,884
)(7,250 )(133,844 126,59402064 ATM Income31 103,710

131,926 131,92601012 Airfield Revenue Sharing31 235,636
)(517,500 )(667,044 149,54403013 Economy Parking31 385,180

527,703 527,70302013 Terminal Revenue Sharing31 912,883
)(3,885,000 )(5,994,212 2,109,21203011 Long Term Parking31 3,022,095

)(14,847,496 )(17,869,591 3,022,095

$ )(14,847,496 $ )(17,869,591 $ 3,022,095
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Albany County Airport Authority

YTD Budget vs. Actual High/Low by Category Report

For the 5 month period ending May 30/31, 2022

Airport Operating Expenses (does not include FBO)

Budget Actual Variance
Cumulative 

Variance
Salaries Expense

293,541 330,485 )(36,94412010 Overtime 1.534 )(36,944
16,299 41,593 )(25,29412020 Overtime 2.034 )(62,238

4,167 4,16713000 Temporary Help34 )(58,071
138,763 48,067 90,69611005 Part Time/Seasaonal Salaries34 32,625

3,907,545 3,786,657 120,88811000 Salaries34 153,514

4,360,314 4,206,801 153,514
Other Employee Expenses

51,372 65,500 )(14,12726010 NYS Disability35 )(14,127
133,879 134,191 )(31329000 NYS Retirement35 )(14,440

72,748 72,748 022105 Other Post Employment Benefits (O35 )(14,440
2,883 2,700 18222300 Health Insurance - Vision35 )(14,258

404 178 22624010 Employee EAP Program35 )(14,032
9,208 8,873 33624000 Medical Exams/Abstracts35 )(13,696

500 50024015 Smoking Cessation Class35 )(13,196
2,708 1,647 1,06123000 Health Insurance - AFLAC35 )(12,135

21,646 18,512 3,13325000 Uniforms & Laundry35 )(9,002
88,950 84,420 4,53029001 TBI Retirement35 )(4,472
15,132 4,771 10,36125005 Uniform Purchases35 5,889

331,706 315,007 16,69921000 Social Security35 22,588
67,704 36,258 31,44626020 Unemployment Insurance35 54,034
59,074 21,563 37,51022200 Dental Insurance35 91,544

244,420 168,247 76,17226030 Workers Compensation35 167,717
1,282,134 1,157,561 124,57322000 Health Insurance35 292,290

2,384,465 2,092,176 292,290
Utilities

537,188 871,632 )(334,44431000 Electric36 )(334,444
38,125 132,884 )(94,75934000 Sewer36 )(429,203

101,403 168,519 )(67,11733000 Natural Gas36 )(496,319
19,005 23,216 )(4,21136032 Internet Access36 )(500,530

2,394 3,533 )(1,13936060 Cable Television36 )(501,670
6,181 6,549 )(36836015 Telephones-Monthly Service36 )(502,037
7,231 7,381 )(15036010 Telephone Charges-Local36 )(502,187

0 036017 Payphones Annual & Monthly Servic36 )(502,187
1,708 1,673 3636012 Telephone - Sheriff36 )(502,152

63 6336018 Payphones - Monthly Usage36 )(502,089
1,250 9 1,24136016 Telephones-Monthly Usage36 )(500,848
6,621 604 6,01636011 Telephone Charges-Long Distance36 )(494,831

27,000 17,821 9,17936030 Telephone-Cellular36 )(485,653
23,140 2,545 20,59536020 Telephone Repairs36 )(465,058
53,979 21,865 32,11435000 Water36 )(432,944

825,288 1,258,231 )(432,944
Purchased Services

90,743 114,399 )(23,65644005 Perimeter Security37 )(23,656
41,667 59,500 )(17,83341010 Financial Services37 )(41,490
12,500 20,519 )(8,01949020 Engineering Services37 )(49,508

0 7,402 )(7,40242045 Builders Risk37 )(56,910
5,209 12,500 )(7,29144030 Employee Shuttle Service37 )(64,201
6,458 13,591 )(7,13242095 Insurance Claims37 )(71,333
8,333 14,769 )(6,43542080 Cyber Liability Insurance37 )(77,768

12,500 18,750 )(6,25042093 Agency Fee37 )(84,018
27,083 32,975 )(5,89247000 Special Studies37 )(89,910
20,000 23,750 )(3,75049015 Consultant37 )(93,660
14,583 17,138 )(2,55542070 Public Official Liability37 )(96,215

2,917 3,199 )(28242065 Crime Insurance37 )(96,497
871,611 871,612 044000 Public Safety37 )(96,497

0 041020 Rates & Charges37 )(96,497
0 044020 Parking Valet Service37 )(96,497
0 049010 Architectural Services37 )(96,497

177,083 177,083 049040 Professional Management37 )(96,497
48,417 48,417 049060 Code Enforcement37 )(96,497
14,729 14,729 042041 Environmental Liability37 )(96,497

2,083 1,786 29744010 Armored Car Service37 )(96,200
7,500 6,654 84642090 Fiduciary Liability37 )(95,354

105,606 104,649 95742010 Airport Liability37 )(94,397
31,250 29,822 1,42842020 Automotive Insurance37 )(92,969
30,960 27,843 3,11745010 Refuse Removal Services37 )(89,851
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Albany County Airport Authority

YTD Budget vs. Actual High/Low by Category Report

For the 5 month period ending May 30/31, 2022

Airport Operating Expenses (does not include FBO)

Budget Actual Variance
Cumulative 

Variance
10,000 2,662 7,33847010 GIS Services37 )(82,513

242,164 234,740 7,42445000 Janitorial Services37 )(75,090
10,417 10,41749005 Appraisal37 )(64,673
62,970 50,504 12,46646020 Passenger Info Booth37 )(52,207

122,172 105,710 16,46142060 Property Insurance37 )(35,746
41,667 23,038 18,62946010 Public Relations37 )(17,117
41,019 20,518 20,50146012 Artistic Exhibits37 3,384
20,833 20,83343000 Legal Services37 24,217
62,500 1,392 61,10846015 Advertising37 85,325

145,833 49,500 96,33349070 Other Professional Services37 181,658

2,290,808 2,109,150 181,658
Material & Supplies

103,958 495,324 )(391,36551019 Snow Removal Supplies38 )(391,365
125,000 223,730 )(98,73052051 Control Tower Maintenance38 )(490,095
124,167 186,632 )(62,46553050 Snow Removal Services38 )(552,560

45,833 98,991 )(53,15854011 Diesel Fuel38 )(605,718
5,396 37,957 )(32,56153010 Landscaping38 )(638,279

19,025 49,551 )(30,52654010 Gasoline38 )(668,805
29,167 49,618 )(20,45151011 Airfield Lighting38 )(689,257
45,833 66,002 )(20,16951053 Electric38 )(709,425
34,654 49,110 )(14,45652063 Window Washing38 )(723,881
33,333 44,183 )(10,84951020 Rubber Removal38 )(734,731
35,018 41,884 )(6,86652010 Alarm & PA Systems38 )(741,596
30,417 36,500 )(6,08354021 Vehicle Repair & Maintenance38 )(747,680

7,500 12,386 )(4,88654045 ARFF Vehicle Repair & Maintenanc38 )(752,565
39,594 43,847 )(4,25353090 T-Hangar Maintenance38 )(756,818

9,375 13,171 )(3,79651017 Airfield Shop Supplies38 )(760,614
33,333 36,207 )(2,87452012 Card Access System38 )(763,488

5,521 7,544 )(2,02353040 Sign Expense38 )(765,510
3,125 5,000 )(1,87551052 Wastewater Conveyance38 )(767,385

14,583 15,994 )(1,41052071 ID Tags38 )(768,796
0 947 )(94752075 Advertising Displays38 )(769,743

18,125 19,000 )(87554030 General Equipment Repair & Mainte38 )(770,618
0 571 )(57152061 Building Materials38 )(771,188

1,919 2,210 )(29152041 Fire Equipment Testing38 )(771,479
15,833 16,049 )(21653071 Wildlife Hazard Management38 )(771,695
10,417 10,574 )(15751055 Water District Charges38 )(771,852

3,125 3,162 )(3752059 Storage Space Rental38 )(771,889
1,500 1,504 )(453070 Hazardous Waste Management38 )(771,893
6,431 6,431 053085 Land Lease38 )(771,893
2,083 1,739 34451032 Hazardous Material Supplies38 )(771,549

375 37553020 Fencing38 )(771,174
833 83353041 Traffice Light Repairs38 )(770,341

2,444 1,090 1,35552040 Fire Equipment Services38 )(768,986
5,000 3,629 1,37152036 Automatic Door Repairs & Supplies38 )(767,616
1,500 1,50053078 Liquid Waste Disposal38 )(766,116
1,667 1,66753045 Catch Basin Maintenance38 )(764,449
2,708 541 2,16852080 Sign Expense38 )(762,281
2,667 481 2,18654022 Vehicle Communication Equipment38 )(760,096
3,450 1,065 2,38553060 Dump Fees - Landfill38 )(757,711

20,833 18,348 2,48552013 CCTV Repair38 )(755,226
2,500 2,50051014 Pavement Repairs38 )(752,726
3,750 1,169 2,58251010 Fencing38 )(750,144

18,750 15,938 2,81254070 Vehicle Shop Tools & Supplies38 )(747,332
52,083 49,264 2,82053051 NYS Police Hangar Maintenance38 )(744,512
14,167 10,320 3,84654013 Vehicle/Equipment Tires38 )(740,666

5,833 1,527 4,30654060 Mower Repair & Maintenance38 )(736,360
9,792 5,432 4,36054012 Oil / Grease38 )(732,000
9,583 4,662 4,92254015 CNG Fuel38 )(727,079

24,997 19,749 5,24851031 ARFF Supplies38 )(721,831
6,743 239 6,50451030 EMS Supplies38 )(715,327
6,875 6,87552014 Key Access System38 )(708,452

20,833 11,982 8,85151015 Apron Maintenance38 )(699,601
10,417 1,507 8,91052034 Roof38 )(690,691
21,083 11,947 9,13652050 US Customs38 )(681,555
25,587 13,988 11,59952037 Pest Control38 )(669,957
13,125 13,12551054 Sewer District Charges38 )(656,832
13,857 13,85751033 ARFF Foam38 )(642,975
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Albany County Airport Authority

YTD Budget vs. Actual High/Low by Category Report

For the 5 month period ending May 30/31, 2022

Airport Operating Expenses (does not include FBO)

Budget Actual Variance
Cumulative 

Variance
14,583 310 14,27451016 Runway Painting38 )(628,701
18,750 3,900 14,85052020 Baggage System38 )(613,851
25,000 9,749 15,25154040 Heavy Equipment Maintenance38 )(598,599
16,364 0 16,36452090 Flight Information Displays38 )(582,235

100,806 76,312 24,49452062 Janitorial Supplies38 )(557,742
25,417 25,41753048 Snow Removal Supplies38 )(532,325
47,917 21,613 26,30352032 Elevator Repairs & Supplies38 )(506,022
95,813 67,768 28,04552031 Electrical Repairs & Supplies38 )(477,977
37,500 6,300 31,20054050 Snow Equipment Repair & Maintena38 )(446,777
75,000 40,578 34,42251057 System Maintenance & Repairs38 )(412,355
41,667 1,478 40,18953030 Pavement Repairs38 )(372,166
65,000 21,024 43,97652035 Plumbing Repairs & Supplies38 )(328,190

117,188 44,283 72,90552033 HVAC38 )(255,285
330,025 182,119 147,90652060 Building Maintenance38 )(107,380

2,116,748 2,224,128 )(107,380
Office/Administration

163,333 228,200 )(64,86666060 Credit Card Service Charges39 )(64,866
0 35,094 )(35,09466070 2008A Remarketing & LOC Fees39 )(99,960

183,637 211,758 )(28,12155015 Hardware/Software Maint Support39 )(128,081
22,685 36,363 )(13,67866000 Dues & Subscriptions39 )(141,759
50,000 62,187 )(12,18766061 EZ Pass Fees39 )(153,946
19,208 26,084 )(6,87655014 Computer Systems39 )(160,822

2,917 4,365 )(1,44866062 Bank & Paying Agent Fees39 )(162,270
1,604 2,900 )(1,29666040 Licenses & Permits39 )(163,566

0 595 )(59566003 G.F.O.A.39 )(164,161
417 970 )(55355011 Copy Machine Use39 )(164,714

0 377 )(37655041 Express Mail39 )(165,091
17,708 18,056 )(34855070 Payroll Services39 )(165,439

3,916 3,838 7855012 Office Equipment Service Agreemen39 )(165,360
208 20866011 Authority Board Travel & Education39 )(165,152
271 27166002 AAAE39 )(164,881
708 165 54355050 Reference Materials39 )(164,338

9,750 8,917 83366012 Authority Management Travel & Edu39 )(163,504
1,042 1,04266020 Tuition Reimbursement39 )(162,463
8,333 7,010 1,32355032 Printing Outside Services39 )(161,140
3,750 2,300 1,45055040 Postage39 )(159,690
2,083 2,08366014 Outside Functions39 )(157,606
2,500 2,50055031 Parking Ticket Stock39 )(155,106
3,375 819 2,55655030 Printed Forms / Letterhead39 )(152,550

12,185 9,277 2,90855060 Office Supplies39 )(149,642
7,414 4,046 3,36755010 Office Equipment Rental39 )(146,274
6,250 2,847 3,40366013 Function Refreshments39 )(142,871
9,167 4,303 4,86466030 Advertising - Public Meetings39 )(138,008
7,479 2,245 5,23455020 Office Furniture & Fixtures39 )(132,773

15,833 15,83366050 Property Taxes39 )(116,940
36,666 13,736 22,93055016 Computer Equipment39 )(94,010
38,681 12,730 25,95166010 Training / Travel39 )(68,059

631,122 699,181 )(68,059
Non-Capital Equipment

607,917 87,860 520,05783000 Equipment41 520,057

607,917 87,860 520,057

$13,216,663 $12,677,527 $ 539,136
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Notes to Financial Statements 
 
1. Accounting Basis 

 
This financial information is presented for the 
purposes of comparing budget to actual results 
and for indicating generally how revenues and 
expenses have compared to budgeted revenues 
and expenses through on a monthly basis. The 
financial information presented herewith is 
prepared on the Albany County Airport 
Authority’s budgetary basis of accounting.  
 
This report includes preliminary operating and 
performance statistics, and financial forecasts 
based upon the budgetary basis of accounting 
estimates that involve uncertainties that could 
result in actual financial results differing 
materially from preliminary estimates. 
 
 

2. Cash Reserves 
 

2022 Operating Budget - Airport $32,120,020 
2022 Operating Budget – FBO    8,567,123 
  $40,687,143 
 
Monthly Operating Outflow ($40,687,143/12) 
 $3,390,595  
 
Months Operating Reserves Unrestricted 
$23,574,410/$3,390,595 ~ 6.95 months 
 
Months Operating and Renewal Reserves 
$6,786,305/$3,390,595 ~ 2.0 months 

  
 
  Unrest. Restr Total 
  
 Aug20 4.85 2.0 6.85 
 Sep20 5.37 2.0 7.37 
 Oct20 5.31 2.0 7.31 
 Nov20 5.14 2.0 7.14  
 Dec20 5.63 2.0 7.63 
 Jan21 5.30 2.0 7.30 
 Feb21 5.22 2.0 7.22 
 Mar21 5.26 2.0 7.26 
 Apr21 4.63 2.1 6.73 
 May21 5.23 2.1 7.33 
 Jun21 5.50 2.1 7.71 
 Jul21 5.98 2.1 8.08 
 Aug21 5.99 2.1 8.09  
 Sep21 6.22 2.1 8.32
 Oct21 6.11 2.1 8.21 
 Nov21 6.19 2.1 8.29 
 Dec21 6.09 2.1 8.19 
 Jan22 6.51 2.0 8.51 
 Feb 6.51 2.0 8.51 
 Mar 6.72 2.0 8.72 
 Apr 6.88 2.0 8.88 
 May 6.95 2.0 8.95   
  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

3. Accounts Receivable 
 

The amount of accounts receivables, shown as 
days of average annual (2022 Budget) daily 
revenues, is as follows: 
 
$50,481,110 / 365 = $138,304 
 
$2,484,286 / $138,304 = 17.96 
 
 Aug 20 10.04 
 Sep 20 4.52 
 Oct20 4.65 
 Nov20 4.46 
 Dec20 3.75 
 Jan21 8.52 
 Feb21 11.47 
 Mar21 2.36 
 Apr21 0.74 
 May21 4.10 
 Jun21 4.98 
 Jul21 5.70 
 Aug21 14.74 
 Sep21 12.92 
 Oct21 19.20 
 Nov21 17.06 
 Dec21 17.14 
 Jan22 14.98 
 Feb 12.53 
 Mar 7.80 
 Apr 11.80 
 May 17.96  
 

4. Capital Assets 
 
The following are capital expenditures that are 
greater than $50,000 and have a useful life 
greater than one year: 
  Collected  
   Land  $  48,201,829 
   Buildings  247,884,827 
   Equipment  19,762,574 
   Improvements  273,662,249 
  589,511,479 
   Accumulated Depreciation  (321,208,749) 
  268,302,730 
   Construction In Progress       9,416,444 
  $277,719,174 
  
   

5. COVID Relief Funding 
 
The following are grant amounts awarded to the 
Authority.  Revenue is recognized when expenses 
are submitted for reimbursement, not when they 
are awarded. 
 Awarded Collected  
   AIP143-CARES $15,277,876 $15,277,876 C 
   AIP144-CHRSSA3 5,093,917 - 
   AIP145-CHRSSA2 320,510 320,510 C 
  AIP148-ARPA 12,113,224 - 
  AIP149-Con Relief 1,282,039 -  
   Jobs Act of 211 28,551,945                    - 
 $62,639,511 $15,277,876  
 

1   Aka Bipartisan Infrastructure Law, 
2022 appropriation $5,568,244, award 
pending. 

2  Closed, March 2022 
3   Must collect by March 19, 2025  
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Albany International Airport 

For the five months ended May 31, 2022

Current Month Year to Date 12 Month Running
Budget 2021 2022 Budget 2021 2022 2021 2022

Statistics

Total Enplanements 100,000          79,125            109,543          500,000 251,265          486,467          463,206          1,211,141       

9.5% 38.4% 93.6% 161.5%

   Passenger 2,462              1,856              2,602              12,310            7,582              11,580            17,420            27,696            

   Cargo 205                 296                 268                 1,024              1,364              1,308              3,286              3,362              

   Charter, Corporate & Diversions 240                 257                 285                 1,200              1,131              1,360              2,481              3,605              

   General Aviation 1,010              1,246              1,420              5,050              5,111              5,157              14,592            14,164            

   Military 292                 281                 237                 1,458              1,341              1,299              3,547              3,197              

Total Operations 4,208              3,936              4,812              21,042            16,529            20,704            41,326            52,024            

