
 

 

 
 

ALBANY COUNTY AIRPORT AUTHORITY 
 

REGULAR MEETING 
 

AGENDA 
 

December 4, 2023 
 

 
General: 

 
1. Chairman’s Remarks 

    
2. Approval of Minutes: 
 
   Regular Meeting – November 6, 2023 

       
3. Communications and Report of Chief Executive Officer  

  
Reports: 
   

4.       Chief Financial Officer     
 
 5. Project Development   
 

 6. Counsel  
 
7. Concessions/Ambassador Program  
  
8. Public Affairs  
 
9. Business & Economic Development 
   

Action Items: 
 

10. Authorization of Contracts/Leases/Contract Negotiations/Contract 
Amendments 

 
10.1 Authorization to make purchases using State of New York 

Contracts: - Diesel Fuel (Group # 05602/ Award 23298)  
 
10.2 Authorization to approve insurance policy premiums and 

insurance broker services 
  



 

 

10.3 Professional Service Contract: 3-Year Contract Extension:  
Amendment No. 7 to Professional Services Contract No. S371:  
Passenger Information Services with Albany County Convention 
& Visitors Bureau a/k/a Discover Albany 

 
10.4 Amendment #2 to Contract: No. S-21-1100 Design Services for 

Runway 10-28 Rehabilitation to Collier Engineering for 
Additional Survey and Design for Obstruction Removal. 

 
 

11. Authorization of Change Orders    
  

 12. Authorization of Federal and State Grants 
 
  12.1 Grant Agreement – Authorization to Accept State Funding Grant – 

PIN 1A00.94, Terminal & North Garage Elevator Rehabilitation & 
Modernization 

  
 13. Informational Only  
 

  13.1 Airport Master Plan Update – FAA & NYSDOT submissions of draft 
final materials. 

 
 14. Review and approval of the Authority’s PROCUREMENT CONTRACT 

 GUIDELINES, OPERATIVE POLICY, PETTY CASH ACCOUNTS AND 
 INSTRUCTIONS (Procurement Guidelines) adopted December 14, 2015 and 
last reviewed December 5, 2022. 

 
 
 
 Old Business: 
 

New Business: 
 
Executive Session - Attorney-Client Privilege Matters 



AGENDA ITEM NO. 1 

 

Chairman’s Remarks 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



AGENDA ITEM NO. 2 

 

Approval of Minutes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



AGENDA ITEM NO. 3 

 

Communications and 

Report of Chief Executive Officer 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



AGENDA ITEM NO. 4 

 

                                                                  Financials 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

































 

AGENDA ITEM NO. 5 

 

Project Development 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

AGENDA ITEM NO. 6 

 

Counsel 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



AGENDA ITEM NO. 7 

 

Concessions/Ambassador Program 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



AGENDA ITEM NO. 8 

 

Public Affairs 

  



AGENDA ITEM NO. 9 

 

Business & Economic Development 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

AGENDA ITEM NO. 10 

 

Authorization of Contracts/Leases/Contract  

Negotiations/Contract Amendments 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

AGENDA  ITEM NO. 10.1 
 

  Authorization to make purchases using  
State of New York Contracts: 

• Diesel Fuel (Group # 05602/ Award 23298) 



        
AGENDA ITEM NO: 10.1 
MEETING DATE: December 4, 2023 

 
ALBANY COUNTY AIRPORT AUTHORITY 

REQUEST FOR AUTHORIZATION  
 
                                                                           

 DEPARTMENT:   Finance Department 
 
  Contact Person:   Michael F. Zonsius 
      Chief Financial Officer 
  
 PURPOSE OF REQUEST:    
 
        Authorization to make purchases using State of New York Contracts: 

• Diesel Fuel (Group # 05602/ Award 23298) 
     
 CONTRACT AMOUNT: 
 
  Base Amount:  $300,000 annual estimated cost  
     
 BUDGET INFORMATION: 
 
   Anticipated in Current Budget:   Yes    √     No         NA              
      
 FISCAL IMPACT - FUNDING (Dollars or Percentages) 
       
  Federal     State ____    Airport  √_ NA ____  

   
JUSTIFICATION:  
 

New York State Office of General Services Procurement Services have conducted a competitive 
bid for Diesel Fuel.  The awarded vendors have agreed to offer the same terms and conditions 
of these contracts to the Airport.  A vendor can bid pricing for commodities/services under these 
contracts with the assumption that larger quantities would be purchased state-wide as compared 
to the Airport completing a separate Invitation for Bid. 
 