14.3% 22.3% 25.3% 25.9%

Landed Weight (1,000) 125,000 81,109            127,233          625,000          323,278          564,510          774,527          1,336,142       

1.8% 56.9% 74.6% 72.5%

Cargo/Mail & Express 1,983              2,002 1,628 9,917 9,455 8,124 23,370 21,718

-17.9% -18.7% -14.1% -7.1%

Jet A Gallons 89,720            89,502            89,933            384,247 398,837          471,063          948,314          1,346,608       

0.2% 0.5% 18.1% 42.0%

AvGas Gallons 4,350              5,684              5,826              21,750 17,745            20,564            60,896            52,634            

33.9% 2.5% 15.9% -13.6%

Deicing Consortium 6,313              -                  -                  31,563            34,548            38,453            50,754            56,324            

-100.0%  11.3% 11.0%

Deicing sprayed/retail 7,441              -                   37,204            38,864            40,792            49,159            58,550            

  5.0% 19.1%

Parking Revenue 960,898$        776,188$        1,485,500$     4,804,488$     2,477,239$     7,101,506$     3,954,639$     13,663,080$   

   Revenue per enplanement 9.61$              9.81$              13.56$            9.61$              9.86$              14.60$            8.54$              11.28$            

   Transactions 34,431 49,335 108,926 208,525 203,450          501,288          

Average transaction 22.54$            30.11$            22.74$            34.06$            19.44$            27.26$            

Concession Sales

Rental Cars 3,758,598$     4,297,285$     11,173,787$   16,148,715$   25,823,626$   54,827,437$   

   Revenue per enplanement 47.50$            39.23$            44.47$            33.20$            55.75$            45.27$            

Food and Beverage 395,158$        769,258$        1,331,579$     3,436,884$     2,234,861$     7,645,527$     

   Revenue per enplanement 4.99$              7.02$              5.30$              7.06$              4.82$              6.31$              

Retail 301,523$        339,795$        810,524$        1,513,286$     1,718,414$     3,932,285$     

   Revenue per enplanement 3.81$              3.10$              3.23$              3.11$              3.71$              3.25$              
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SCHEDULED AIRLINE PASSENGER SERVICE 
 Monthly Scheduled Flights are as follows:  
 
   Non-Stop Non-Stop  Average Monthly Monthly  Projected 
  Airlines Destination Destination Scheduled Flights Seats Landed  Load 
   Airports Cities(1) Flights per Day Available Weight (lbs.) Enplane. Factor 
 
 Jan2020 7 17 13 1,391 44.9 141,803 147,829,062 114,119 80.5% 
 Jan2021 7 15 11 622 20.6 56,129 58,693,922 25,665 45.7 
 Jun21 7 19 14 991 33.0 97,420 96,959,934 88,614 91.0 
 Jul21 7 19 15 1,100 35.5 114,081 111,304,466 114,106 100.0 
 Aug21 7 19 15 1,165 37.9 123,051 125,168,610 115,469 94.8 
 Sep21 7 17 13 1,129 37.6 120,713 116,138,848 98,456 81.6 
 Oct21 7 18 13 1,182 38.1 125,324 115,091,066 114,335 91.2
 Nov21 7 17 12 1,120 37.3 118,803 112,293,096 99,723 83.9 
 Dec21 7 17 12 1,096 35.4 114,381 111,014,472 93,971 82.1 
 Jan22 7 18 13 1,066 34.4 111,340 107,337,992 74,020 66.5 
 Feb22 7 19 13 999 35.7 105,195 99,654,094 82,020 78.0 
 Mar22 7 18 12 1,175 37.9 121,434 116,508,440 107,454 88.4 
 Apr22 7 19 13 1,275 42.5 130,529 125,318,092 113,430 86.9 
 May22 7 21 15 1,282 41.4 133,592 129,745,040 109,543 82.0 
 Jun22 7 22 15 1,274 42.5 139,005 131,608,948 109,000 78.4E 
 Jul22 7 22 15 1,394 45.0 154,418 148,924,672 121,000 78.4E  
 
   (1 )    Five (5) cities may be served by two or more airports; Chicago (ORD/MDW), New York (EWR/LGA) 

      Orlando (MCO/SFB), Tampa (TPA/PIE/PGD), and Washington DC (DCA/IAD). 
  
Weekly schedule flight changes are as follows: 
   Year-To-Date (net) 
   Week   Week Week   Week  
   #26-2022 + (-) #31-2022     #04-2022 + (-) #26-2022     
1  ATL Atlanta, GA 21 - - 21 20 2 (1) 21   
2  BDL Hartford, CT - - - - - - - -   
3  BWI Baltimore, MD 19 14 - 33 25 17 (9) 33   
4  MDW Chicago-Midway 13 7 - 20 13 7 - 20  
5  ORD Chicago-O’Hare 41 - (1) 40 28 13 (1) 40  
6  CLT Charlotte, NC 21 - (2) 19 13 8 (2) 19  
7  DEN Denver, CO 4 - - 4 - 4 - 4  
8  DTW Detroit, MI 27 - (2) 25 27 6 (8) 25  
9  FLL Fort Lauderdale, FL 7 - - 7 4 4 (1) 7  
10  RSW Fort Myers, FL - - - - 1 - (1) -  
11  MIA Miami, FL 1 - - 1 1 1 (1) 1  
12  MSP Minneapolis, MN - - - - - - - -  
13  MYR Myrtle Beach, SC 3 - - 3 - 3 - 3  
14  BNA Nashville, TN 2 - - 2 - 2 - 2  
15  EWR Newark, NJ 26 - - 26 12 24 (10) 26 
16  LGA New York, LaGuardia 19 - - 19 13 6 - 19  
17  MCO Orlando, FL 17 - - 17 16 4 (3) 17 
18  SFB Orlando/Sanford, FL 2 - - 2 - 5 (3) 2  
19  PHL Philadelphia, PA 21 6 - 27 17 18 (8) 27 
20  RDU Raleigh-Durham, NC 4 - - 4 - 4 - 4 
21  PGD Tampa/Punta Gorda, FL 2 - - 2 2 4 (4) 2  
22  TPA Tampa, FL 1 - - 1 2 6 (7) 1  
23  PIE Tampa/St. Pete, FL 3 - (1) 2 2 5 (5) 2  
24  DCA Washington DC-Reagan 25 - - 25 26 1 (2) 25 
25  IAD Washington DC-Dulles 21 - - 21 21 1 (1) 21 
    300 27 (6) 321 243 145 (67) 321 
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May 31, 2022 
Full Time Positions 
   Budget Budget Budget Filled Vacant In Process 
   Full Part Total Full Full To 
   Time Time  Time Time Fill 
 AvPORTS 
 Jun  155 19 174 132 23 7 
 Jul  155 19 174 132 23 7 
 Aug(1)  157 19 176 134 23 6 
 Sep  157 19 176 135 21 4 
 Oct  157 19 176 131 26 7 
 Nov  157 19 176 130 25 7 
 Dec  157 19 176 130 27 6 
 Jan22  165 15 180 132 33 6 
 Feb  165 15 180 129 36 8 
 Mar  165 15 180 125 40 9 
 Apr  165 15 180 128 37 13 
 May  165 15 180 129 36 13 
  
 FBO 
 Jun  33 - 33 29 4 4 
 Jul  33 - 33 29 4 4 
 Aug  33 - 33 26 7 7 
 Sep  33 - 33 26 7 7 
 Oct  33 - 33 26 7 7 
 Nov  33 - 33 26 7 7 
 Dec  33 - 33 24 9 9 
 Jan22  33 - 33 25 8 8 
 Feb  33 - 33 26 7 6 
 Mar  33 - 33 25 8 8 
 Apr  34 2 36 23 11 11 
 May  34 2 36 26 8 8  
 
 ACAA 
 Jun  20 3 23 20 - - 
 Jul  20 3 23 20 - -  
 Aug  20 3 23 20 - - 
 Sep  20 3 23 20 - - 
 Oct  20 3 23 20 - - 
 Nov  20 3 23 20 - - 
 Dec  20 3 23 20 - - 
 Jan22  20 3 23 20 - - 
 Feb  20 3 23 20 - - 
 Mar  20 3 23 20 - - 
 Apr  20 3 23 20 - - 
 May  20 3 23 20 
   _____________________________________________________________ 
 Total 
 Jun  208 22 230 181 27 11 
 Jul  208 22 230 181 27 11 
 Aug  210 22 231 180 30 13 
 Sep  210 22 231 181 28 11 
 Oct  210 22 232 177 33 14 
 Nov  210 22 232 176 32 14 
 Dec  210 22 232 174 36 9 
 Jan22  218 18 236 177 41 14 
 Feb  218 18 236 175 43 14 
 Mar  218 18 236 170 48 17 
 Apr  219 20 239 171 48 25 
 May  219 20 239 175 44 21  
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Snowfall 
 
   2019/2020   2020/2021   2021/2022 
   Trace Events Amt. Cum. Trace Events Amt. Cum. Trace Events Amt. Cum. 
      Amt.    Amt.    Amt.  
 Oct  0 0 0.0” 0.0” 0 0 0.0” 0.0” 0 0 0.0” 0.0” 
 Nov  4 3 2.3 2.3 7 0 0.0 0.0 3 2 1.4 1.4  
 Dec  7 4 27.9 30.2 9 3 26.2 26.2 11 6 4.1 5.5  
 Jan  9 3 5.1 35.3 11 6 12.1 38.3 6 11 8.3 13.8 
 Feb  9 6 7.0 42.3 9 7 13.8 52.1 9 6 10.7 24.5 
 Mar  6 3 6.4 48.7 4 1 0.8 52.9 4 3 9.1 33.6 
 Apr  6 2 1.0 49.7 4 2 0.5 53.4 1 14 2.8 36.4  
 
 Event – Measurable snowfall, 0.1” or greater. 
 
 Source:  https://www.ncdc.gov/cdo-web/quickdata 
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AGENDA ITEM NO. 5 

 

Project Development 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 
 
 

  PROJECT STATUS REPORT 
 
 

July 11, 2022 
 
 
 
 
I. AIRSIDE IMPROVEMENTS 

 
A) Pavement Condition Index (PCI) Report (Contract# S-21-1101) 

 
The FAA requires Airports to have a PCI done every five years. The last PCI done was 
in 2015. The PCI is a thorough onsite investigation of all asphalt paved surfaces on the 
Airport. The report details the current conditions and notes all issues and defects. 
McFarland Johnson’s crews have completed all site work and will produce a complete 
report to be submitted to the FAA by the end of July 2022. 
 

B) Air Cargo Pavement Rehabilitation 
 
Negotiations with Passero Associates were approved by the Board in May 2022. 
Passero will need to do investigation of the concrete pavement failure on the south end 
of the Air Cargo apron (leased by UPS) and then design the repair and replacement of 
the pavement. Passero has been working with ACAA to determine the extent of the 
investigation and compile a proposal to complete the work. Passero’s engineering 
proposal will be an action item for this Board Meeting. 

 

C) Runway 10-28 Rehabilitation (Contract #S-21-1100) 
 
To maintain the quality of the pavement for aircraft to land on the runways need to             
be milled and resurfaced with new asphalt pavement. Collier Engineering’s scope and 
fee were approved by the Board at the January 2022 meeting. Collier completed the 
design with ACAA and AvPorts. The Project was bid in April 2022. Callanan Industries 
was the low bidder and their contract was approved at the May Board meeting. Collier 
has submitted Amendment #1 for the Construction Inspection of the project as required 
by the FAA. Amendment #1 is an action item for today’s Board Meeting. 
 



 
 
II. LANDSIDE IMPROVEMENTS 

 
 

A) Air Traffic Control Tower (Contract 1013-R & EV) 
 
The FAA as part of the lease renewal, requested some upgrades to their facility. The 
roof replacement project (1013-R) the roof project will be bid in 2023 when materials 
are more readily available. The elevator replacement project (1013-EV) was awarded 
to Kone under NYS Contract pricing.  The equipment has been shipped and Kone has 
revised the schedule to begin work in mid July 2022 with concurrence from the FAA 
Tech Ops.  
 

B) Main Terminal Fire Alarm Replacement (Contract 20-1075-FP) 
        

Hewitt & Young Electric was awarded the contract and is continuing the installation of 
the new Terminal Fire alarm system. The contractor are currently pulling wires and 
installing sensors and panels throughout the Terminal. Installation of the alarm system 
will continue with the contractor working two shifts. All installation work and testing 
of the new system will be completed by the end of summer. 
 

C) MDF (Main Distribution Frame) Room Fire Protection (Contract 1053-FP) 
 
Condor Fire Sprinkler was contracted to install a new dry fire protection system in the 
MDF room where all the Airport computer, telephone and security system are routed 
back to. This project is replacing the existing sprinkler system that currently serves as 
fire protection, eliminating the possibility system failure due to sprinklers going off. 
Condor has completed the testing the system as required by NYS Fire Code. The 
contractor will remove the remaining wet system. 

 
D) Main Terminal Elevator #6 Replacement 

 
Elevator #6 in the Terminal, which is the main public use elevator to and from the TSA 
checkpoint was found to have a faulty hydraulic piston.  Kone has provided the Airport 
a proposal to eliminate the piston system and convert the elevator to an MRL cable 
system under State Contract pricing. The equipment is in production and scheduled for 
delivery for August 29, 2022. Removal of the existing equipment will be started mid –
August. 
 

E) Main Terminal Elevator #8 Replacement 
 
Elevator #8 in the Terminal, which is currently the main public use elevator to and from 
the TSA checkpoint is experiencing a very high volume of passengers since Elevator 
#6 is Out-Of-Service. The elevator is being maintained by Kone the elevator 
maintenance company for the Airport. Kone has provided the Airport a proposal to 
eliminate the piston system and convert the elevator to an MRL cable system under 
State Contract pricing once Elevator #6 is back in service. The equipment is in 
production. 



 
 

F) Parking Lot C Rehabilitation (Contract #S-22-1119GC) 
 
Parking Lot C was originally part of an aircraft parking apron. With the FAA’s 
permission in 2015 the Airport was allowed to convert part of that apron to a parking 
lot which at the time was needed. The agreement with the FAA was to use the space 
for a parking lot for 5 years. James H. Maloy, Inc. completed the work and the 
pavement was returned back to airside usage mid-June in compliance with the FAA. 
 

G) HVCC Aircraft Technician School Sprinkler System (Contract#S-22-1109FP) 
 
HVCC and ACAA worked together to get the classrooms set up at 6 Jetway Drive, so 
classes could begin on August 30, 2021.  HVCC has begun moving their equipment 
into the hangar and lab area. The HVAC sprinkler systems will be connected in the lab 
area to the hangar sprinklers. This Contract was awarded to Absolute Fire Protection 
by the Board. AFP has begun work, making the connection to the municipal water and 
is currently installing piping and sprinklers in the 6Jetway drive classroom areas. 
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Concessions/Ambassador Program 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 







AGENDA ITEM NO. 8 

 

Public Affairs 

  



 

 

 
 Public Affairs Report 

July 2022 
 
 

Patriot Flight 
 
The Airport’s first Patriot flight since the onset of  
the COVID 19 Pandemic departed Albany 
International Airport on Saturday June 18 at 
6am. Guest speakers at the 5am Send-Off 
ceremony included Congressman Paul Tonko  
and Albany County Executive Daniel McCoy.  
The Airport’s Rescue and Fire Fighting 
Department provided a water cannon salute as  
the sixty-one veterans from WWII, the Korean, 
Cold War and Vietnam wars departed on their 
flight to view the nation’s war memorials in Washington, DC. 
 
 
TSA ACAA News Conference 
 
The Airport Authority and the TSA hosted a June 23 news conference to update travelers on 
our combined plans and procedures for the summer travel season.  The joint message relayed 
to the media was ‘get here two hours before the scheduled departure of you flight and be kind.’  
TSA representatives also displayed a number of prohibited items left behind at the ALB TSA 
checkpoint in an effort to ensure travelers thoroughly check their luggage before arriving at the 
airport to help eliminate potential screening delays at the checkpoint.  
 
 
Busiest Day 
 
On Monday, June 27, The Airport celebrated its 
busiest day since the onset of the COVID 19 
Pandemic.  Over 5,200 travelers were scheduled  
to depart ALB on that day. During the height of  
the pandemic, as few as 100 passengers were 
departing ALB. 
 
 
  



 

 

Shirley Brown 
 
The Airport Community was saddened to learn on the passing last 
month of Shirley Brown.  Shirley managed our Airport Information 
Desk for nearly 25 years. A memorial Mass will be held at St. Pius X 
Church on Saturday, September 24.  The family will host a reception  
on our Observation Level following the service. 
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Business & Economic Development 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
 
 
 
 
 MEMO: July 11, 2022 

 
TO:  Albany County Airport Authority Board Members 

 
FROM: Matthew J. Cannon, Director of Development & Government Affairs 
 
 
• Airline Affairs 
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Authorization of Contracts/Leases/Contract  

Negotiations/Contract Amendments 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



AGENDA  ITEM NO. 10.1 

Professional Services Contract:  Professional 
Services Contract No. S-22-1114:   Design 

Services for Air Cargo Pavement 
Rehabilitation with Passero Associates. 



ACAA Approved
07/11/2022





















AGENDA  ITEM NO. 10.2 

Amendment to Contract: No. S-21-1100 
Design Services for Runway 10-28 

Rehabilitation to Collier Engineering for 
Construction Inspection (CI). 



ACAA Approved
07/11/2022















AGENDA  ITEM NO. 10.3 

Negotiations: 
 Management Agreement:

Authorization to Negotiate Contract No. 
22-1120-AM for Management of Daily

Airport Operations 



AGENDA ITEM NO:   10.3 
MEETING DATE:  July 11, 2022 

ALBANY COUNTY AIRPORT AUTHORITY 
REQUEST FOR AUTHORIZATION  

DEPARTMENT: Legal Department 

Contact Person:  Christine C. Quinn, Authority Counsel 

PURPOSE OF REQUEST: 

Management Agreement: Authorization to Negotiate Contract No. 22-1120-AM for 
Management of Daily Airport Operations 

CONTRACT AMOUNT: NA 

BUDGET INFORMATION: 

   Anticipated in Current Budget:   Yes   √     No        NA     

AWARD CONDITIONS MET: 

Apprenticeship  N/A DBE  N/A MWBE  N/A 

 Service-Disabled Veteran-Owned Business (SDVOB)  N/A 

FISCAL IMPACT - FUNDING (Dollars or Percentages) 

 Federal  State Airport 100% NA 

JUSTIFICATION: 

On May 5, 2022, a Request for Qualifications was issued by our Purchasing Department for 
Management of Daily Airport Operations with a return date of June 9, 2022.  A committee 
of four interviewed the AvPorts team on June 22, 2022.  Authorization is requested to 
negotiate Contract No. 22-1120-AM for Management of Daily Airport Operations.   

CHIEF EXECUTIVE OFFICER’S RECOMMENDATION: 

 Recommend approval. 

FINAL AGREEMENT SUBJECT TO APPROVAL BY COUNSEL: YES__√____  NA 

PROCUREMENT DEPARTMENT APPROVAL: 

Procurement complies with Authority Procurement Guidelines and Chief Financial Officer 
has approved.  Yes   √       NA     

BACK-UP MATERIAL: 

ACAA Approved
Negotiations 
07/11/2022
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1) Request for Qualifications 
2) Avports LLC Request for Qualifications Submittal     
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ALBANY COUNTY AIRPORT AUTHORITY 
737 Albany Shaker Road 

Main Terminal, Third Floor 
Albany, NY 12211-1057 

 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

REQUEST FOR QUALIFICATION STATEMENTS 
 
 

 Management of Daily Airport Operations 
 

Contract #22-1120-AM 
 
 

  Issue Date           May 5, 2022 
   Return Date:          June 9, 2022 
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  ALBANY COUNTY AIRPORT AUTHORITY 
 

Management of Daily Airport Operations 
 

SECTION I:  NOTICE FOR 
REQUEST FOR STATEMENT OF QUALIFICATIONS 

 
Albany County Airport Authority is seeking a private sector airport management company to 
develop an enhanced, creative entrepreneurial approach to performing the daily operating and 
maintenance functions and delivering quality customer services at Albany International Airport.  
The goal is to create operating efficiencies and service enhancements for its tenants and 
customers, while implementing cost savings and revenue enhancements for the Albany County 
Airport Authority. 
 
The Statement of Qualifications submitted should demonstrate experience in all operation and 
maintenance functions for Albany International Airport in exchange for a specified 
compensation for a given term.  Airport management companies responding to this Request are 
encouraged to suggest alternative structures and pricing or alternative thoughts on how the 
Authority might otherwise achieve its stated objectives.   
 

SUBMISSION OF QUALIFICATIONS 
 
Statement of Qualifications and Operating Strategies are to be delivered no later than 1:00 P.M./ 
EST on Jume 9, 2022. to: 
 

Albany County Airport Authority 
Purchasing Department 

Albany International Airport 
Main Terminal, Third Floor 

Albany, NY 12211-1057 
 
One (1) original Master copy and five (5) copies of the Statement of Qualifications are required.  
Each copy shall be submitted in a bound volume not exceeding 20 pages, not including 
brochures or other pre-printed support data not in excess of 20 pages. 
 
All questions and clarification inquiries about this request should be directed in writing to Bobbi 
Matthews, Purchasing Agent, Albany County Airport Authority, to the above address or by email 
to bmatthews@albanyairport.com before May 25, 2022. 
 
 
 



 

4 
 

 
ALBANY COUNTY AIRPORT AUTHORITY 

 
Dear Prospective Airport Management Companies: 
 
The Albany County Airport Authority (the "Authority"), is looking for every opportunity to 
enhance performance in the daily operating and maintenance functions and provide quality 
customer services at the Albany International Airport (the "Airport").  The goal is to create 
operating efficiencies, service enhancements and cost savings for the Airport and its customers.  
This "Request for Qualifications" (the "Request") and its attachments is to provide background 
information and the opportunity to assess the opportunities for improving Airport operations and 
maintenance services while achieving this goal.  The Statement of Qualifications to be submitted 
by each airport management company in response to this Request shall hereafter be referred to as 
(the “Statement of Qualifications”). 
 
The purpose of this Request is to identify private-sector airport management companies capable 
of assisting the Authority in developing an enhanced, creative and entrepreneurial approach to 
delivering Airport daily operating and maintenance functions and customer services while 
enhancing revenues and controlling costs.  The additional enclosed materials are provided as 
background information only. 
 
The general purpose of this process is simple: To investigate an airport management company's 
qualifications and ability to meet or exceed current operating and maintenance service levels 
while increasing revenues and decreasing or containing costs while maintaining and enhancing 
the delivery of quality services to all tenants and users of the Airport.  
 
Each airport management company is responsible for reviewing the information provided herein, 
planning and conducting their own investigation and analysis, and responding in writing to the 
Request.  Factual Statements made in this Request are not guaranteed for accuracy but are 
believed to be reliable.  Prospective airport management companies should independently verify 
such facts. 
 
The Authority will evaluate the responses and then determine how to proceed from that point.  
Subsequent activities may include airport management company interviews. We hope that you 
find this Request informative and flexible enough to respond in a creative and entrepreneurial 
manner.  While we are confident that there are always opportunities to enhance operations and 
maintenance service and increase quality customer service levels, the Authority is not 
committing to accept the response of any airport management company.  Additionally, the 
Authority reserves the right to "team" the best approaches as part of any interview process. 
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The formal Requests for Qualifications (“RFQ”) will be available May 5, 2022, at the Albany 
County Airport Authority, Purchasing Office, Main Terminal, Third Floor, Albany, New York 
12211-1057, telephone number (518) 242-2214 or by downloading the RFQ documents at 
www.bidnetdirect.com//albany-county-airport-authority.   No response will be considered unless 
the organization making the response has first obtained a copy of the RFQ.  Specific details of 
the qualifications and scope of services are provided in the RFQ. 
 
The response to this RFQ must be received no later than  June 9, 2022 at 1:00 p.m.  at the office 
of the Airport Purchasing Agent, Albany International Airport, Main Terminal, Third Floor, 
Albany, New York 12211. 
 
The Authority reserves the right to reject any or all qualifications, in whole or in part, to waive 
any and all informalities, and to disregard all non-conforming, non-responsive, or conditional 
qualifications. 
 
Qualification statements received in the Authority Purchasing Office after the submission 
deadline will be considered void and unacceptable.  The Airport Authority is not responsible for 
delay of delivery of qualification submittals.  All electronic submittals will be acknowledged 
upon receipt with an email response to the proposer. 
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ALBANY COUNTY AIRPORT AUTHORITY 
 

MANAGEMENT OF DAILY AIRPORT OPERATIONS 

Contract #22-1120-AM 

SECTION II: REQUEST FOR QUALIFICATIONS 

 

1.0 INSTRUCTIONS TO RESPONDENTS: 

The Albany County Airport Authority (“Authority”) is seeking qualifications relating to 
performing the daily operations and maintenance of the Airport.  A potential contract could 
include all operation and maintenance services for the Airport and various ancillary services.  
This Request provides the flexibility for airport management companies to discuss and describe a 
variety of potential contractual, operational and maintenance relationships.  The Consultant shall 
conduct its work in accordance with applicable Federal, State and local laws and regulations.   
 
In response to this RFQ, the Consultant may define, from its perspective, a more specific scope 
of services that will achieve the Authority’s objectives based upon procedures and methods as 
approved by the Authority.  The Authority reserves the right to modify, amend, or waive any 
provision of this RFQ, prior to letting of a contract for contracting services. 
 
Any interpretation, correction or change to this Request for Qualifications will be made by 
addenda.  Sole issuing authority of addenda shall be vested in the Purchasing Agent as entrusted 
by the Albany County Airport Authority.  Addenda will be posted on Bid Net Direct.   
 
All questions concerning this RFQ shall be submitted in writing to Purchasing Agent, Bobbi 
Matthews at the above address, by email to bmatthews@albanyairport.com and interpretations 
and responses will be addressed to all respondents as addenda to the RFQ.  Respondents are 
advised to refrain from requesting information in any manner other than as specified herein.   
 
The Authority is extremely appreciative of the time and effort you must expend to submit a 
response.  We would appreciate your informing us of any requirements of this RFQ which may 
have influenced your decision to “NO OFFER”.  If, however, you choose to “NO OFFER” this 
service and wish to remain on list for other services, please state the particular service under 
which you wish to be classified. 
 
2.0 ORGANIZATIONAL STRUCTURE: 
 
 2.1 The ALBANY COUNTY AIRPORT AUTHORITY, is a body corporate and 

politic constituting a public benefit corporation established and existing pursuant 
to the Albany County Airport Authority Act enacted by Chapter 686 of the laws 
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of 1993 and set forth in Title 32 of the New York Public Authorities Law, having 
offices at the Albany International Airport, Main Terminal, Third Floor, Albany, 
NY, 12211-1057. 

 
The County of Albany (the "County") is the owner of the Albany International 
Airport located in the Town of Colonie, County of Albany, State of New York. 

 
The Airport is owned by the County of Albany (the “County”) and is occupied 
and operated by the Authority under an Airport Lease Agreement with the 
County, pursuant to which the County has leased the Airport to the Authority for 
a term of forty (40) years commencing May 16, 1996 and ending December 31, 
2049.   

 
3.0 PROJECT SCOPE OF WORK & QUALIFICATOINS: 
   
 The Authority is seeking Statements of Qualifications relating to performing the daily 
 operations and maintenance of the Airport.   
 
 The following documents provide helpful data regarding the Airport and its operations.  
  Those documents are all located on the Authority web site: http://www.albanyairport.com 
 
 1.     The Authority’s Official Statement (Albany Revenue Bonds of 2003); 
  
 2. The Albany County Airport Authority’s Comprehensive Annual Financial Report 

 (for the year ended December 31, 2004); and 
 
 3.      The Authority's adopted 2005 Operating Budget. 
 
 Airport Management Company Qualifications 
 
 Certain criteria will be used in evaluating and determining the most qualified airport 
 management company(s).  The Authority, at its sole discretion, will decide if an airport 
 management company meets these criteria. 
 
 1. The quality and depth of the airport management company's experience and 

 demonstrated expertise in providing similar services for airports of similar or 
 larger size and complexity. 

 
 2. The airport management company's level of commitment to bringing innovative 

 approaches to the daily operations and maintenance functions of airports in order 
 to generate operating efficiencies while maintaining or increasing the level of 
 quality customer services. 
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 3. The appropriate competency level, proficiency and adequacy of the proposed on-
 airport management organization and specific qualifications of the management 
 individual who would be primarily responsible for the day-to-day supervision of 
 all work.  "Hands on" airport operational knowledge and successful experience 
 will be emphasized as well as management skills. 

 
 4. The demonstrated familiarity with all aspects of airport operations and 

 maintenance and training of technical and professional personnel. 
  
 Qualifications Format 
 
 To facilitate review, the Statement of Qualifications should be organized in the following 
 format and must contain information responsive to the following items: 
 

1. Company Profile, Experience and References 
 

This section shall include information setting forth the business organization of the 
airport management company and any third party which is to be associated with the 
company on this project. The most recent available financial information for the airport 
management company should be provided.  If the company is a subsidiary or affiliated 
with any other corporations, the financial statement of the parent organization should also 
be submitted. The full name and address of each potential team member should be 
provided.  Indicate whether each team member operates as an individual, partnership, or 
corporation.  Indicate the principal partners and/or corporate officers.   
 
The airport management company is to provide the name of clients, client's contact 
person and telephone numbers where the firm provided similar services at all airports 
served in the past ten years.  Provide a brief description of the services performed at each 
airport, the portion of the airport served (i.e. total airport; one terminal, airfield only). 

 
 
 2. Professional Resumes of Individuals 
 

Professional resumes that describe the educational background, work experience, 
registrations and certifications of each top management person to be employed at, plus 
for all individuals who will have oversight responsibilities for, Albany International 
Airport.  The resumes should identify their roles at other airports similar or larger than 
Albany.  Emphasis should be placed on the qualifications and expertise of personnel 
specifically intended to be located at the Albany International Airport.  Client references 
and telephone numbers for each key management team member should be provided for 
the last two airport assignments. 

 
 3. Operating Strategies 
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Exhibit “A” attached sets forth the minimum services to be provided by the airport 
management company.  The airport management company should not feel limited by the 
services set forth in the attachments.  The company is encouraged to expand upon, 
supplement or add other service areas where the airport management company has 
expertise that may be beneficial to the Authority.  These could be in the form of 
additional on-site services or off-site services to be furnished by the airport management 
company's home office. 

 
 4. Required Documents 
 

Documents required to be submitted with the Statement of Qualifications are contained in 
Exhibit “C”. 

 
 Employees 
 
 Initially the selected airport management company will be required to first interview and 
 offer employment to the present airport employees (with the exception of top 
 management positions) that are performing the needed functions before hiring any new 
 employees.  The airport management company’s selection of its on-site management 
 team will be subject to prior review and approval of the Authority. 
 
 The selected airport management company shall provide payroll and human resource 
 services for all employees employed by the selected airport management company.  
 Employee benefits will include pensions, health - dental – vision insurance, medical 
 exams and uniforms.  Each plan will need the approval of the Authority and any 
 Company Plans offered shall not exceed the cost of any local plans of equal value that 
 might be available in the Albany region.     
 Two unions presently represent substantially all of the employees at the Airport 
 employed by Airport Group International as follows: 
 
 SMART/UTU Local 167 (Contract expires 10/31/2023) 
 

Operations/Security   5 
Building Maint   9 
Parking    23 
Custodial    26 

 
TOTAL 63 SMART/UTU employees 
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 IAFF (Contract expires 03/31/2023)* *we currently have a memorandum of agreement 
 with IAFF, the contract hasn’t fully been put into place yet. 
 

Aircraft Rescue & Fire Fighters 20 
 

TOTAL 20 IAFF employees 
 
 
 CSEA (Contract expires 12/31/2022) 
 

Airfield Maintenance  8 
Glycol Facility  5 
Vehicle Maintenance  8 

 
Total 21 CSEA employees 

   
 
 
  
4.0 PROJECT SCHEDULE  
    

The following milestone schedule includes key dates on the award of a contract for, and 
performance of, the specified services.  The Authority reserves the right to modify this 
schedule; whereupon, notice will be issued as an addendum to this RFQ. 

  
 4.1 Schedule: 
 
  The following schedule is anticipated: 
         
  Advertise/Release RFQ:   May 5, 2022 
  Return Date     June 9, 2022 
  Evaluation of Qualifications:   August/September 2022 
 

Prior to the award of contract, the Authority shall establish with the Consultant a detailed 
work schedule for the performance of services.   

     
 
5.0 CONSULTANT QUALIFICATIONS: 
 

In response to this RFQ, respondents shall structure their response to the requirements as 
specified hereinafter. The Authority will consider these factors in the evaluation of each 
response.  Incomplete Qualification Statements shall be rejected, and the Authority is 
under no obligation to request, nor obtain additional information than as presented in 



 

11 
 

response to these requirements. 
 
 5.1 BUSINESS BACKGROUND: 
 
  5.1.1 The number of years your firm has been in business under its present 

business name. 
 
  5.1.2 Please answer the following: 
 
   5.1.2.1 Date of Incorporation or Organization 
   5.1.2.2 State of Incorporation or Organization 
   5.1.2.3 Names: 
 
     5.1.2.3.1 President/CEO 
     5.1.2.3.2 Vice President 
     5.1.2.3.3 Secretary or Clerk 

  5.1.2.3.4 Treasurer 
 
  5.1.3 Has your firm ever failed to complete any contract awarded to you?  If so, 

state when, where, and why. 
 
  5.1.4 Has any officer or partner of your firm or the joint venture or members 

hereof, if applicable, ever been an officer or partner of another firm that 
failed to complete a contract?  If so, state the circumstances. 

 
  5.1.5 Attach any other information or conditions concerning your business 

background which you desire to present. 
  
5.2 EXPERIENCE AND CAPABILITIES: 
 
  5.2.1 Recent experience on projects similar to the one being proposed.  Identify 

previous client contacts with addresses and telephone numbers.  Identify 
key personnel responsible for those projects. 

 
  5.2.2 Provide the name of your project manager and key members of your 

proposed team in an organizational chart which complements your project 
approach statement.  Provide resumes of the above personnel indicating 
their education, experience and certification/registration(s). 

 
  5.2.3 Identification of knowledge of regulations and laws of New York State 

and County of Albany. 
 
  5.2.4 Certifications (if applicable) 



 

12 
 

 
 
6.0 CONTRACTOR’S RESPONSE: 
 

All responses meeting the intent of this Request for Qualifications will be considered for 
award.  By offering substitutions, respondent shall state exceptions in the section 
pertaining to that area.  Exceptions or substitutions, if accepted, must meet or exceed the 
stated intent of the RFQ.  The absence of such a list shall indicate that the respondent has 
not taken exceptions and shall obligate the respondent to perform in strict accordance 
with the RFQ and contract.  The Authority reserves the right to accept any or none of the 
exception(s) or substitution(s) as deemed to be in the best interest of the Airport.  The 
Contractor shall demonstrate that proposed exceptions or substitutions are equal to the 
specifications herein. 

 
 6.1 PROJECT APPROACH: 
 
  6.1.1 Demonstration of knowledge and understanding of the Scope of Services. 
 

  6.1.2 Based upon the specified scope of services, provide a work program to 
satisfy the requirements of the Authority.  Explain the approach to be 
utilized in accomplishing the work required within the time frame 
permitted. 

 
  6.1.5. State the level of priority this project will have within the firm from 

project commencement to completion. 
 
 6.2 CERTIFICATIONS: 
  In response to this RFQ, respondents shall certify in their submittals the   
  following: 
  6.2.1 Incorporation or license to conduct business in the State of New York; 

 6.2.2 Understanding of and agreement with, the sufficiency of the specified 
scope of services to achieve the Authority’s objectives; 

  6.2.3 Assurance to comply with the Airport’s Rules and Regulations; 
  6.2.4 Evidence of availability of, or the intent to procure, required insurance as 

specified, in the attached Contractual Agreement.  Respondents shall complete 
and submit the Insurance Requirement Affidavit, as attached. 

 
7.0 EVALUATION PROCEDURE: 
 
 Evaluation Criteria To Be Considered By Authority: 
 
 Written Submission: 
   -- Experience/References with Aviation and in Airport Management. 
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   -- Identification & Analysis of Airport Operating Improvement and Customer  
  Service Opportunities  
   -- Airport management company’s Resources and Breadth of Service 
   -- Service Team’s Qualifications and Experience 
   -- Clarity, Completeness & Quality of Written Materials 
 
  
 Oral Presentation (If Held): 
   -- Effectiveness of Presentation 
   -- Ability of Team to Communicate 
   -- Clarity and Completeness 
   -- Level of Knowledge 
   -- Responses to Specific Questions 
   -- Organization and Preparedness 
 
 Overall: 
   -- Understanding of Authority’s Objectives 
   -- Identification of Key Issues 
   -- Credibility 
   -- Creativity, Originality and Responsiveness 
   -- Track Record 
 
 The above does not purport to be a complete list of all the relevant factors the Authority 
 may consider in making any decisions on the selection of, or not selecting of, any airport 
 management company. 
 
 
 7.1 The Authority will designate an evaluation committee to review Qualifications 

Statement.  This Committee will consist of personnel selected by the Airport 
Authority’s Executive Office. 

 
 7.2 The Committee shall evaluate the Respondent’s qualifications submitted for 

compliance with this RFQ. 
 