 CHIEF EXECUTIVE OFFICER’S RECOMMENDATION: 
 
   Recommend approval.  
  
 FINAL AGREEMENT SUBJECT TO APPROVAL BY COUNSEL: YES       NA √__     
 

PROCUREMENT DEPARTMENT APPROVAL:   
 
Procurement complies with Authority Procurement Guidelines and Chief Financial Officer has 
approved.  Yes   √       NA     __ 

 
BACK-UP MATERIAL: Please refer to the attached NYS OGS contracts.    
 
 Diesel Engine Fuel (Group # 05602)  Expires August 22, 2024. 









 
 

AGENDA  ITEM NO. 10.2 
 

 Approval of expenditure not to exceed $780,373 
($720,373 and $60,000 for insurance policy premiums 

and insurance broker services, respectively). 



        
AGENDA ITEM NO:   10.2         
MEETING DATE:  December 4, 2023 

 
 
 

ALBANY COUNTY AIRPORT AUTHORITY 
REQUEST FOR AUTHORIZATION  

 
 
                                                                           

 DEPARTMENT:      Finance 
 
  Contact Person:  Michael F. Zonsius, Chief Financial Officer 
 
   
 PURPOSE OF REQUEST:       
 

Approval of expenditure not to exceed $780,373 ($720,373 and $60,000 for insurance policy 
premiums and insurance broker services, respectively). 

 
CONTRACT AMOUNT:  Not to Exceed $780,373  

  
 JUSTIFICATION: 
 

Insurance policies are renewed on an annual basis.  Although not necessarily shopped to 
insurance underwriters on an annual basis, underwriters were invited by the insurance 
broker, Alliant, to provide updated quotes for next year’s renewal period.      

 
 CHIEF EXECUTIVE OFFICER’S RECOMMENDATION: 
 

 Recommend approval 
 

 BACKUP MATERIALS: 
 

• Please refer to Insurance Memo  
• Insurance Premium Quotes 
• Alliant Invoice 

 



POLICY DETAIL
COVERAGE NOTES             

(See Policy for applicable coverages & 
specific terms)

2021 Annualized 
Exp. Premium

2022 Annualized 
Exp. Premiums

2023 Annualized 
Exp. Premiums

2024
Insurance 
Company

NOTES

Aviation Liability

$100,000,000 Limit, $10k 

Retention/$50k aggregate. 

Terrorism and War Included       

$168,817 $189,919 N/A N/A Insured under AV Ports policy

Excess Aviation Liability
$300,000,000 Limit. 

Terrorism/War/Hijacking Incl. 
$55,000 $53,900 N/A N/A

Insured under AV Ports policy

Property & EBL

$346,201,583 Blanket Building  & 

BPP. $25k Retention.  $21,000,000 

Business Inc. Limit                   

$5,000,000 Flood coverage. 

$25,000,000 Earthquake.

$332,159 $362,879 $367,391 $445,612 Chubb
Building Limits Increased by 10% per recent survey 

(renewal TIV is $388,752,686)

Automobile $5,000,000 Liability Limit $73,042 $71,572 $79,333 $90,060 Chubb Review loss history.  

Workers Comp. Payrolls Unchanged, .97 E Mod. $5,903 $5,954 $5,110 $6,905 Chubb

Public Officials $7,500,000 Limit. $75k Retention $33,726 $41,132 $43,051 $43,051 Chubb/ACE

Cyber Liability $1,000,000 Limit, $75k Retention $21,303 $35,445 $50,035 $49,232 Chubb/ACE

Builders Risk $21,000,000 Policy limit $20,860 $20,860 $19,570 $11,025 Chubb Limit reduced form $20mil. to $10mil.