 7.3 The following criteria will be utilized in the evaluation of qualifications and the 

referenced weighted values will be utilized to rank respondents. 
  
  7.3.1 Pertinent Experience of Consultant (28 Points) 

 7.3.1.1  Recent Experience in Projects that are Similar in Nature to the 
Albany International Airport. 

  7.3.1.2  Capability to Perform Work 
 
  7.3.2 Proposed Design Team Organization (27 points) 
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   7.3.2.1  Qualifications of Team Members, as having experience with 

Qualified Team Structure 
  7.3.2.2  Key Personnel’s Professional Background, Leadership, and 

Expertise and relationship to the Project 
 

7.3.3 Project Approach (20 points) 
  7.3.3.1 Interest in Undertaking the Project 
  7.3.3.2  Understanding of the Project’s Potential Problems and Unique 

Characteristics 
 
7.3.4 Past Performance (20 points) 

 
  7.3.4.1  Reputation for Personal and Professional Integrity and 

Competence 
  7.3.4.2  Quality of Projects Previously Undertaken by Respondent 

 
7.3.5 Work Load (5 points) 
  7.3.5.1  Current and Projected Work Loads Allow for a Timely Response 

to the Project. 
 
Total Points - 100 

 
 7.4 Where necessary, respondents may be required to interview with the appropriate 

Committee of the Authority. 
 7.5 Based upon the evaluation, the Airport Authority shall recommend award of 

contract to the Chief Executive Officer. 
 
8.0 AWARD OF CONTRACT 
 
 8.1 Award will be made to the most qualified respondent. 

8.2 Upon authorization, the contract will be executed on behalf of the Authority by 
the Chief Executive Officer. 

 8.3 Notwithstanding anything contained herein to the contrary, no default shall be 
deemed to occur in the event no funds or insufficient funds are appropriated, 
budgeted, or otherwise unavailable to the Authority for payment.  The Authority 
will immediately notify the respondent of such occurrence, and the Agreement 
shall terminate on the last day of the fiscal period for which appropriations were 
made, without penalty or expense to the Authority of any kind whatsoever, except 
as to those portions herein agreed upon for which funds shall have been 
appropriated and budgeted. 
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9.0 SUBMISSION OF QUALIFICATIONS 
 
 9.1 Submit via email to the Airport Purchasing Agent, Bobbi Matthews at 

bmatthews@albanyairport.com 
 
  9.2 Deadline: 1:00 p.m., July 1, 2022 
 
 9.3 Late Responses: Qualification Statements received by the Airport 

Purchasing Office after the submission deadline will be considered void and 
unacceptable.  The Airport Authority is not responsible for lateness of mail, 
carriers, etc., and the date/time stamp clock in the Purchasing Department shall be 
the official time of receipt. 

 
 9.5 A response may not be withdrawn or canceled by the respondent for a period of 

ninety (90) days following the date designated for the receipt of response and 
respondent so agrees to this condition upon submittal of their response. 

 
 9.6 Qualifications shall be received and acknowledged only so as to avoid disclosure 

of the contents to competing respondents and kept secret during the 
evaluation/negotiation process.  However, all qualifications shall be open for 
public inspection after the contract is awarded.  Trade secrets and confidential 
information contained in the response and so identified will be treated as 
confidential by the Authority to the extent allowable in the Freedom of 
Information Law. 

 
 
All questions or comments regarding this request may be submitted in writing to: 
Ms. Bobbi Matthews, Purchasing Agent, Albany County Airport Authority, Albany, New York 
12211-1057, by email: bmatthews@albanyairport.com.  
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SECTION III 
 

**SAMPLE PROFESSIONAL SERVICES AGREEMENT** 
BETWEEN THE 

 
 ALBANY COUNTY AIRPORT AUTHORITY 
 AND  
 XXXXXXXX 
 
 FOR THE   

 
Management of Daily Airport Operations 

 AT THE ALBANY INTERNATIONAL AIRPORT 
 
 CONTRACT NO. 22-1120-AM 
 
 
 

THIS AGREEMENT is made and entered into effective the  _ day of XXXXXX , 20__, by 
and between the ALBANY COUNTY AIRPORT AUTHORITY (the "Authority"), a body 
corporate and politic constituting a public benefit corporation established and existing pursuant 
to the Albany County Airport Authority Act enacted by Chapter 686 of the laws of 1993 and set 
forth in Title 32 of the New York Public Authorities Law, having offices at the Administration 
Building, Room 200, Albany International Airport, Albany, NY, 12211 and XXXXXXX,  (the 
"Consultant"), a New York Corporation having its office and principal place of business at 
XXXXXXX. 
 
 R E C I T A L S 
 
 

1. The County of Albany (the County) is the owner of the Albany International 
Airport (the Airport), located in the Town of Colonie, County of Albany, State of New York. 
 

2. The County and the Authority have entered into an Airport Lease Agreement, 
effective as of May 16, 1996, for a term of forty (40) years, whereby the AUTHORITY has the 
exclusive right to operate, maintain and improve the Airport and do anything else permitted by 
law, subject only to the restrictions and conditions stated in such Airport Lease Agreement and 
in accordance with applicable law. 
 

3. The Consultant has heretofore submitted a proposal, dated XXXXXXX, for the 
project entitled XXXXXXXX. 
 

4. The Authority has negotiated a scope of work with the Consultant as described 
herein. 
 

5. This Agreement had been duly authorized by the Albany County Airport Authority 
by resolution adopted on XXXXXXX. 
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NOW THEREFORE, in consideration of the mutual covenants contained herein, the 
parties hereto agree as follows: 
 
ARTICLE I - SERVICES TO BE PERFORMED 
 

The Consultant shall perform the services hereinafter set forth under Article II, entitled 
AScope of Work during the period from execution of this Agreement until completion of the 
work, as described in Article XIII, hereof. 
 
ARTICLE II - SCOPE OF WORK 
 

The Authority agrees to and hereby does retain and employ the service of the 
Consultant because of its ability and reputation, and the Consultant agrees to perform such 
service of said project being particularly described in the Scope of Work, attached as 
SCHEDULE "A"  hereto, and made a part hereof. 
 
ARTICLE III - FEES 
 

In consideration of the terms and obligations of this Agreement, the Authority agrees to 
pay and the Consultant agrees to accept as full compensation for all services rendered under 
this Agreement those costs for work actually performed in accordance with the "Fee Schedule" 
attached as SCHEDULE "B" hereto, and made a part hereof. 
 
 Consultant's fees in the aggregate shall not exceed _____ . 
 

Payment of fees shall be made upon proper completion of a Claim Form by the 
Consultant.  The Claim Form is set forth at the end of Schedule "B", Fee Schedule.  Payment by 
the Authority to the Consultant shall be due and payable within thirty (30) days of receipt of a 
complete, accurate and acceptable Claim Form by the Authority.  The Authority shall retain five 
percent (5%)  of each payment until 100% completion of the work by Consultant.  Upon 
completion of 100% of the work by the Consultant, and acceptance of such work by the 
Authority, the Consultant shall be entitled to any amounts retained by the Authority hereunder. 
 
ARTICLE IV - AVAILABLE DATA 
 

All technical or other data relative to the work in the possession of the Authority or in 
possession of the Consultant shall be made available to either party without expense. 
 
ARTICLE V - COOPERATION 
 

The Consultant shall cooperate with representatives, agents and employees of the 
Authority and the Authority shall cooperate with the Consultant to the end that work may 
proceed expeditiously and economically. 
 
ARTICLE VI - EXTRA WORK 
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If the Consultant is of the opinion that any work the Consultant has been directed to 
perform is beyond the scope of this Agreement and constitutes Extra Work, the Consultant shall 
promptly notify the Authority in writing of the fact. The Authority shall be the sole judge as to 
whether or not such work is in fact beyond the scope of this Agreement and whether or not it 
constitutes Extra Work. In the event that the Authority determines in writing that such work does 
constitute Extra Work, it shall provide extra compensation to the Consultant on a negotiated 
basis. 
 
ARTICLE VII - ACCOUNTING RECORDS 
 

Proper and full accounting records shall be maintained by the Consultant, which records 
shall clearly identify the costs of the work performed under this Agreement. Such records shall 
be subject to periodic and final audit by the Authority upon request. Such records shall be 
accessible to the Authority for a period of six (6) years following the date of final payment by the 
Authority to the Consultant for the performance of the work contemplated herein. 
 
ARTICLE VIII - ASSIGNMENTS 
 

The Consultant specifically agrees as required by Section 109 of the New York General 
Municipal Law that the Consultant is prohibited from assigning, transferring, conveying, 
sub-contracting, or otherwise disposing of this Agreement, or of Consultant's right, title or 
interest therein without the previous consent, in writing, of the Authority. 
 
ARTICLE IX - OWNERSHIP OF MATERIALS 
 

All rights, titles and ownership in and to all materials prepared under the provision of this 
Agreement shall be in the Authority including the right of republication. 
 
ARTICLE X - INDEPENDENT CONTRACTOR 
 

The Consultant, in accordance with its status as an independent contractor, covenants 
and agrees that it will conduct itself consistent with such status, that it will neither hold itself out 
as, nor claim to be an agent, employee, or otherwise of the Authority by reason hereof, and that 
it will not, by reason hereof, make for itself, its representatives, or employees, any claim, 
demand or application to or for any right or privilege applicable to an agent, employee, or 
otherwise of the Authority, including, but not limited to Workman's Compensation coverage, 
Unemployment Insurance benefits, Social Security coverage, or Retirement membership or 
credit. 
 
ARTICLE XI - INDEMNIFICATION 
 

The Consultant shall indemnify and save harmless the Authority, its employees and 
agents, including the County of Albany, the Federal Aviation Administration, the State of New 
York and AFCO AvPORTS Management, LLC, from and against all claims, damages, losses 
and expenses (including, without limitation, reasonable attorney's fees) arising out of, or in 
consequence of, any negligent act or omission or intentional act of the Consultant, to the extent 
of their responsibility for such claims, damages, losses and expenses and to the fullest extent 
as possible by law. 
 
ARTICLE XII - INSURANCE 
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The CONSULTANT shall procure and maintain at its own expense and without direct 
expense to the AUTHORITY until final acceptance by the AUTHORITY of the services covered 
by this Agreement, insurance policies of the kinds and the amounts hereafter provided, issued 
by insurance companies licensed by New York State and having an A.M. Best rating of “A” 
or better, covering all operations under this Agreement, whether performed by the 
CONSULTANT or by sub-contractors.   Before commencing the work, the CONSULTANT shall 
furnish the AUTHORITY a certificate or certificates, in a form satisfactory to the AUTHORITY, 
showing that it has complied with these requirements, which certificate or certificates shall 
provide that the policies shall be automatically renewed and not be materially changed or 
canceled until thirty (30) days written notice has been mailed to the AUTHORITY.  Certificates 
which contain a provision or reservation in the cancellation clause that the issuing company will 
Aendeavor to mail thirty (30) days notice to the certificate holder, but failure to mail such notice 
shall impose no obligation or liability of any kind upon the company, its agents or 
representatives, or similar conditional notice of cancellation provisions, will not be accepted by 
the AUTHORITY. 
 

(a) The kinds and amounts of insurance required are as follows: (CONSULTANT'S 
sub-contractors and subconsultants shall procure and maintain the same 
insurance as applicable.) 

 
1. Workers Compensation and Employers Liability Insurance:  A policy or 

policies providing protection for Employees of the CONSULTANT or 
subcontractor in the event of job-related injuries as required by law. 

 
 Coverage A: Statutory 
 Coverage B: Bodily Injury by Accident  $1,000,000 each accident 
   Bodily Injury by Disease $1,000,000 policy limit 

 Bodily Injury by Disease $1,000,000 each 
employee 

 
2. Automobile Liability Policies including coverage for any owned 

automobile(s), hired automobile(s) and non-owned automobile(s), shall be 
furnished with limits of not less than: 

 
Liability For Bodily Injury & Property Damage  
Combined Single Limit     $5,000,000 

 
3. General Liability Insurance: Commercial General Liability (Occurrence 

Form) including contractual, personal injury, premises/products and 
completed operations liability, explosion, collapse and underground and 
broad form property damage and shall cover all operations and shall be 
furnished with limits of not less than: 

 
Liability For Bodily Injury & Property Damage  
Combined Single Limit     $5,000,000 

 
The general liability insurance required must include contractual liability 
insurance applicable to CONSULTANT'S obligations under this 
Agreement.  Provide a list of all endorsed exclusions, if any.  
CONSULTANT shall maintain products/completed operations coverage 
for the duration of this Agreement and for a minimum of three years after 
completion of all services covered by this Agreement. 
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4. Professional Liability Insurance: CONSULTANT shall maintain a 
Professional Liability policy throughout the duration of this Agreement and 
agrees to maintain the policy for a minimum of three years after 
completion of all services covered by this Agreement. 

 
Limit      $5,000,000 Each Claim 

 
If the policy has an annual aggregate limit, CONSULTANT shall 
immediately notify the AUTHORITY of any and all claims which have or 
may be charged against such limit. 

 
The above specified limits may be met through either primary or excess 
coverage policies, provided that any excess coverage is written on a following 
form basis and it is at least as broad as the underlying policies and that any 
deductible or retention amount does not exceed $25,000 or 10% (in total), 
whichever is less, of the required liability limits.  The AUTHORITY may accept 
policies with coverage, exclusions or liability limits different than those specified 
above when such policies, in the sole judgment of the AUTHORITY, will provide 
satisfactory protection to the AUTHORITY. 

 
The policies specified above, except for Professional Liability, Workers 
Compensation and Disability Benefits, shall be endorsed to include the ALBANY 
COUNTY AIRPORT AUTHORITY AND ITS AGENT, AFCO AvPORTS 
Management, LLC, THE COUNTY OF ALBANY, THE FEDERAL AVIATION 
ADMINISTRATION, and THE STATE OF NEW YORK, and any other 
substituted or additional agents the AUTHORITY may hire, as additional 
insureds, as respects services performed by the CONSULTANT and all policies 
shall include a provision restricting the right of the insurer to cancel or materially 
change such coverage except upon thirty days' written notice to AUTHORITY.  
Certificates evidencing the coverage of the additional insureds a copy of the 
policy endorsement that adds the requested entities as Additional Insureds, or 
that section of the General Liability policy that provides for automatic 
coverage for Additional Insureds when it is required under the terms of a 
written contract shall be delivered to AUTHORITY prior to performing any 
services under this Agreement. 

 
If the Project involves on-site construction-phase services by the CONSULTANT, 
construction contractors shall be required to provide (or AUTHORITY may 
provide) Owner's Protective Liability insurance naming the ALBANY COUNTY 
AIRPORT AUTHORITY, AND ITS AGENT, AFCO AvPORTS Management, 
LLC, THE COUNTY OF ALBANY, THE FEDERAL AVIATION 
ADMINISTRATION, and THE STATE OF NEW YORK and any other substituted 
and additional consultants the AUTHORITY may retain as named insureds and 
the CONSULTANT as an additional insured on the construction contractor's 
liability insurance policies covering claims for personal injuries and property 
damage. 

 
(b) The policy or policies covering the obligations of the CONSULTANT, set forth in 

subparagraph (a)(1) above, shall be in accordance with the provisions of any 
applicable Workers Compensation or Disability Benefits Law, including for the 
State of New York, Chapter 41, Laws of 1914, as amended, known as the 
Workers Compensation Law, and amendments thereto, and Chapter 600 of the 
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Laws of 1949, as amended, known as the Disability Benefits Law.  This 
Agreement shall be void and of no effect unless the CONSULTANT procures 
such policy or policies and maintains the same in force during the term of this 
Agreement. 

 
(c) If AUTHORITY has any objection to the coverage afforded by or other provisions 

of the insurance required to be purchased and maintained by CONSULTANT in 
accordance with paragraph (a) on the basis of its not complying with this 
Agreement, the AUTHORITY will notify CONSULTANT in writing thereof within 
thirty (30) days of the date of delivery of such certificates to the AUTHORITY.  
CONSULTANT will provide such additional information in respect of insurance 
provided by CONSULTANT as the AUTHORITY may reasonably request.  
Failure of AUTHORITY to give any such notice of objection within the time 
provided shall constitute acceptance of such insurance as carried by the 
CONSULTANT as complying with this Agreement. 

 
ARTICLE XIII - TERMINATION OF CONTRACT 
 

The Parties agree that the service set forth under Article II - "Scope of Work" of this 
Agreement shall commence upon execution of the Agreement and will continue in effect until 
completed. 
 

The Authority shall have the right at any time to terminate this Agreement without cause, 
provided that thirty (30) days written notice of such termination is given in advance by the party 
terminating the contract.  In the event this Agreement is terminated, the Consultant shall be 
entitled to full compensation, as allowed for herein, for all work previously authorized and 
performed pursuant to this Agreement.  This Agreement can be terminated on twenty four (24) 
hours written notice or termination for cause and compensation to Consultant will be on 
quantum merit less any back charges or damages sustained or to be sustained by the Authority. 

 
 Suspension or Termination of Performance 
 
(A) Authority may at any time, and for any reason, direct architect to stop architect’s 

services under this agreement for a period of time.  This direction must be in writing 
and must specify the period during which the services are to be stopped.  Consultant 
shall resume services on the date specified in the direction, or on any other date 
owner subsequently specifies in writing.  The period during which services are 
stopped is deemed to be added to the time fixed for performance.  Stoppage of 
services under this Section shall not give rise to any claim against owner. 

 
(B) In the event that: 
 

(a) For any reason or through any cause, consultant fails to complete 
performance within the time fixed for performance under this 
agreement: 

(b) Grounds for cancellation of the agreement under this section arise; 
(c) Consultant otherwise defaults under this agreement; 
(d) Authority gives consultant written notice that in its opinion, the conduct 

of consultant is such that the interests of owner are likely to be 
impaired or prejudiced, stating the facts on which the opinion is based; 
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then authority may, on written notice to consultant, immediately 
terminate this agreement for cause. 

 
(C)  Nothing in this Section is to be construed to relieve consultant from any liability 

and/or damages sustained by authority as a result of any breach by consultant of 
this agreement, and payment by authority to consultant of any monies pursuant to 
this section does not bar owner from any and all remedies it may otherwise have 
against consultant for any failure of consultant to perform its services in accordance 
with this agreement. 

 
(D)  Authority is not required to pay consultant under this section until consultant has 

satisfactorily completed the services required to be performed to the agreed point of 
suspension of termination. 

 
(E)  Payment by owner to consultant of any monies pursuant to this Section does not 

bar owner from any and all remedies it may otherwise have against consultant for 
any failure of consultant to perform its  services in accordance with this agreement. 