Crime $5,000,000 Limit, $50k Retention $6,868 $7,677 $8,152 $8,152 Travelers

Tank Farm Property $3,842,500 Limit, $50k Retention $38,761 $43,121 $45,725 $47,498 Markel

Violent & Malicious Acts $1,000,000 Limit $15,390 $15,390 $15,565 $16,340 Hixcox/Lloyds

Pollution                      

(12/31/22‐12/31/25)

$10,000,000 Limit                               

3 Year Policy
X X $106,050 X Beazley 

Fiduciary Liability (9/1/21‐

12/31/22)

$3,000,000 Limit, $10k Retention 

16 Mo. Policy
$2,711 X $2,394 $2,498 Philadelphia  Automatic Renewal

INSURANCE BROKER FEE $65,000 $45,000 $60,000 $60,000 N/A
TOTAL  $839,540 $892,849 $802,376 $780,373

Albany County Airport Authority
12/31/2022 ‐ 12/31/2023 Renewal Quotes/Terms

(Does not Include any applicable taxes and fees)



 

 

 

 

TO: ACAA Board Members 
 
FROM: Michael F. Zonsius, CFO 
 
Date: December 4, 2023 
 
RE: Approval of Insurance Premiums for the Year 2024 
 
 
To safeguard and protect the assets of the Albany International Airport, the risk management program 
transfers the probability of financial loss due to an unfortunate event(s) to a third party via the 
procurement of the insurance policies provided in Exhibit A.  This year the ACAA insurance broker, Alliant, 
shopped underwriters for all insurance lines (with an expiry of December 31, 2023).  
 
Staff has reviewed the options and recommends approval of the insurance package in the amount of 
$780,373.  This package has one (1) notable difference from the insurance package currently in place as 
noted on the next page. 
 
Further, this insurance package $780,373 includes $60,000 for the cost of insurance brokerage services 
by Alliant.  In 2022 Alliant was requested to quote brokerage services based on a fixed cost fee and not a 
commission basis (percentage of premium) as done previously by a different broker.  Previous years cost 
for insurance brokerage services are as follows:  
 
 Year Commission Fixed Fee Total 
  (% of premium) 
 2017 $51,070.49 $30,000.00 $   81,070.49 
 2018 70,056.54 30,000.00 100,056.54 
 2019 56,724.54 30,000.00 86,724.54 
 2020 73,761.19 30,000.00 103,761.19 
 2021 1,615.95 65,000.00 66,615.95 
 2022 0.00 45,000.00 45,000.00 
 2023 0.00 60,000.00 60,000.00 
 2024 0.00 60,000.00 60,000.00  
 
Without qualification, Staff recommends approval of the $780,373 insurance package.  
 
 
 
 
 
 
 
 
 



 
 

Changes 
 
2021 

1. The Excess Aviation Liability underwriter, Llyods of London, is replaced with Starr Excess; and, 
2. The Property Loss Limit is being increased from $125,000,000 to $250,000,000 with the same 

deductible level. 
 
2022 

1. The Excess Aviation Liability underwriter, Starr Excess, is replaced with ACE. 
 
2023 

1. No change in underwriter(s) or coverage limits. 
 
2024 

1. Builders Risk Insurance limit reduced from $20,000,000 to $10,000,000 (coverage does not 
include Terminal Connector Project that is insured separately. 
 

 
 
 



 
 

AGENDA  ITEM NO. 10.3 
 

 Professional Service Contract: 
 

Amendment No. 7 for year 2024 fee for 
   Professional Services Contract No. S-371: 

Passenger Information Services with the Albany 
County Convention & Visitors Bureau  

 



        
AGENDA ITEM NO:  10.3 
MEETING DATE:  December 4, 2023 

 
ALBANY COUNTY AIRPORT AUTHORITY 

REQUEST FOR AUTHORIZATION  
                                                                           
                                                                           

 DEPARTMENT:  
 

 Contact Person:  Philip F. Calderone, Chief Executive Officer 
    Christine C. Quinn, Authority Counsel    

 
 PURPOSE OF REQUEST:                                   

 
 Professional Service Contract: Amendment No. 7 for year 2024 fee for 
      Professional Services Contract No. S-371:  Passenger 
      Information Services with the Albany County 
      Convention & Visitors Bureau   
   

 CONTRACT AMOUNT: 
 

 Base Amount:   $134,885.72/yr   
 
 BUDGET INFORMATION: 
 

   Anticipated in Current Budget:   Yes   √      No        NA             
   

 FISCAL IMPACT - FUNDING (Dollars or Percentages) 
 

 Federal   State    Airport 100%_  NA                   
  Funding Source:  Airport Operating Budget 
 
 JUSTIFICATION: 
 

Authorization is requested for year 2024 fee with the Albany County Convention and 
Visitors Bureau, Inc. (ACCVB) for the continued operation of the Airport’s Information 
Desk.  The fee to the ACCVB for year 2024 shall be $134,885.72.  The ACCVB provides 
service to travelers requesting travel and Airport information.   
 
The ACCVB has access to the regional travel destinations and promotes tourism 
throughout the Capital District and beyond.  This information is offered to travelers at the 
Information Desk. 
 
The ACCVB employs and trains staff which has knowledge of the region and local travel 
destinations as well as Airport functions. 
 
The ACCVB’s budgeted amount is less than the amount that the Authority or AFCO 
AvPORTS Management, LLC would be for comparable services. 
 

 CHIEF EXECUTIVE OFFICER’S RECOMMENDATION:  
 
  Recommend approval. 



        
AGENDA ITEM NO:  10.3 
MEETING DATE:  December 4, 2023 

 
 
 FINAL AGREEMENT SUBJECT TO APPROVAL BY COUNSEL: YES     √       NA    
 
 BACK-UP MATERIAL:  Please refer to the attached. 
 

1.  October 13, 2023 Proposal from Jill Delaney, President/CEO of Albany County 
Convention & Visitors Bureau 

 
2. Amendment No. 7 (Draft) 

        















 
 

AGENDA  ITEM NO. 10.4 
 

Amendment #2 to Contract: No. S-21-1100 Design 
Services for Runway 10-28 Rehabilitation to Collier 

Engineering for Additional Survey and Design for 
Obstruction Removal. 



        
AGENDA ITEM NO:   10.4         
MEETING DATE: December 4, 2023 
 

ALBANY COUNTY AIRPORT AUTHORITY 
REQUEST FOR AUTHORIZATION  

                                                                           
 DEPARTMENT:    
 
  Contact Person:  John LaClair, P.E.   Chief Engineer 
  
 PURPOSE OF REQUEST:  
 
   Amendment #2 to Contract: No. S-21-1100 Design Services for Runway 10-28 

Rehabilitation to Collier Engineering for Additional Survey and Design for Obstruction 
Removal. 

 
 
    CONTRACT AMOUNT: 
 
    Base Amount:  $307,409.00 
  Amendment #1:    560,912.00 (ACAA Approved 07/11/2022) 
              Amendment #2:            74,091.00* 
  Total:   $942,412.00 
 
 *Pending approval at this meeting. 
 
  BUDGET INFORMATION: 
 
   Anticipated in Current ALB  Capital Plan:   Yes   √     No        NA         
  Funding Account No.:   N/A 
      
 
       AWARD CONDITIONS MET: 
 
              Apprenticeship  _ N/A___           DBE _Y___  MWBE _ N/A__   
                   
             Service Disable Veteran Owned Business (SDVOB) _ N/A__ 
 
 FISCAL IMPACT - FUNDING (Dollars or Percentages) 
 
  Federal      90%     State 5%        Airport   5%__  NA   ______ 
  Term of Funding: 2021-2023 
              Grant No.: <pending> State PIN: <pending> 
   
 JUSTIFICATION:  
 

Authorization is requested to amend the Professional Services Contract S-21-1100 Design 
Services programmed for the Runway 10-28 Rehabilitation in the amount of $74,091.00 to 
Collier Engineering of Albany, N.Y. for Construction inspection (CI). The firm was 
previously selected as the most qualified firm responding to the Request for Qualifications 
process. Their fee for design services was subsequently established by negotiation as provided 
for in the Federal Aviation Administration Advisory Circular 150/5100-14-D. The proposed 



        
AGENDA ITEM NO:   10.4         
MEETING DATE: December 4, 2023 
 

amendment request will include all design, survey and construction inspection to get FAA 
registered obstructions removed to allow for lowering the approach angle for the new PAPI’s 
that were installed and need to be “Flight Checked” to be certified by the FAA.  

 
 CHIEF EXECUTIVE OFFICER’S RECOMMENDATION: 
 

 Recommend approval. 
 
 FINAL AGREEMENT SUBJECT TO APPROVAL BY COUNSEL: YES   √   NA   
 
       PROCUREMENT DEPARTMENT APPROVAL: 
 
              Procurement complies with Authority Procurement Guidelines and Chief Financial Officer has  
             approved.  YES    √      NO          . 
 
 BACK-UP MATERIAL:    
     
       Please refer to attached Scope and Fee. 