 
(F)  If this agreement is terminated for any reason, consultant, prior to any payment 

to consultant pursuant to this section, shall deliver to authority the complete set of all 
original drawings prepared to the date of termination.  Authority is entitled to use the 
ideas and designs contained in this agreement for the completion of the project; in 
the event of termination of this agreement or upon completion of the project, 
authority may, at all times, retain the originals of all such drawings, originals of 
renderings, special art work, or models.  All drawings, plans, specifications, 
rendering and models, etc. are the property of authority.  They are not to be used by 
any person other than authority on other projects unless expressly authorized by 
owner.  Consultant is not responsible for any work that has not been completed as of 
the date of termination under this agreement. 

 
ARTICLE XIV - DELIVERY OF RECORDS 
 

In the event of the termination of this Agreement, as provided in ARTICLE XIII, hereof, 
all data and records pertaining to the Agreement shall be delivered within twenty (20) days to 
the Authority or its duly authorized representative. In case of failure of the Consultant to make 
such delivery on demand, then and in that event, the Consultant shall be liable to the Authority 
for any damages it may sustain by reason thereof. 
 
ARTICLE XV - DISSOLUTION 
 

In the event of dissolution of the Consultant during the existence of this Agreement, the 
Consultant shall give thirty (30) days notice in writing to the Authority in advance of such 
dissolution. 
 
ARTICLE XVI - LICENSES 
 

The Consultant shall at all times obtain and maintain all licenses required by New York 
State to perform the services required under this Agreement. 
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ARTICLE XVII - NON-DISCRIMINATION REQUIREMENT 
 

In accordance with Article 15 of the Executive Law (also known as the Human Rights 
Law) and all other State and Federal Statutory and constitutional non-discrimination provisions, 
the Consultant agrees that it shall not, by reason of race, creed, color, national origin, age, sex 
or disability: (a) discriminate in hiring against any person who is qualified and available to 
perform the work; or (b) discriminate against or intimidate any employee hired for the 
performance of work under this Agreement. 
 
ARTICLE XVIII - NON-APPROPRIATIONS CLAUSE 
 

Notwithstanding anything contained herein to the contrary, no default shall be deemed to 
occur in the event no funds or insufficient funds are appropriated and budgeted by or are 
otherwise unavailable to the Authority for payment, the Authority will immediately notify the 
Consultant of such occurrence and this Agreement shall terminate on the last day of the fiscal 
period for which appropriations were received without penalty or expense to the Authority of any 
kind whatsoever, except as to those portions herein agreed upon for which funds shall have 
been appropriated and budgeted. 
 
ARTICLE XIX - APPLICABLE LAW 
 

This Agreement shall be construed for all purposes under the laws of the State of New 
York.  Any litigation pursuant to this Agreement shall be in the Supreme Court of the State of 
New York in the County of Albany. 
 
ARTICLE XX – MANDATORY FEDERAL CONTRACT PROVISIONS 
 
 Federal laws and regulations prescribe that certain provisions be included in certain 
contracts.  The provisions set forth in Appendix B are attached hereto and made a part hereof. 
 
ARTICLE XX - NOTICE 
 

All notices and documents required to be given or made by the Consultant pursuant to 
this Agreement shall be given or made to: 
 

Albany County Airport Authority 
Chief Executive Officer 
Albany International Airport 
Administration Bldg.  Room 200 
Albany, NY  12211 

 
All notices and documents to be given or made by the Authority pursuant to this 

Agreement shall be given or made to:XXXXXXXX 
 
ARTICLE XXI - INVALID PROVISIONS 
 

It is further expressly understood and agreed by and between the parties hereto that in 
the event any covenant, condition or provision herein contained is held to be invalid by any court 
or competent jurisdiction, the invalidity of such covenant, condition or provision shall in no way 
affect any other covenant, condition or provision herein contained; provided, however, that the 
invalidity of any such covenant, condition or provision does not materially prejudice either 
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Authority or Consultant in their respective rights and obligations contained in the valid 
covenants, conditions or provisions in this Agreement. 

 
IN WITNESS WHEREOF, this Agreement has been executed by the Authority, acting by 

and through the Chairman of the Authority, and the Consultant, by and through a duly 
authorized officer has executed this Agreement effective the day and year first above written. 
 
 

ALBANY COUNTY AIRPORT AUTHORITY 
 

BY:         
 

 
 
 

 
       XXXXXXXXXXX 
 

BY:         
 
           XXXXXXXXXXXXXXX
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STATE OF NEW YORK ) 
) ss.: 

COUNTY OF ALBANY ) 
 

On the    day of     , 20___, before me 
personally appeared DAVID E. LANGDON, to me known, to be the person who executed the 
above instrument, who, being duly sworn, did depose and say that he resides in the County of 
Albany, that he is the Chairman of the Albany County Airport Authority, the public benefit 
corporation described in, and which executed the foregoing instrument in the name of the 
Albany County Airport Authority pursuant to a resolution adopted by the Albany County Airport 
Authority on ; and that he signed his name thereto by like authorization.   
 

 
___________________________________

____ 
Notary Public 

 
     
STATE OF ALBANY  ) 

) ss.: 
COUNTY OF ALBANY ) 
 
 

On this   day of     , 20___, before me personally came                
   , to me known, who, being duly sworn, did depose and say that he 
resides in                 County, that he is a     of , the partnership 
described in, and which executed the within instrument. 

 
         

Notary Public 
 
STATE OF                   ) 

)ss.: 
COUNTY OF                 ) 
 
 

On this           day of                                          ,20      , before me personally came                        
, to me known, who being by me duly sworn, did depose and say that he/she resides in                        
County, that he/she is the                                         of  
________________________________________, the corporation described in, and which 
executed the within instrument; that he/she knows the seal of said corporation; that the seal 
affixed to said instrument is such corporate seal; that it was affixed by order to the Board of 
Directors of said corporation; and that he/she signed his/her name thereto by like order. 
 
         
   Notary Public 
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 SCHEDULE "A" 
 
 SCOPE OF WORK 
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SCHEDULE "B" 
 

FEE SCHEDULE 
(with Claim Form, attached) 
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 SCHEDULE "C" 
 
 INSURANCE CERTIFICATE(S) 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 



 

       

SECTION IV: SCHEDULE “A” CONSULTANT’S RESPONSE 
 
OFFERERER/BIDDER/PROPOSER’S AFFIRMATION OF UNDERSTANDING OF AND 
AGREEMENT PURSUANT TO STATE FINANCE LAW §139-j(3) and §139-j(6)(b) 
 
Contract No.: 22-1120-AM 
Contract Name: Management of Daily Airport Operations 
 
Pursuant to State Finance Law §§139-j and 139-k (attached), this Solicitation/Invitation for 
Bid/Request for Qualifications includes and imposes certain restrictions on communications 
between the Authority and an offerer/bidder during the procurement process.  An 
offerer/bidder/proposer is restricted from making contacts from the earliest notice of intent to 
solicit offers through final award and approval of the contract by the Authority (“restricted 
period”) to other than designated staff unless it is a contact that is included among certain 
statutory exceptions set forth in State Finance Law §139-j(3)(a).  Designated staff, as of the date 
hereof, is identified in the Solicitation/Invitation for Bid/Request for Proposal for the contract 
referenced above.  Authority employees are also required to obtain certain information when 
contacted during the restricted period and make a determination of the responsibility of the 
offerer/bidder/proposer pursuant to these two statutes.  Certain findings of non-responsibility can 
result in rejection for contract award and in the event of two findings within a 4 year period, the 
offerer/bidder/proposer is debarred from obtaining governmental procurement contracts.  Further 
information about these requirements can be found by examining the New York State 
Procurement Lobbying Law.  
 

 

Offerer affirms that it understands and agrees to comply with the procedures of the Authority 
relative to permissible Contacts as required by State Finance Law §139-j (3) and §139-j (6) (b). 
 
 
Signature: _____________________________  Date:____________________ 
 
Name:  _______________________________ 
Title:  _________________________________ 
Contractor Name:________________________ 
Contractor Address:   ____________________________________________________ 
   

 
 



 

       

QUALIFICATION ACKNOWLEDGMENT FORM 
 
The proposers acknowledge that he/she has carefully examined the RFQ, the attached Agreement 
draft and the proposed location/s for his proposed operation/s. 
 
The proposer warrants that if qualifications are accepted, he will contract with the Albany 
County Albany Authority the form of an Agreement substantially in the form attached and 
comply with the requirements of the RFQ and the executed Agreement.  Proposer agrees to 
deliver an executed Agreement to the Albany County Airport Authority within fourteen (14) 
calendar days of receiving the tendered Agreement from the Authority. 
 
I, the undersigned, guarantee our qualifications meet or exceed specifications contained in the 
RFQ document.  Any exceptions are described in detail and all requested information has been 
submitted as requested. 
 
I affirm that I have read and understand all the provisions and conditions as set forth in this RFQ.  
Our firm will comply with all provisions and conditions as specified, unless specifically noted as 
an exception with our Qualifications. 
 
I also affirm that I am duly authorized to execute the Agreement contemplated herein; that this 
company, corporation, firm, partnership, or individual has not prepared these Qualifications in 
collusion with any other proposer. 
 
 
Name of Proposer:______________________________________________________________ 
 
Signature of Authorized Person: ___________________________________________________ 
 
Title: _________________________________________________________________________ 
 
Business Address of Proposer: _____________________________________________________ 
 
Business Phone Number: _________________________________________________________ 
 
Date:_______________________________________________ 
 
Subscribed and sworn to before me this _______ day of _______________________, 200___. 
 
 
 
 
 
 
 



 

       

 NON-COLLUSION AFFIDAVIT 
 
Authorized officer: Proposer’s qualifications containing statements, letters, etc., shall be signed 
in the qualifications by a duly authorized officer of the company whose signature is binding on 
the qualifications. 
 
The undersigned offers and agrees to furnish all of the items/services upon which qualifications 
are stated in the accompanying proposal. The period of acceptance of this proposal will be ____ 
calendar days from the date of the acknowledgment. (Period of acceptance will be ninety (90) 
calendar days unless otherwise indicated by proponent). 
 
STATE OF      COUNTY OF     
 
BEFORE ME, the undersigned authority, a Notary Public in and for the State of __________ on 
this day personally appeared ______________________ who after being by me duly sworn did 
depose and say:  I, ____________________ am a duly authorized officer of/agent for                         
and have been duly authorized to execute the foregoing on behalf of the said    
    . 
 
I hereby certify that the foregoing offer has not been prepared in collusion with any other 
proponent or other person or persons engaged in the same line of business prior to the official 
opening of this proposal.  Further, I certify that the proponent is not now, nor has been for the 
past six (6) months, directly or indirectly concerned in any pool or agreement or combination, to 
control the type of services/commodities offered, or to influence any person or persons to offer 
or not to offer thereon. 
 
By submission of these qualifications, each proponent and each person signing on behalf of any 
proponent certifies and in the case of a joint proposal each party thereto certifies as to its own 
organization, under penalty of perjury that to the best of his knowledge and belief: 
 

A. The prices in this proposal have been arrived at independently without collusion, 
consultation, communication or agreement for the purpose of restricting 
competition as to any matter relating to such prices with any other proponent or 
with any competitor; 

 
B. Unless otherwise required by law, the prices which have been quoted in this 

qualification have not been knowingly disclosed by the proponent and will not 
knowingly be disclosed by the proponent prior to the opening, directly or 
indirectly to any other proponent or to any competitor; and, 

 
C. No attempt has been made or will be made by the proponent to induce any 

other person, partnership or corporation to submit or not to submit qualifications 
for the purpose of restricting competition. 

 



 

       

Name and Address of Proponent:     
 
                                                        __________________________________________________ 
 
Telephone and Fax Numbers:     
 
By: Name & Title  
  Signature 
 

SUBSCRIBED AND SWORN to before me by the above-named on this       day of                     
20__ . 

 
                                                                        __________________________________________ 
     Notary Public in and for the State of New York 
 
 



 

       

INSURANCE REQUIREMENT AFFIDAVIT 
 
To be completed by appropriate insurance agent: 
   
 I, the undersigned agent, certify that the insurance requirements contained in this 
qualifications document have been reviewed by me with the below identified offerer.  If the 
below identified offerer is awarded this contract by Albany County Airport Authority, I will be 
able, within ten (10) days after offerer is notified of such award, to furnish a valid insurance 
certificate to the Airport meeting all of the requirements contained in this contract. 
 
 Agent:  _______________________________________________________________ 
    Signature    Agent 
 
Name of Insurance Carriers:  _____________________________________________ 
 
Address of Agency: _____________________________________________ 
     
    _____________________________________________ 
 
Phone Number Where 
  Agent May Be Contacted: _______________________________________ 
 
Offerer's Name (Print or Type) ________________________________________ 
 
 
 SUBSCRIBED AND SWORN to before me by the above named on this 
 
day of                         , 20__ .   
 
 
 
 
 __________________________________ 
 Notary Public in and for 
 State of New York  
 
 
 



 

       

CORPORATION STATEMENT 
 
 
IF A CORPORATION, answer the following: 
 
 1. When incorporated? 
 
  __________________________________________________________________ 
 
 2. Where incorporated? 
 
  __________________________________________________________________ 
 
 3. Is the corporation authorized to do business in New York? 
 
   ________ Yes  ________ No 
 
  If New York is not state of incorporation: 
  
   A. Address of the registered office in New York: 
 
    ______________________________________ 
 
    ______________________________________ 
 
    ______________________________________ 
 
   B. Name of registered agent in New York at such office: 
 
    _________________________________________ 
 
   C. Attach Certificate of Authority to transact business in New York. 
 
 4. The Corporation is held: _________ Publicly  _______ Privately 
 
 5. Furnish the name, title, and address of each officer, director, and shareholders of 

the corporation’s issued stock: 
 

Officer’s Name  Address  Position  % 
__________________________________________________________________ 

  __________________________________________________________________ 
  __________________________________________________________________ 

__________________________________________________________________ 
  __________________________________________________________________ 



 

       

  __________________________________________________________________ 
  
  __________________________________________________________________ 
   
  
  Director’s Name  Address   Principal Business  
         Affiliation Other 
          Than Proposer’s  
         Directorship 

 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 

__________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 

__________________________________________________________________ 
 
 
  Principal     Address   Percentage  
  Shareholders        Ownership 
 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
 
 
 
 
 
 
 
 
 



 

       

PARTNERSHIP STATEMENT 
 
 

IF A PARTNERSHIP, answer the following: 
  1. Date of Organization? ___________________________ 
  2. General Partnership _________ Limited Partnership ___________ 
  3. Partnership Agreement Recorded? _______ Yes ______ No 

  Date: ___________________ 
   Book: ___________________ 
   Page:  ___________________ 
   County: __________________ 
  4. Has the Partnership done business in New York? 
   Yes ________ No __________        When?_______________ 
  5. Name, address, and partnership share of each general or limited partner: 

          
      Percent  General 

   Name  Address   Of Share Limited  
      Partner 
__________________________________________________________ 

   1. 
   __________________________________________________________ 
   2. 
   __________________________________________________________ 
   3.  
   __________________________________________________________ 
   4. 
   __________________________________________________________ 



 

       

JOINT VENTURE STATEMENT 
 
 
IF A JOINT VENTURE, answer the following: 
 
  1. Date of Organization?_____________________ 
 
  2. Joint Venture Agreement Recorded? ______ Yes ______No 
 
  3. Has the Joint Venture done business in New York State? ___ Yes___ No 
   When? _______________________________ 
 
  4. Name and address and percent ownership of each Joint Venture. 
   Name   Address   Percentage 
                 & 
          Ownership 
   ___________________________________________________________ 

___________________________________________________________ 
___________________________________________________________ 
___________________________________________________________ 

 
 



 

       

ALL PROPOSALS - FINANCIAL INFORMATION 
 
 

A. Financial Statements 
Proponents shall provide upon request by the Airport Authority, a Balance Sheet and 
Income Statement prepared in accordance with Generally Accepted Accounting 
Principles (GAAP) for the most current year-to-date period, together with a copy of the 
Proponent’s most recent fiscal year Financial Statements, audited by a Certified Public 
Accountant or firm of Certified Public Accountants, including the auditor’s opinion 
thereon.   
 

B. Surety Information 
 
 1. Have you, or any entity you have had an ownership interest in, ever had a bond or 

surety canceled or forfeited? Yes    (    )    No    (    ) 
 2. If Yes, state the name of the bonding company, date, amount of the bond and the 

reason for such cancellation or forfeiture 
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________ 

 
C. Bankruptcy Information 
 
 1. Have you, or any entity you have had an ownership interest in, ever filed a 

petition for bankruptcy, or been declared bankrupt?    Yes    (    )    No    (    ) 
 
 2. If Yes, state the name of the entity, date, amount of the filed or declared 

bankruptcy 
__________________________________________________________________
__________________________________________________________________
_________________________________________________________________ 

 
D. County of Albany and any Affiliated Entity 
 
 1. Have you ever entered into an agreement with the County of Albany or any 

affiliated entity?    Yes    (    )    No    (    ) 
 
 2. If Yes, identify the agreement(s), its purpose, and its term.  
 
 3. Have you ever been sent a default notice concerning any such agreement(s)?   
  Yes    (    )    No    (    )    If Yes, please explain 

__________________________________________________________________ 
 
 



 

 

WORK FORCE COMPOSITION 
 
________________________________________________________________________ 
Name of Firm        Phone Number 
 
________________________________________________________________________ 
Address    City   State  Zip Code 
 
_________________________________________________________________________ 
Name & Title of Authorized Executive 
 

Full Time 
Employees Total # of White American Black Hispanic 

Other 
(*) 

  Employees   Indian       

  Male / Female M/F M/F M/F M/F M/F 

Admin & Manager             

Professional             

Technical             

Sales Workers             

Office Workers             

Semiskilled Workers             

Unskilled Workers             

Apprentices             
Seasonal 
Temporary             

Part Time             

TOTAL             

 
*Use Additional Sheets To Identify The Ethnicity Of Employees Identified In This 
Category. 
Remarks: ____________________________________________________________ 
_____________________________________________________________________                                          
                                                                                                                          

CERTIFICATION 
The above information is true and complete to the best of my knowledge and belief.  I further 
understand and agree that if awarded the contract, this certification shall be attached thereto and 
become a part thereof. 
 
Name & Title of Signer: _________________________________________________________ 
 
Signature: ______________________________________________ Date: _________________ 











































































































































AGENDA  ITEM NO. 10.4 

Negotiations: 
 Professional Service Agreement

Authorization to Negotiate Contract No. 
S-22-1118 for a Sustainability Consultant



AGENDA ITEM NO:  10.4 
MEETING DATE:  July 11, 2022 

ALBANY COUNTY AIRPORT AUTHORITY 
REQUEST FOR AUTHORIZATION  

DEPARTMENT: Legal Department 

Contact Person:  Christine C. Quinn, Authority Counsel 

PURPOSE OF REQUEST: 

Professional Service Agreement: Authorization to Negotiate Contract No. S-22-1118 for 
a Sustainability Consultant 

CONTRACT AMOUNT: NA 

BUDGET INFORMATION: 

   Anticipated in Current Budget:   Yes   √     No        NA     

AWARD CONDITIONS MET: 

Apprenticeship  N/A DBE  N/A MWBE  N/A 

 Service-Disabled Veteran-Owned Business (SDVOB)  N/A 

FISCAL IMPACT - FUNDING (Dollars or Percentages) 

 Federal  State Airport 100% NA 

JUSTIFICATION: 

Authorization is requested to negotiate Contract No. S-22-1118 for a Sustainability 
Consultant.  The Request for Qualifications was widely advertised and two qualified 
companies responded. The Evaluation Committee scored each proposal in accordance with 
criteria specified in the RFQ.  The engineering team of CHA Consulting, Inc. received the 
highest score. 

CHIEF EXECUTIVE OFFICER’S RECOMMENDATION: 

 Recommend approval. 

FINAL AGREEMENT SUBJECT TO APPROVAL BY COUNSEL: YES__√____  NA 

PROCUREMENT DEPARTMENT APPROVAL: 

Procurement complies with Authority Procurement Guidelines and Chief Financial Officer 
has approved.  Yes   √       NA     

ACAA Approved
Negotiations 
07/11/2022



        
AGENDA ITEM NO:  10.4  
MEETING DATE:  July 11, 2022 

 
 BACK-UP MATERIAL:   
 

1) Request for Qualifications 
2) CHA Consulting, Inc. Request for Qualifications Submittal     
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ALBANY COUNTY AIRPORT AUTHORITY 
Albany International Airport 

737 Albany Shaker Road 
Main Terminal, Third Floor 

Albany, NY 12211-1057 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

REQUEST FOR QUALIFICATION STATEMENTS 
CONTRACT NO. S-22-1118 

 
Sustainability Consultant 

 
  Issue Date     April 28, 2022 
  Return Date:    June 7, 2022 at 2:00 PM/EST  
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TABLE OF CONTENTS 
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Contract # S-22-1118 

SUSTAINABILITY CONSULTANT 
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 3.0 Project Scope 
 4.0 Response 
 5.0 Proposal Information Requirements 
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III. Sample Professional Services Agreement 
 
IV. Schedule “A”: Consultant’s Response 
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  ALBANY COUNTY AIRPORT AUTHORITY 
Use & Lease Agreement Consultant 

Contract#S-22-1118 
 

SECTION I:  NOTICE FOR 
REQUEST FOR STATEMENT OF QUALIFICATIONS 

 
This Request for Qualifications (RFQ) is intended to identify qualifications for a Sustainability 
Consultant at Albany International Airport (ALB). The formal Requests for Qualifications 
(“RFQ”) will be available April 28, 2022, at the Albany County Airport Authority, Purchasing 
Office, Main Terminal, Third Floor, Albany, New York 12211-1057, telephone (518)242-2214 
or by downloading the RFQ documents at www.bidnetdirect.com//albany-county-airport-
authority.   No response will be considered unless the organization making the response has first 
obtained a copy of the RFQ.  Specific details of the qualifications and scope of services are 
provided in the RFQ. 
 
The response to this RFQ must be received no later than June 7, 2022 at 2:00 P.M., at the 
Albany County Airport Authority Purchasing Office, Albany International Airport, 737 Albany 
Shaker Road, Main Terminal, Third Floor, Albany, New York 12211. 
 
The Authority reserves the right to reject any or all qualifications, in whole or in part, to waive 
any and all informalities, and to disregard all non-conforming, non-responsive, or conditional 
qualifications. 
 
Qualification statements received in the Authority Purchasing Office after the submission 
deadline shall be returned unopened and will be considered void and unacceptable.  The Airport 
Authority is not responsible for delay of delivery of qualification submittals. 

http://www.bidnetdirect.com/albany-county-airport-authority
http://www.bidnetdirect.com/albany-county-airport-authority
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ALBANY COUNTY AIRPORT AUTHORITY 
Request for Qualifications for 

Sustainability Consultant 
Contract #S-22-1118 

SECTION II: REQUEST FOR QUALIFICATIONS 
 

1. INSTRUCTIONS TO RESPONDENTS: 
 
The Albany County Airport Authority (“Authority”) is seeking professional sustainability 
consultant qualification statements from firms to provide a sustainability plan for 
consideration and implementation at Albany International Airport. 
 
The Consultant shall conduct its work in accordance with applicable Federal, State and 
local laws and regulations.  Where approvals by Federal, State or Local bodies or 
agencies are necessary, the Consultant shall identify such approvals and assist the 
Authority in obtaining same. 
 
Furthermore, the Consultant shall perform in a manner consistent with all existing legal 
agreements and leases at the Airport.  Where variances to existing agreements or leases 
may be recommended, ample justification shall be provided.  Airport Counsel will 
provide access to existing agreements and leases, as well as interpretations thereof and 
assessments of possible amendments as may be necessary as a result of the Contractor’s 
work. 
 
In response to this RFQ, the Consultant may define, from its perspective, a more specific 
scope of services that will achieve the Authority’s objectives based upon procedures and 
methods as approved by the Authority.  The Authority reserves the right to modify, 
amend, or waive any provision of this RFQ, prior to letting of a contract for contracting 
services. 
 
Any interpretation, correction or change to this Request for Qualifications will be made 
by addenda.  Sole issuing authority of addenda shall be vested in the Purchasing Agent as 
entrusted by the Albany County Airport Authority.  Addenda will be posted on Bid Net 
Direct (www.bidnetdirect.com//albany-county-airport-authority) or emailed to anyone 
that requested a copy of the RFQ from the Airport Authority Purchasing office. 
Respondents shall acknowledge receipt of all addenda. 
 
All questions concerning this RFQ shall be submitted in writing to Purchasing Agent, 
Bobbi Matthews at the above address, by email to bmatthews@albanyairport.com or by 
facsimile to (518) 242-2640 and interpretations and responses will be addressed to all 
respondents as addenda to the RFQ.  Respondents are advised to refrain from requesting 
information in any manner other than as specified herein.  Questions should be submitted 
in writing at least 72 hours prior to the due date and time to allow for a thorough 

http://www.bidnetdirect.com/albany-county-airport-authority
mailto:bmatthews@albanyairport.com
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response. 
 
The Authority is extremely appreciative of the time and effort you must expend to submit 
a response.  We would appreciate your informing us of any requirements of this RFQ 
which may have influenced your decision to “NO OFFER”.  If, however, you choose to 
“NO OFFER” this service and wish to remain on list for other services, please state the 
particular service under which you wish to be classified. 
 

 
2. PROPOSER QUALIFICATIONS 

 
Consulting firms must possess extensive expertise and background in the development of 
a sustainability plan. 
 

3. PROJECT SCOPE 
 
The Consultant(s) scope of service for the sustainability plan includes the successful 
completion of the following primary goals and objectives: 
 
A. Implement Sustainability Plan objective by incorporating them into regular 

Airport Operations.  Provide recommendations for internal plans for 
implementation, including staffing that may be required. 

B. Identify goals and establish implementation plan to meet these goals for 
greenhouse gas emission reductions, water and energy conservations, waste 
reduction and hazardous waste disposal, recycling, climate protection, and 
working the Airport Authority to become more “green” and environmentally 
conscious and sustainable. 

C. Identify additional sources of revenue, including grants, to fund sustainability 
projects. 

D. Provide guidance on how to advance a sustainability plan for the Airport. 
E. Assist the Airport Authority with public communications on sustainability goals.  

This can include social media, electronic news, and our website. 
F. Assist the Airport Authority with projecte4d related to the Airport’s sustainability 

plan at the request of the Airport’s Chief Executive Officer. 
G. The awarded consultant may be required to provide other sustainability initiatives 

not listed within this RFQ as they may arise from time to time at the direction of 
the Airport Authority.  
 

4. RESPONSE: 
 

All responses meeting the intent of this Request for Qualifications will be considered for 
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award.  By offering substitutions, respondent shall state exceptions in the section 
pertaining to that area.  Exceptions or substitutions, if accepted, must meet or exceed the 
stated intent of the RFQ.  The absence of such a list shall indicate that the respondent has 
not taken exceptions and shall obligate the respondent to perform in strict accordance 
with the RFQ and contract.  The Authority reserves the right to accept any or none of the 
exception(s) or substitution(s) as deemed to be in the best interest of the Airport.  The 
Contractor shall demonstrate that proposed exceptions or substitutions are equal to the 
specifications herein. 
 

4.1 Project Approach: 
 

4.1.1  Demonstration of knowledge and understanding of the Scope of 
Services and the current environment in which services will be 
performed. 

 
4.1.2  Based upon the specified scope of services, provide a work 

program to satisfy the requirements of the Authority.  Explain the 
approach to be utilized in accomplishing the work required within 
the time frame permitted. 

   
4.1.3  Identify and certify the availability of personnel, equipment, and 

other resources to perform the scope of services. 
 

4.1.4  Identify any potential problem areas and proposed mitigation. 
 

4.1.5  State the level of priority this project will have within the firm 
from project commencement to completion. 

 
 

5.0 PROPOSAL INFORMATION REQUIREMENTS 
 

Proposals shall be submitted in hard copy form and must contain all of the 
information stated below.  The Proposer is required to provide a letter signed by a 
representative empowered to enter into contracts on behalf of Proposer.  The 
cover letter must include the following: 

 
5.1 Business Background 

    
1. The Proposer’s name, address, telephone number, fax number, and 

e-mail address 
2. Type of Organization 
3. Date and State of Incorporation 
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4. Proposer’s number of years in business under its present business 
name 

5. A statement expressing the Proposer’s willingness and capability 
to provide the consultant services requested in this RFQ 

6. The name, title, and telephone number of the official(s) within the 
firm who will be the Authority’s primary contact concerning the 
Proposal. 

7. List five (5) minimum verifiable client references of similar scope, 
preferably using the proposed Team.  For each client, the list must 
specify the type of work performed by your firm, the size of the 
client’s group, and the period of time retained as a client.  For each 
client, include the name, title, address, fax number, and phone 
number of a contact person who the Airport Authority may contact 
as a reference. 

8. Respondents shall submit three (3) most recent past year’s 
financial statements with their response.  Audited financial 
statements are not mandatory.  If respondent’s firm does, however, 
have audited statements, please include a copy with your response. 

9. Attach any other information or conditions concerning your 
business background which you desire to present. 

10. Provide your Affirmative Action Policy Statement and evidence of 
compliance with Equal Employment Opportunity. 

11. Identification of knowledge of regulations and laws of New York 
State and County of Albany. 

 
Any interpretation, correction or change to this Request for Qualifications will be 
made by addenda.  Sole issuing authority of addenda shall be vested in the Purchasing 
Agent as entrusted by the Albany County Airport Authority.  Addenda will be posted 
to Bid Net Direct.   
 
All questions concerning this RFQ shall be submitted in writing to Purchasing Agent, 
Bobbi Matthews by email to BMatthews@albanyairport.com. and interpretations and 
responses will be addressed to all respondents as addenda to the RFQ.  All addenda 
will be posted on Bid Net Direct.  Respondents are advised to refrain from requesting 
information in any manner other than as specified herein.  Questions should be 
submitted in writing at least 72 hours prior to the due date and time to allow for a 
thorough response. 
 
The Authority is extremely appreciative of the time and effort you must expend to 
submit a response.  We would appreciate your informing us of any requirements of 
this RFQ which may have influenced your decision to “NO OFFER”.  If, however, 
you choose to “NO OFFER” this service and wish to remain on list for other services, 
please state the particular service under which you wish to be classified. 

mailto:BMatthews@albanyairport.com
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6.0   SCHEDULE: 
 

 The following schedule is anticipated: 
  Advertise/Release RFQ:   April 28, 2022 
  Return Date     June 7, 2022 at 2:00 P.M. 
  Evaluation of Qualifications:   July / August 2022 
 
 
7.0 EVALUATION PROCEDURE: 
 

1. The Authority will designate an evaluation committee to review Qualifications 
Statement.  This Committee will consist of personnel selected by the Airport 
Authority’s Executive Office. 

 
2. The Committee shall evaluate the Respondent’s qualifications submitted for 

compliance with this RFQ. 
 
3. The following criteria will be utilized in the evaluation of qualifications and the 

referenced weighted values will be utilized to rank respondents. 
 

a. Pertinent Experience of Consultant (30 Points) 
 

i. Recent Experience in Projects that are Similar in Nature to the 
Albany International Airport. 

ii. Capability to Perform Work 
iii. Demonstrated Experience in Specialized Areas of Consultant 

Services.  
 

b. Proposed Team Organization (20 points) 
 

i. Qualifications of Team Members, as having experience with 
Qualified Team Structure 

 
ii. Key Personnel’s Professional Background, Leadership, and 

Expertise and relationship to the Brokerage Services 
 

 
c. Project Approach (20 points) 
 

i. Interest in Undertaking the Consultant Services 
ii. Understanding of the Potential Problems and Unique 

Characteristics 
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d. Past Performance (30 points) 
 

i. Reputation for Personal and Professional Integrity and Competence 
 
 

Total Points - 100 
 

Where necessary, respondents may be required to interview with the appropriate 
Committee of the Authority. 
 
Based upon the evaluation, the Airport Authority shall recommend award of 
contract to the Authority for approval. 
  

 
8.0 AWARD OF CONTRACT 
 

1. Award will be made to the most qualified respondent. 
 
2. Upon authorization, the contract will be executed on behalf of the Authority by 

the Chairman. 
 
3. Notwithstanding anything contained herein to the contrary, no default shall be 

deemed to occur in the event no funds or insufficient funds are appropriated, 
budgeted, or otherwise unavailable to the Authority for payment.  The Authority 
will immediately notify the respondent of such occurrence, and the Agreement 
shall terminate on the last day of the fiscal period for which appropriations were 
made, without penalty or expense to the Authority of any kind whatsoever, except 
as to those portions herein agreed upon for which funds shall have been 
appropriated and budgeted. 

 
 9.0 SUBMISSION OF QUALIFICATIONS 
 

1. Submission can be delivered to the Airport Purchasing Office at the address 
below.   

2. Delivered submissions must direct one original and five copies of the response in 
a sealed envelope, labeled:  
“Sustainability Consultant” / CONTRACT # S-22-1118” 
to the attention of: 
Albany County Airport Authority Purchasing Department 
Albany County Airport Authority 
737 Albany Shaker Road 
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Main Terminal, Third Floor 
Albany, NY 12211-1057 

 
4. Deadline: 2:00 P.M., June 7, 2022 
 
 
5.    Each delivered submittal must be  8-1/2" X 11" plain paper, not to  
       exceed 20 pages including the cover letter.  Do not include company brochures.          
       This page limit does not include financial statements or other required           
       docduments.   
 
6.   Late Responses:  Qualification Statements received in the Airport Purchasing    
 Office after the submission deadline shall be returned unopened and will be 
 considered void and unacceptable.  The Airport Authority is not responsible for 
 lateness of mail, carriers, etc., and the date/time stamp clock in the Purchasing 
 Department shall be the official time of receipt. 
 
7.  A response may not be withdrawn or canceled by the respondent for a period of 
 ninety (90) days following the date designated for the receipt of response and 
 respondent so agrees to this condition upon submittal of their response. 
 
8. Qualifications shall be received and acknowledged only so as to avoid disclosure 

of the contents to competing respondents and kept secret during the 
evaluation/negotiation process.  However, all qualifications shall be open for 
public inspection after the contract is awarded.  Trade secrets and confidential 
information contained in the response and so identified will be treated as 
confidential by the Authority to the extent allowable in the Freedom of 
Information Law. 

 
All questions or comments regarding this request may be submitted in writing to: 
 
Ms. Bobbi Matthews, Purchasing Agent, Albany County Airport Authority, Main 
Terminal, Third Floor, Albany, New York 12211-1057, by email: 
bmatthews@albanyairport.com.  
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SECTION III 

 
**SAMPLE PROFESSIONAL SERVICES AGREEMENT** 

 PROFESSIONAL SERVICES AGREEMENT 
 BETWEEN THE  
 
 ALBANY COUNTY AIRPORT AUTHORITY 
 AND  
 XXXXXXXX 
 
 FOR THE   

SUSTANABILITY CONSULTANT 
 

 AT THE ALBANY INTERNATIONAL AIRPORT 
 
 CONTRACT NO. S-22-1118 
 
 
 

THIS AGREEMENT is made and entered into effective the    day of ___________, 
20____, by and between the ALBANY COUNTY AIRPORT AUTHORITY (the "Authority"), a body 
corporate and politic constituting a public benefit corporation established and existing pursuant to the 
Albany County Airport Authority Act enacted by Chapter 686 of the laws of 1993 and set forth in Title 32 
of the New York Public Authorities Law, having offices at the Albany International Airport, 737 Albany 
Shaker Road, Main Terminal, 3rd Floor, Albany, NY, 12211 and XXXXXXX,  (the "Consultant"), a New 
York Corporation having its office and principal place of business at XXXXXXX. 
 
 R E C I T A L S 
 
 

1. The County of Albany (the “County”) is the owner of the Albany International Airport 
(the “Airport”), located in the Town of Colonie, County of Albany, State of New York. 
 

2. The County and the Authority have entered into an Airport Lease Agreement, effective as 
of May 16, 1996, for a term expiring December 31, 2049, whereby the AUTHORITY has the exclusive 
right to operate, maintain and improve the Airport and do anything else permitted by law, subject only to 
the restrictions and conditions stated in such Airport Lease Agreement and in accordance with applicable 
law. 
 

3. The Consultant has heretofore submitted a proposal, dated XXXXXXX, for the project 
entitled XXXXXXXX. 
 

4. The Authority has negotiated a scope of work with the Consultant as described herein. 
 

5. This Agreement had been duly authorized by the Albany County Airport Authority by 
resolution adopted on XXXXXXX. 
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NOW THEREFORE, in consideration of the mutual covenants contained herein, the parties 
hereto agree as follows: 
 
ARTICLE I - SERVICES TO BE PERFORMED 
 

The Consultant shall perform the services hereinafter set forth under Article II, entitled “Scope of 
Work” during the period from execution of this Agreement until completion of the work, as described in 
Article XIII, hereof. 
 
ARTICLE II - SCOPE OF WORK 
 

The Authority agrees to and hereby does retain and employ the service of the Consultant because 
of its ability and reputation, and the Consultant agrees to perform such service of said project being 
particularly described in the Scope of Work, attached as SCHEDULE "A"  hereto, and made a part 
hereof. 
 
ARTICLE III - FEES 
 

In consideration of the terms and obligations of this Agreement, the Authority agrees to pay and 
the Consultant agrees to accept as full compensation for all services rendered under this Agreement those 
costs for work actually performed in accordance with the "Fee Schedule" attached as SCHEDULE "B" 
hereto, and made a part hereof. 
 
 Consultant's fees in the aggregate shall not exceed . 
 