 
 
 

  



18 Corporate Woods Blvd., Suite 400 
Albany, New York 12211 
Main: 877 627 3772 
www.colliersengineering.com 
 
 
 

November 16, 2023 

 
John LaClair, P.E., Chief Engineer 
Albany County Airport Authority 
737 Albany Shaker Road 
Main Terminal, Third Floor 
Albany International Airport  
Albany, NY 12211-1057  
 
  
Runway 10-28 and Taxiway C Rehabilitation Design and Construction Administration Services 
Colliers Engineering & Design Project No. 21005692A  

Dear Mr. LeClair, 

Colliers Engineering & Design (CED) is pleased to submit this proposal to provide professional 
Engineering services associated with the referenced project at the Albany International Airport (ALB). 
The CED team includes Johnson, Kukata & Lucchesi, Engineers (JKL) who will be supporting and 
providing airfield design assistance on this project.  Our proposal is based on the details provide in 
the original Request for Qualifications and the coordination meetings on December 9, 2021 and 
January 7, 2022.   

Additional Services 

Additional Design Services related to Runway 28 PAPI 

During the design and construction management of Runway 10-28 the following was provided for 
the Albany County Airport and was not included in our original scope of work.  The following are the 
items included as part of this extra work request: 

1. Coordinate and obtain an Obstruction Survey for Runway 28. 

2. Evaluate the obstructions and prepare PAPI Design Report. 

3. Update the Runway 28 PAPI Design, Drawings, and details. 

4. Attend meetings (multiple) with the NYADO and FAA regarding Flight Procedures. 

5. Complete and submit Final PAPI Design Report. 

Resident Engineering and Inspection Associated with Runway 28 PAPI 

1. Site Inspection and Visits by the project design team 

2. Resident Inspection time 

3. Preparation for the Flight Check, including switch over of the power and aiming of the new 
PAPI units.  



Project No. 21005692A 
November 16, 2023 
Page 2 | 2 

COMPENSATION 

For the Professional Engineering Services described above, we request compensation on a cost-plus 
fixed fee basis. The cost of these services as described above is anticipated to be $74,091. 

A list of tasks and breakdowns of the man-hours and costs required for the project are attached. 

Thank you for the opportunity to submit this Proposal on this very important airfield improvement 
project at Albany International Airport. If you have any questions, please do not hesitate to contact 
meat 518.469.4634. 

Sincerely, 

Colliers Engineering & Design CT, P.C. 
(DBA Maser Consulting Engineering & Land Surveying) 

 

 

Brett Reynolds, PE 
Department Manager 
 

R:\Projects\2021\21005692A\Proposals\21005692P\21005692P-Albany Airport\231116_bdr_ALB Runway 28 PAPI.docx 

 



Colliers Engineering & Design

MAN-HOUR TABLE - ADDITIONAL SERVICES REQUEST #1
10/17/2023

Project Senior Staff Senior Resident Resident Surveyor
Task Manager Engineer Engineer Inspector Inspector Total

1. Additional Design Services - Runway 28 PAPI

a.
Coordinate and obtain Obstruction Survey for 
Runway 28

4 8 12 24

b
Evaluate the obstruction and Prepare PAPI Design 
Report

16 40 40 96

c
Update the Runway 28 PAPI Design Drawings and 
Details

10 20 40 70

d
Attend Multiple Meetings with the NYADO and 
FAA Flight Procedures

10 10 10 30

e Complete and Submit the Final PAPI Design Report 2 8 8 18

2. Resident Engineering and Inspection Associated with the PAPI Work

Site Inspection and Visits by the Project Manager (2 days) 16 16
Resident Inspection 40

16 16
32

0

GRAND TOTAL 74 86 110 40 16 0 286

Man-Hours Rate Total
Project Manager 74 $85.00 $6,290
Senior Engineer 86 $79.00 $6,794
Staff Engineer 110 $50.00 $5,500
Senior Resident Inspector 40 $65.00 $2,600
Junior Resident Inspector 16 $45.00 $720
Surveyor 0 $50.00 $0

Subtotal 326 $21,904
Overhead (166%) 36,361

Subtotal $58,265
Fixed Fee (10%) $5,826

Subtotal $64,091
Out-Of-Pocket Expenses: Cooper Aerial - Survey Flight $10,000

TOTAL NOT-TO-EXCEED COST-PLUS-FIXED-FEE $74,091

Construction Management and Inspection Services

Albany International Airport
Albany, NY

ENGINEERING COSTS

Category

Runway 10-28 and Taxiway C Rehabilitation

CED Construction Management and Inspection Services

Estimated Duration: 2023 (August - September): PAPI Siting, installation and Post Installation Approvals