Payment of fees shall be made upon proper completion of a Claim Form by the Consultant.  The 
Claim Form is set forth at the end of Schedule "B", Fee Schedule.  Payment by the Authority to the 
Consultant shall be due and payable within thirty (30) days of receipt of a complete, accurate and 
acceptable Claim Form by the Authority.  The Authority shall retain five percent (5%) of each payment 
until 100% completion of the work by Consultant.  Upon completion of 100% of the work by the 
Consultant, and acceptance of such work by the Authority, the Consultant shall be entitled to any amounts 
retained by the Authority hereunder. 
 
ARTICLE IV - AVAILABLE DATA 
 

All technical or other data relative to the work in the possession of the Authority or in possession 
of the Consultant shall be made available to either party without expense. 
 
ARTICLE V - COOPERATION 
 

The Consultant shall cooperate with representatives, agents and employees of the Authority and 
the Authority shall cooperate with the Consultant to the end that work may proceed expeditiously and 
economically. 
 
ARTICLE VI - EXTRA WORK 
 

If the Consultant is of the opinion that any work the Consultant has been directed to perform is 
beyond the scope of this Agreement and constitutes Extra Work, the Consultant shall promptly notify the 
Authority in writing of the fact. The Authority shall be the sole judge as to whether or not such work is in 
fact beyond the scope of this Agreement and whether or not it constitutes Extra Work. In the event that 

COMMENT
Text for Federally Funded Contracts:The services shall be on a Cost Plus Fixed Fee (time card) basis to establish conformance with Federal Aviation Administration standards.Text for Non-Federally Funded Contracts:Consultant's fees in the aggregate shall not exceed ____________>

lcharland
Keep this line in all contracts per PFS
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the Authority determines in writing that such work does constitute Extra Work, it shall provide extra 
compensation to the Consultant on a negotiated basis. 
 
ARTICLE VII - ACCOUNTING RECORDS 
 

Proper and full accounting records shall be maintained by the Consultant, which records shall 
clearly identify the costs of the work performed under this Agreement. Such records shall be subject to 
periodic and final audit by the Authority upon request. Such records shall be accessible to the Authority 
for a period of six (6) years following the date of final payment by the Authority to the Consultant for the 
performance of the work contemplated herein. 
 
ARTICLE VIII - ASSIGNMENTS 
 

The Consultant specifically agrees as required by Section 109 of the New York General 
Municipal Law that the Consultant is prohibited from assigning, transferring, conveying, sub-contracting, 
or otherwise disposing of this Agreement, or of Consultant's right, title or interest therein without the 
previous consent, in writing, of the Authority. 
 
ARTICLE IX - OWNERSHIP OF MATERIALS 
 

All rights, titles and ownership in and to all materials prepared under the provision of this 
Agreement shall be in the Authority including the right of republication. 
 
ARTICLE X - INDEPENDENT CONTRACTOR 
 

The Consultant, in accordance with its status as an independent contractor, covenants and agrees 
that it will conduct itself consistent with such status, that it will neither hold itself out as, nor claim to be 
an agent, employee, or otherwise of the Authority by reason hereof, and that it will not, by reason hereof, 
make for itself, its representatives, or employees, any claim, demand or application to or for any right or 
privilege applicable to an agent, employee, or otherwise of the Authority, including, but not limited to 
Workman's Compensation coverage, Unemployment Insurance benefits, Social Security coverage, or 
Retirement membership or credit. 
 
ARTICLE XI - INDEMNIFICATION 
 

The Consultant shall indemnify and save harmless the Authority, its employees and agents, 
including the County of Albany, the Federal Aviation Administration, the State of New York and AFCO 
AvPorts Management, LLC, from and against all claims, damages, losses and expenses (including, 
without limitation, reasonable attorney's fees) arising out of, or in consequence of, any negligent act or 
omission or intentional act of the Consultant, to the extent of their responsibility for such claims, 
damages, losses and expenses and to the fullest extent as possible by law. 
 
ARTICLE XII - INSURANCE 
 

The CONSULTANT shall procure and maintain at its own expense and without direct expense to 
the AUTHORITY until final acceptance by the AUTHORITY of the services covered by this Agreement, 
insurance policies of the kinds and the amounts hereafter provided, issued by insurance companies 
licensed by New York State and having an A.M. Best rating of “A” or better, covering all operations 
under this Agreement, whether performed by the CONSULTANT or by sub-contractors.   Before 
commencing the work, the CONSULTANT shall furnish the AUTHORITY a certificate or certificates, in 
a form satisfactory to the AUTHORITY, showing that it has complied with these requirements, which 
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certificate or certificates shall provide that the policies shall be automatically renewed and not be 
materially changed or canceled until thirty (30) days’ written notice has been mailed to the 
AUTHORITY.  Certificates which contain a provision or reservation in the cancellation clause that the 
issuing company will “endeavor to” mail thirty (30) days notice to the certificate holder, “but failure to 
mail such notice shall impose no obligation or liability of any kind upon the company, its agents or 
representatives,” or similar conditional notice of cancellation provisions, will not be accepted by the 
AUTHORITY. 
 

(a) The kinds and amounts of insurance required are as follows: (CONSULTANT'S 
sub-contractors and subconsultants shall procure and maintain the same insurance as 
applicable.) 

 
1. Workers’ Compensation and Employers Liability Insurance:  A policy or policies 

providing protection for Employees of the CONSULTANT or subcontractor in 
the event of job-related injuries as required by law. 

 
 Coverage A: Statutory 
 Coverage B: Bodily Injury by Accident  $1,000,000 each accident 
   Bodily Injury by Disease $1,000,000 policy limit 
   Bodily Injury by Disease $1,000,000 each employee 

 
2. Automobile Liability Policies including coverage for any owned automobile(s), 

hired automobile(s) and non-owned automobile(s), shall be furnished with limits 
of not less than: 

 
Liability For Bodily Injury & Property Damage  
Combined Single Limit     $5,000,000 

 
3. General Liability Insurance: Commercial General Liability (Occurrence Form) 

including contractual, personal injury, premises/products and completed 
operations liability, explosion, collapse and underground and broad form 
property damage and shall cover all operations and shall be furnished with limits 
of not less than: 

 
Liability For Bodily Injury & Property Damage  
Combined Single Limit     $5,000,000 

 
The general liability insurance required must include contractual liability 
insurance applicable to CONSULTANT'S obligations under this Agreement.  
Provide a list of all endorsed exclusions, if any.  CONSULTANT shall maintain 
products/completed operations coverage for the duration of this Agreement and 
for a minimum of three years after completion of all services covered by this 
Agreement 

 
4. Professional Liability Insurance: CONSULTANT shall maintain a Professional 

Liability policy throughout the duration of this Agreement and agrees to maintain 
the policy for a minimum of three years after completion of all services covered 
by this Agreement. 

 
Limit       $5,000,000 Each Claim 
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If the policy has an annual aggregate limit, CONSULTANT shall immediately 
notify the AUTHORITY of any and all claims which have or may be charged 
against such limit. 

 
The above specified limits may be met through either primary or excess coverage 
policies, provided that any excess coverage is written on a following form basis and it is 
at least as broad as the underlying policies and that any deductible or retention amount 
does not exceed $25,000 or 10% (in total), whichever is less, of the required liability 
limits.  The AUTHORITY may accept policies with coverage, exclusions or liability 
limits different than those specified above when such policies, in the sole judgment of the 
AUTHORITY, will provide satisfactory protection to the AUTHORITY. 

 
The policies specified above, except for Professional Liability, Workers’ Compensation 
and Disability Benefits, shall be endorsed to include the ALBANY COUNTY 
AIRPORT AUTHORITY AND ITS AGENT, AFCO AvPORTS MANAGEMENT, 
LLC, THE COUNTY OF ALBANY, THE FEDERAL AVIATION 
ADMINISTRATION, and THE STATE OF NEW YORK, and any other substituted 
or additional agents the AUTHORITY may hire, as additional insureds, as respects 
services performed by the CONSULTANT and all policies shall include a provision 
restricting the right of the insurer to cancel or materially change such coverage except 
upon thirty days' written notice to AUTHORITY.  Certificates evidencing the coverage of 
the additional insureds a copy of the policy endorsement that adds the requested entities 
as Additional Insureds, or that section of the General Liability policy that provides for 
automatic coverage for Additional Insureds when it is required under the terms of a 
written contract shall be delivered to AUTHORITY prior to performing any services 
under this Agreement. 

 
If the Project involves on-site construction-phase services by the CONSULTANT, 
construction contractors shall be required to provide (or AUTHORITY may provide) 
Owner's Protective Liability insurance naming the ALBANY COUNTY AIRPORT 
AUTHORITY, AND ITS AGENT, AFCO AvPORTS Management, LLC, THE 
COUNTY OF ALBANY, THE FEDERAL AVIATION ADMINISTRATION, and 
THE STATE OF NEW YORK and any other substituted and additional consultants the 
AUTHORITY may retain as named insureds and the CONSULTANT as an additional 
insured on the construction contractor's liability insurance policies covering claims for 
personal injuries and property damage. 

 
(b) The policy or policies covering the obligations of the CONSULTANT, set forth in 

subparagraph (a)(1) above, shall be in accordance with the provisions of any applicable 
Workers’ Compensation or Disability Benefits Law, including for the State of New York, 
Chapter 41, Laws of 1914, as amended, known as the Workers’ Compensation Law, and 
amendments thereto, and Chapter 600 of the Laws of 1949, as amended, known as the 
Disability Benefits Law.  This Agreement shall be void and of no effect unless the 
CONSULTANT procures such policy or policies and maintains the same in force during 
the term of this Agreement. 

 
(c) If AUTHORITY has any objection to the coverage afforded by or other provisions of the 

insurance required to be purchased and maintained by CONSULTANT in accordance 
with paragraph (a) on the basis of its not complying with this Agreement, the 
AUTHORITY will notify CONSULTANT in writing thereof within thirty (30) days of 
the date of delivery of such certificates to the AUTHORITY.  CONSULTANT will 
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provide such additional information in respect of insurance provided by CONSULTANT 
as the AUTHORITY may reasonably request.  Failure of AUTHORITY to give any such 
notice of objection within the time provided shall constitute acceptance of such insurance 
as carried by the CONSULTANT as complying with this Agreement. 

 
ARTICLE XIII - TERMINATION OF CONTRACT 
 

The Parties agree that the service set forth under Article II - "Scope of Work" of this Agreement 
shall commence upon execution of the Agreement and will continue in effect until completed. 
 

The Authority shall have the right at any time to terminate this Agreement without cause, 
provided that thirty (30) days written notice of such termination is given in advance by the party 
terminating the contract.  In the event this Agreement is terminated, the Consultant shall be entitled to full 
compensation, as allowed for herein, for all work previously authorized and performed pursuant to this 
Agreement.  This Agreement can be terminated on twenty four (24) hours written notice or termination 
for cause and compensation to Consultant will be on quantum merit less any backcharges or damages 
sustained or to be sustained by the Authority. 

 
 Suspension or Termination of Performance 
 
(A)  Authority may at any time, and for any reason, direct Consultant to stop Consultant’s 

services under this agreement for a period of time.  This direction must be in writing and must specify 
the period during which the services are to be stopped.  Consultant shall resume services on the date 
specified in the direction, or on any other date owner subsequently specifies in writing.  The period 
during which services are stopped is deemed to be added to the time fixed for performance.  Stoppage 
of services under this Section shall not give rise to any claim against owner. 

 
(B)  In the event that: 
 

(a) For any reason or through any cause, consultant fails to complete performance within 
the time fixed for performance under this agreement: 

(b) Grounds for cancellation of the agreement under this section arise; 
(c) Consultant otherwise defaults under this agreement; 
(d) Authority gives consultant written notice that in its opinion, the conduct of consultant 

is such that the interests of owner are likely to be impaired or prejudiced, stating the 
facts on which the opinion is based; then authority may, on written notice to 
consultant, immediately terminate this agreement for cause. 

 
(C)   Nothing in this Section is to be construed to relieve consultant from any liability and/or damages 

sustained by authority as a result of any breach by consultant of this agreement, and payment by 
authority to consultant of any monies pursuant to this section does not bar owner from any and all 
remedies it may otherwise have against consultant for any failure of consultant to perform its services 
in accordance with this agreement. 

 
(D)  Authority is not required to pay consultant under this section until consultant has satisfactorily 

completed the services required to be performed to the agreed point of suspension of termination. 
 
(E)  Payment by owner to consultant of any monies pursuant to this Section does not bar owner from 

any and all remedies it may otherwise have against consultant for any failure of consultant to perform 
its  services in accordance with this agreement. 
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(F)  If this agreement is terminated for any reason, consultant, prior to any payment to consultant 
pursuant to this section, shall deliver to authority the complete set of all original drawings prepared to 
the date of termination.  Authority is entitled to use the ideas and designs contained in this agreement 
for the completion of the project; in the event of termination of this agreement or upon completion of 
the project, authority may, at all times, retain the originals of all such drawings, originals of 
renderings, special art work, or models.  All drawings, plans, specifications, rendering and models, 
etc. are the property of authority.  They are not to be used by any person other than authority on other 
projects unless expressly authorized by owner.  Consultant is not responsible for any work that has 
not been completed as of the date of termination under this agreement. 

 
ARTICLE XIV - DELIVERY OF RECORDS 
 

In the event of the termination of this Agreement, as provided in ARTICLE XIII, hereof, all data 
and records pertaining to the Agreement shall be delivered within twenty (20) days to the Authority or its 
duly authorized representative. In case of failure of the Consultant to make such delivery on demand, then 
and in that event, the Consultant shall be liable to the Authority for any damages it may sustain by reason 
thereof. 
 
ARTICLE XV - DISSOLUTION 
 

In the event of dissolution of the Consultant during the existence of this Agreement, the 
Consultant shall give thirty (30) days’ notice in writing to the Authority in advance of such dissolution. 
 
ARTICLE XVI - LICENSES 
 

The Consultant shall at all times obtain and maintain all licenses required by New York State to 
perform the services required under this Agreement. 
 
ARTICLE XVII - NON-DISCRIMINATION REQUIREMENT 
 

In accordance with Article 15 of the Executive Law (also known as the Human Rights Law) and 
all other State and Federal Statutory and constitutional non-discrimination provisions, the Consultant 
agrees that it shall not, by reason of race, creed, color, national origin, age, sex or disability: (a) 
discriminate in hiring against any person who is qualified and available to perform the work; or (b) 
discriminate against or intimidate any employee hired for the performance of work under this Agreement. 
 
ARTICLE XVIII - NON-APPROPRIATIONS CLAUSE 
 

Notwithstanding anything contained herein to the contrary, no default shall be deemed to occur in 
the event no funds or insufficient funds are appropriated and budgeted by or are otherwise unavailable to 
the Authority for payment, the Authority will immediately notify the Consultant of such occurrence and 
this Agreement shall terminate on the last day of the fiscal period for which appropriations were received 
without penalty or expense to the Authority of any kind whatsoever, except as to those portions herein 
agreed upon for which funds shall have been appropriated and budgeted. 
 
ARTICLE XIX - APPLICABLE LAW 
 

This Agreement shall be construed for all purposes under the laws of the State of New York.  
Any litigation pursuant to this Agreement shall be in the Supreme Court of the State of New York in the 
County of Albany. 
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ARTICLE XX – MANDATORY FEDERAL CONTRACT PROVISIONS 
 
 Federal laws and regulations prescribe that certain provisions be included in certain contracts.  
The provisions set forth in Appendix B are attached hereto and made a part hereof. 
 
ARTICLE XXI - NOTICE 
 

All notices and documents required to be given or made by the Consultant pursuant to this 
Agreement shall be given or made to: 
 

Albany County Airport Authority 
Chief Executive Officer 
Albany International Airport 
737 Albany Shaker Road 
Main Terminal, 3rd Floor 
Albany, NY  12211 

 
All notices and documents to be given or made by the Authority pursuant to this Agreement shall 

be given or made to: 
 

XXXXXXXX 
 
ARTICLE XXII - INVALID PROVISIONS 
 

It is further expressly understood and agreed by and between the parties hereto that in the event 
any covenant, condition or provision herein contained is held to be invalid by any court or competent 
jurisdiction, the invalidity of such covenant, condition or provision shall in no way affect any other 
covenant, condition or provision herein contained; provided, however, that the invalidity of any such 
covenant, condition or provision does not materially prejudice either Authority or Consultant in their 
respective rights and obligations contained in the valid covenants, conditions or provisions in this 
Agreement. 

lcharland
USE THE FOLLOWING ARTICLE XX FOR FEDERAL FUNDED CONTRACTS ONLY – DON’T FORGET TO RE-NUMBER FOLLOWING ARTICLES. As of 5/10/06
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IN WITNESS WHEREOF, this Agreement has been executed by the Authority, acting by and 
through the Chairman of the Authority, and the Consultant, by and through a duly authorized officer has 
executed this Agreement effective the day and year first above written.  The Authority and Consultant 
agree to delivery by facsimile or by electronic transmission in portable document format (PDF) of an 
executed original of this Agreement is as effective as delivery of an originally executed Agreement. 

 
 
 

ALBANY COUNTY AIRPORT AUTHORITY 
 

BY:         
Samuel A. Fresina 
Chairman 

 
 
 

 
       XXXXXXXXXXX 
 

BY:         
 
           XXXXXXXXXXXXXXX
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STATE OF NEW YORK ) 
) ss.: 

COUNTY OF ALBANY ) 
 

On the    day of     , 20___, before me personally appeared Samuel 
A. Fresina, to me known, to be the person who executed the above instrument, who, being duly sworn, 
did depose and say that he resides in the County of Albany, that he is the Chairman of the Albany County 
Airport Authority, the public benefit corporation described in, and which executed the foregoing 
instrument in the name of the Albany County Airport Authority pursuant to a resolution adopted by the 
Albany County Airport Authority on   ; and that he signed his name thereto by like 
authorization.   
 

 
___________________________________ 
Notary Public 

 
     
STATE OF NEW YORK ) 

 ) ss.: 
COUNTY OF ALBANY ) 
 
 

On this   day of     , 20___, before me personally came                 
   , to me known, who, being duly sworn, did depose and say that he resides in  
               County, that he is a      of     the partnership 
described in, and which executed the within instrument. 

 
 
        

       Notary Public 
 
STATE OF                  ) 

 )ss.: 
COUNTY OF                ) 
 
 

On this           day of                                          ,20      , before me personally came                                                                                       
   , to me known, who being by me duly sworn, did depose and say that he/she 
resides in                                                                                    County, that he/she is the                                         
of  ________________________________________, the corporation described in, and which executed 
the within instrument; that he/she knows the seal of said corporation; that the seal affixed to said 
instrument is such corporate seal; that it was affixed by order to the Board of Directors of said 
corporation; and that he/she signed his/her name thereto by like order. 
 
 
         

        Notary Public 
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 SCHEDULE "A" 
 
 SCOPE OF WORK 
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SCHEDULE "B" 
 

FEE SCHEDULE 
(with Claim Form, attached) 

 
  



 

       

 
SCHEDULE "C" 
 
 INSURANCE CERTIFICATE(S) 



 

       

SECTION IV: SCHEDULE “A” CONSULTANT’S RESPONSE 
 
OFFERERER/BIDDER/PROPOSER’S AFFIRMATION OF UNDERSTANDING OF AND 
AGREEMENT PURSUANT TO STATE FINANCE LAW §139-j(3) and §139-j(6)(b) 
 
Contract No.: S-22-1118 
Contract Name: Sustainability Consultant 
 
Pursuant to State Finance Law §§139-j and 139-k (attached), this Solicitation/Invitation for 
Bid/Request for Proposal includes and imposes certain restrictions on communications between 
the Authority and an offerer/bidder during the procurement process.  An offerer/bidder/proposer 
is restricted from making contacts from the earliest notice of intent to solicit offers through final 
award and approval of the contract by the Authority (“restricted period”) to other than designated 
staff unless it is a contact that is included among certain statutory exceptions set forth in State 
Finance Law §139-j(3)(a).  Designated staff, as of the date hereof, is identified in the 
Solicitation/Invitation for Bid/Request for Proposal for the contract referenced above.  Authority 
employees are also required to obtain certain information when contacted during the restricted 
period and make a determination of the responsibility of the offerer/bidder/proposer pursuant to 
these two statutes.  Certain findings of non-responsibility can result in rejection for contract 
award and in the event of two findings within a 4 year period, the offerer/bidder/proposer is 
debarred from obtaining governmental procurement contracts.  Further information about these 
requirements can be found by examining the New York State Procurement Lobbying Law.  
 

 

Offerer affirms that it understands and agrees to comply with the procedures of the Authority 
relative to permissible Contacts as required by State Finance Law §139-j (3) and §139-j (6) (b). 
 
 
Signature: _____________________________  Date:____________________ 
 
Name:  _______________________________ 
Title:  _________________________________ 
Contractor Name:________________________ 
Contractor Address:   ____________________________________________________ 
   

 
 



 

       

QUALIFICATION ACKNOWLEDGMENT FORM 
 
The proposers acknowledge that he/she has carefully examined the RFQ, the attached Agreement 
draft and the proposed location/s for his proposed operation/s. 
 
The proposer warrants that if qualifications are accepted, he will contract with the Albany 
County Albany Authority the form of an Agreement substantially in the form attached and 
comply with the requirements of the RFQ and the executed Agreement.  Proposer agrees to 
deliver an executed Agreement to the Albany County Airport Authority within fourteen (14) 
calendar days of receiving the tendered Agreement from the Authority. 
 
I, the undersigned, guarantee our qualifications meet or exceed specifications contained in the 
RFQ document.  Any exceptions are described in detail and all requested information has been 
submitted as requested. 
 
I affirm that I have read and understand all the provisions and conditions as set forth in this RFQ.  
Our firm will comply with all provisions and conditions as specified, unless specifically noted as 
an exception with our Qualifications. 
 
I also affirm that I am duly authorized to execute the Agreement contemplated herein; that this 
company, corporation, firm, partnership, or individual has not prepared these Qualifications in 
collusion with any other proposer. 
 
 
Name of Proposer:______________________________________________________________ 
 
Signature of Authorized Person: ___________________________________________________ 
 
Title: _________________________________________________________________________ 
 
Business Address of Proposer: _____________________________________________________ 
 
Business Phone Number: _________________________________________________________ 
 
Date:_______________________________________________ 
 
Subscribed and sworn to before me this _______ day of _______________________, 202___. 
 
 
 
 
 
 
 



 

       

 NON-COLLUSION AFFIDAVIT 
 
Authorized officer: Proposer’s qualifications containing statements, letters, etc., shall be signed 
in the qualifications by a duly authorized officer of the company whose signature is binding on 
the qualifications. 
 
The undersigned offers and agrees to furnish all of the items/services upon which qualifications 
are stated in the accompanying proposal. The period of acceptance of this proposal will be ____ 
calendar days from the date of the acknowledgment. (Period of acceptance will be ninety (90) 
calendar days unless otherwise indicated by proponent). 
 
STATE OF      COUNTY OF     
 
BEFORE ME, the undersigned authority, a Notary Public in and for the State of __________ on 
this day personally appeared ______________________ who after being by me duly sworn did 
depose and say:  I, ____________________ am a duly authorized officer of/agent for                                        
and have been duly authorized to execute the foregoing on behalf of the said    
    . 
 
I hereby certify that the foregoing offer has not been prepared in collusion with any other 
proponent or other person or persons engaged in the same line of business prior to the official 
opening of this proposal.  Further, I certify that the proponent is not now, nor has been for the 
past six (6) months, directly or indirectly concerned in any pool or agreement or combination, to 
control the type of services/commodities offered, or to influence any person or persons to offer 
or not to offer thereon. 
 
By submission of these qualifications, each proponent and each person signing on behalf of any 
proponent certifies and in the case of a joint proposal each party thereto certifies as to its own 
organization, under penalty of perjury that to the best of his knowledge and belief: 
 

A. The prices in this proposal have been arrived at independently without collusion, 
consultation, communication or agreement for the purpose of restricting 
competition as to any matter relating to such prices with any other proponent or 
with any competitor; 

 
B. Unless otherwise required by law, the prices which have been quoted in this 

qualification have not been knowingly disclosed by the proponent and will not 
knowingly be disclosed by the proponent prior to the opening, directly or 
indirectly to any other proponent or to any competitor; and, 

 
C. No attempt has been made or will be made by the proponent to induce any 

other person, partnership or corporation to submit or not to submit qualifications 
for the purpose of restricting competition. 

 



 

       

Name and Address of Proponent:     
 
                                                        __________________________________________________ 
 
Telephone and Fax Numbers:     
 
By: Name & Title  
  Signature 
 

SUBSCRIBED AND SWORN to before me by the above-named on this       day of                     
20__ . 

 
                                                                        __________________________________________ 
     Notary Public in and for the State of New York 
 
 



 

       

INSURANCE REQUIREMENT AFFIDAVIT 
 
To be completed by appropriate insurance agent: 
   
 I, the undersigned agent, certify that the insurance requirements contained in this 
qualifications document have been reviewed by me with the below identified offerer.  If the 
below identified offerer is awarded this contract by Albany County Airport Authority, I will be 
able, within ten (10) days after offerer is notified of such award, to furnish a valid insurance 
certificate to the Airport meeting all of the requirements contained in this contract. 
 
 Agent:  _______________________________________________________________ 
    Signature    Agent 
 
Name of Insurance Carriers:  _____________________________________________ 
 
Address of Agency: _____________________________________________ 
     
    _____________________________________________ 
 
Phone Number Where 
  Agent May Be Contacted: _______________________________________ 
 
Offerer's Name (Print or Type) ________________________________________ 
 
 
 SUBSCRIBED AND SWORN to before me by the above named on this _________ 
 
day of  _______________________, 202 .   
 
 
 
 
 __________________________________ 
 Notary Public in and for 
 State of New York  
 
 
 



 

       

CORPORATION STATEMENT 
 
 
IF A CORPORATION, answer the following: 
 
 1. When incorporated? 
 
  __________________________________________________________________ 
 
 2. Where incorporated? 
 
  __________________________________________________________________ 
 
 3. Is the corporation authorized to do business in New York? 
 
   ________ Yes  ________ No 
 
  If New York is not state of incorporation: 
  
   A. Address of the registered office in New York: 
 
    ______________________________________ 
 
    ______________________________________ 
 
    ______________________________________ 
 
   B. Name of registered agent in New York at such office: 
 
    _________________________________________ 
 
   C. Attach Certificate of Authority to transact business in New York. 
 
 4. The Corporation is held: _________ Publicly  _______ Privately 
 
 5. Furnish the name, title, and address of each officer, director, and shareholders of 

the corporation’s issued stock: 
 

Officer’s Name  Address  Position  % 
__________________________________________________________________ 

  __________________________________________________________________ 
  __________________________________________________________________ 

__________________________________________________________________ 
  __________________________________________________________________ 



 

       

  __________________________________________________________________ 
  
  __________________________________________________________________ 
   
  
  Director’s Name  Address   Principal Business  
         Affiliation Other 
          Than Proposer’s  
         Directorship 

 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 

__________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 

__________________________________________________________________ 
 
 
  Principal     Address   Percentage  
  Shareholders        Ownership 
 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
 
 
 
 
 
 
 
 
 



 

       

PARTNERSHIP STATEMENT 
 
 

IF A PARTNERSHIP, answer the following: 
  1. Date of Organization? ___________________________ 
  2. General Partnership _________ Limited Partnership ___________ 
  3. Partnership Agreement Recorded? _______ Yes ______ No 

  Date: ___________________ 
   Book: ___________________ 
   Page:  ___________________ 
   County: __________________ 
  4. Has the Partnership done business in New York? 
   Yes ________ No __________        When?_______________ 
  5. Name, address, and partnership share of each general or limited partner: 

          
      Percent  General 

   Name  Address   Of Share Limited  
      Partner 
__________________________________________________________ 

   1. 
   __________________________________________________________ 
   2. 
   __________________________________________________________ 
   3.  
   __________________________________________________________ 
   4. 
   __________________________________________________________ 



 

       

JOINT VENTURE STATEMENT 
 
 
IF A JOINT VENTURE, answer the following: 
 
  1. Date of Organization?_____________________ 
 
  2. Joint Venture Agreement Recorded? ______ Yes ______No 
 
  3. Has the Joint Venture done business in New York State? ___ Yes___ No 
   When? _______________________________ 
 
  4. Name and address and percent ownership of each Joint Venture. 
   Name   Address   Percentage 
                 & 
          Ownership 
   ___________________________________________________________ 

___________________________________________________________ 
___________________________________________________________ 
___________________________________________________________ 

 
 



 

       

ALL PROPOSALS - FINANCIAL INFORMATION 
 
 

A. Financial Statements 
Proponents shall attached a Balance Sheet and Income Statement prepared in accordance 
with Generally Accepted Accounting Principles (GAAP) for the most current year-to-
date period, together with a copy of the Proponent’s most recent fiscal year Financial 
Statements, audited by a Certified Public Accountant or firm of Certified Public 
Accountants, including the auditor’s opinion thereon.   
 

B. Surety Information 
 
 1. Have you, or any entity you have had an ownership interest in, ever had a bond or 

surety canceled or forfeited? Yes    (    )    No    (    ) 
 
 2. If Yes, state the name of the bonding company, date, amount of the bond and the 

reason for such cancellation or forfeiture 
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________ 

 
C. Bankruptcy Information 
 
 1. Have you, or any entity you have had an ownership interest in, ever filed a 

petition for bankruptcy, or been declared bankrupt?    Yes    (    )    No    (    ) 
 
 2. If Yes, state the name of the entity, date, amount of the filed or declared 

bankruptcy 
__________________________________________________________________
__________________________________________________________________
_________________________________________________________________ 

 
D. County of Albany and any Affiliated Entity 
 
 1. Have you ever entered into an agreement with the County of Albany or any 

affiliated entity?    Yes    (    )    No    (    ) 
 
 2. If Yes, identify the agreement(s), its purpose, and its term.  
 
 3. Have you ever been sent a default notice concerning any such agreement(s)?   
  Yes    (    )    No    (    )    If Yes, please explain 

__________________________________________________________________ 
 
 



 

 

WORK FORCE COMPOSITION 
 
________________________________________________________________________ 
Name of Firm       Phone Number 
 
________________________________________________________________________ 
Address    City   State  Zip Code 
 
_________________________________________________________________________ 
Name & Title of Authorized Executive 
 

Full Time 
Employees Total # of White American Black Hispanic 

Other 
(*) 

  Employees   Indian       
  Male / Female M/F M/F M/F M/F M/F 

Admin & Manager             
Professional             

Technical             

Sales Workers             
Office Workers             

Semiskilled Workers             

Unskilled Workers             
Apprentices             
Seasonal 
Temporary             
Part Time             
TOTAL             

 
*Use Additional Sheets To Identify The Ethnicity Of Employees Identified In This 
Category. 
Remarks: ____________________________________________________________ 
 
_____________________________________________________________________                                                                                                                                                                                                                                                                                                

CONSULTANT’ CERTIFICATION 
The above information is true and complete to the best of my knowledge and belief.  I further 
understand and agree that if awarded the contract, this certification shall be attached thereto and 
become a part thereof. 
 
Name & Title of Signer: _________________________________________________________ 
 
Signature: ______________________________________________ Date: _________________ 



















































































AGENDA  ITEM NO. 10.6 

Purchase:   One (1) Alamo - Interstater 
Flail Mower Tractor 

Capital Tractor Inc.  
1135 State Route 29  

Greenwich, NY  12834 



AGENDA ITEM NO:  10.6    
MEETING DATE:       July 11, 2022 

ALBANY COUNTY AIRPORT AUTHORITY 
REQUEST FOR AUTHORIZATION  

DEPARTMENT:  Finance 

Contact Person:  Michael F. Zonsius, Chief Financial Officer 

PURPOSE OF REQUEST: 

Purchase:   One (1) Alamo - Interstater Flail Mower Tractor 

 Capital Tractor INC. 
 1135 State Route 29 
 Greenwich, NY  12834 

AMOUNT: $163,936.50 ttp   

BUDGET INFORMATION: 

Anticipated in Current Budget:   Yes   √     No       NA     

Account String:  2022-79400-71 

FISCAL IMPACT - FUNDING (Dollars or Percentages) 

Federal   State    Airport 100% NA 

JUSTIFICATION: 

Request is made to approve the purchase of One (1) Alamo - Interstater Flail Mower Tractor. 
This unit will replace our current sweeper, M-70, which is thirty (30) years old 

CHIEF EXECUTIVE OFFICER’S RECOMMENDATION: 

 Recommend approval. 

FINAL AGREEMENT SUBJECT TO APPROVAL BY COUNSEL: YES__√____  NA 

ACAA Approved
07/11/2022



        
AGENDA ITEM NO:  10.6    
MEETING DATE:       July 11, 2022 

 
 
 
 PROCUREMENT DEPARTMENT APPROVAL:   
 

 Procurement complies with Authority Procurement Guidelines and Chief Financial Officer  
 has approved.  Yes   √       NA      

   
  
 BACK-UP MATERIAL:  
 

1. Invoice. 





AGENDA  ITEM NO. 10.7 

Purchase:   One (1) New Holland L328 
Skidsteer Base Unit: 

Capital Tractor Inc. 
1135 State Route 29 

Greenwich, NY  12834 



AGENDA ITEM NO:  10.7       
MEETING DATE:  July 11, 2022 

ALBANY COUNTY AIRPORT AUTHORITY 
REQUEST FOR AUTHORIZATION  

DEPARTMENT:  Finance 

Contact Person:  Michael F. Zonsius, Chief Financial Officer 

PURPOSE OF REQUEST: 

Purchase:   One (1) New Holland L328 Skidsteer Base Unit 

 Capital Tractor Inc. 
 1135 State Route 29 
 Greenwich, NY  12834 

AMOUNT: $85,749.00 ttp   

BUDGET INFORMATION: 

Anticipated in Current Budget:   Yes   √     No       NA     

Account String:  2022-79400-71 

FISCAL IMPACT - FUNDING (Dollars or Percentages) 

Federal   State    Airport 100% NA 

JUSTIFICATION: 

Request is made to approve the purchase of One (1) New Holland L328 Skidsteer Base Unit. 
This unit is additional equipment for the new garage. 

CHIEF EXECUTIVE OFFICER’S RECOMMENDATION: 

 Recommend approval. 

FINAL AGREEMENT SUBJECT TO APPROVAL BY COUNSEL: YES__√____  NA 

ACAA Approved
07/11/2022



AGENDA ITEM NO:  10.7       
MEETING DATE:  July 11, 2022 

PROCUREMENT DEPARTMENT APPROVAL: 

Procurement complies with Authority Procurement Guidelines and Chief Financial Officer 
has approved.  Yes   √       NA     

BACK-UP MATERIAL: 

1. Invoice.







ADD-ON 
AGENDA  ITEM NO. 10.8 

Lease:  Three (3) Aviation Fuel Trucks 

 RampMaster 
211 W. Stewart Huston Drive 

 Coatesville, PA 19320 



ACAA Approved
07-11-2022









AGENDA ITEM NO. 11 

Authorization of Change Orders 



AGENDA ITEM NO. 12 

 

Authorization of Federal and State Grants 

  



AGENDA  ITEM NO. 12.1 

Grant Agreement:   Authorization to Accept 
Airport Improvement Program Grant 3-36-

0001-15x-22pending receipt of USDOT –FAA 
Grant Agreement; Rehabilitation of Runway 

10-28, Taxiway C/Stub Taxiways; including
N/S Holding Pads 



AGENDA ITEM NO: 12.1 
MEETING DATE: July 11, 2022 

ALBANY COUNTY AIRPORT AUTHORITY 

DEPARTMENT: 

Contact Person: 

PURPOSE OF REQUEST: 

Grant Agreement: 

CONTRACT AMOUNT: 

BUDGET INFORMATION: 

REQUEST FOR AUTHORIZATION 

Planning and Engineering 

Stephen Iachetta, AICP, Airport Planner 

Authorization to Accept Airport Improvement Program Grant 
3-36-0001-15x-22pending receipt of USDOT-FAA Grant
Agreement; Rehabilitation of Runway 10-28, Taxiway CIStub
Taxiways; including NIS Holding Pads

$6,363,122.00 FAA 90% 
353,506.75 NYSDOT 5% 
353,506.75 Authority 5% 

$7,070,135.50 Total 

Anticipated in Current ALB Capital Plan: Yes_✓_ No_ NA 
Funding Account No.: 00390-20-2001 

AW ARD CONDITIONS MET: 

Apprenticeship _I DBE NIA MWBE NIA 

Service Disable Veteran Owned Business (SDVOB) NIA 

FISCAL IMPACT - FUNDING (Dollars or Percentages) 

Federal 90%* State 5%* Airport 5%* 
Term of Funding: 2022-2024 
Grant No.: 3-36-0001-15x-22 STATE PIN: lA00. 

JUSTIFICATION: 

Authorization is requested to accept $6,363,122.00 of Airport Improvement Program funding 
as announced by the US Secretary of Transportation with State and authority 5% shares as 
noted above. The project scope will preserve and enhance the crosswind runway 10-28 and 
parallel taxiway C wearing course surfaces required for scheduled aircraft operational safety 
and capacity as designed by EiC Colliers Engineering of Albany. Competitive bids were 
received for construction and low bid was approved pending receipt of this Grant funding. 

$7,144,824

$396,925

$396,926

$7,938,694

$7,144,824

ACAA Approved
07-11-2022

Y
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AGENDA ITEM NO. 13 

Emergency Procurement Approvals by CEO - 

 Informational Only 

  



AGENDA ITEM NO. 13 

  

Informational Only 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Old Business 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



New Business 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Executive Session 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Attorney-Client Privilege Matters 
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