Preparation for the Flight Check inlcuding switch over of 
the Power and Aiming the Units
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Authorization of Change Orders 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



AGENDA ITEM NO. 12 

 

Authorization of Federal and State Grants 

  



 
 

AGENDA  ITEM NO. 12.1 
 

Grant Agreement: Authorization to Accept State 
Funding Grant – PIN 1A00.94, Terminal & North 
Garage Elevator Rehabilitation & Modernization 



        
AGENDA ITEM NO:   12.1  
MEETING DATE:  December 4, 2023 

 
ALBANY COUNTY AIRPORT AUTHORITY 

REQUEST FOR AUTHORIZATION  
                                                                           

 DEPARTMENT:   Planning and Environmental 
 
  Contact Person:   Connor Haskin, ENV SP, Chief Airport Planner 
  
  
 PURPOSE OF REQUEST:                                   
     
 Grant Agreement:  Authorization to Accept State Funding Grant – PIN 1A00.94, 

Terminal & North Garage Elevator Rehabilitation & Modernization 
     

CONTRACT AMOUNT:   
    $1,612,560.00 – NYSDOT (60%) 
    $1,075,040.00 – Local (40%) 
    $2,687,600.00 – Total  

     
    BUDGET INFORMATION: 
 
   Anticipated in Current ALB Capital Plan:   Yes   √     No        NA         
  Funding Account No.:    00390-50-2032 
     

 
   FISCAL IMPACT - FUNDING (Dollars or Percentages) 

 
  Federal:  0%   State:  60%  Airport:  40%     
  Term of Funding: 2024-2025  
   Federal AIP Grant No.: __N/A___ NYSDOT Grant Pin No.:  1A00.49 
  
 JUSTIFICATION: 
 

 Authorization is requested for the Chief Executive Officer to accept and execute the grant 
agreement from NYSDOT, PIN 1A00.94, for rehabilitation and modernization of 
Terminal/North Garage elevators that are not included within the on-going Terminal 
Checkpoint Expansion project. NYSDOT has awarded the total sum of $1,612,560, which 
is 60% of the estimated total project cost. The Airport has a local share with the total sum 
of $1,075,040.00. The rehabilitations will span over FY24 and FY25. 
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MEETING DATE:  December 4, 2023 

 
 PROCUREMENT DEPARTMENT APPROVAL:  

 
Procurement complies with Authority Procurement Guidelines and Chief Financial Officer  
has approved. YES    √        NA    __ 

 
 CHIEF EXECUTIVE OFFICER’S RECOMMENDATION: 
 
   Recommend approval. 
  
 FINAL AGREEMENT SUBJECT TO APPROVAL BY COUNSEL: YES     √    NA   
 
 

BACK-UP MATERIAL: 
 

 Please refer to the attached PIN 1A00.94 grant materials. 
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STANDARD CLAUSES FOR NYS CONTRACTS 

 
The parties to the attached contract, license, lease, amendment 
or other agreement of any kind (hereinafter, "the contract" or 
"this contract") agree to be bound by the following clauses 
which are hereby made a part of the contract (the word 
"Contractor" herein refers to any party other than the State, 
whether a contractor, licenser, licensee, lessor, lessee or any 
other party): 
 
1. EXECUTORY CLAUSE.  In accordance with Section 41 
of the State Finance Law, the State shall have no liability 
under this contract to the Contractor or to anyone else beyond 
funds appropriated and available for this contract. 
 
2. NON-ASSIGNMENT CLAUSE.  In accordance with 
Section 138 of the State Finance Law, this contract may not be 
assigned by the Contractor or its right, title or interest therein 
assigned, transferred, conveyed, sublet or otherwise disposed 
of without the State’s previous written consent, and attempts 
to do so are null and void.  Notwithstanding the foregoing, 
such prior written consent of an assignment of a contract let 
pursuant to Article XI of the State Finance Law may be 
waived at the discretion of the contracting agency and with the 
concurrence of the State Comptroller where the original 
contract was subject to the State Comptroller’s approval, 
where the assignment is due to a reorganization, merger or 
consolidation of the Contractor’s business entity or enterprise. 
The State retains its right to approve an assignment and to 
require that any Contractor demonstrate its responsibility to do 
business with the State.  The Contractor may, however, assign 
its right to receive payments without the State’s prior written 
consent unless this contract concerns Certificates of 
Participation pursuant to Article 5-A of the State Finance Law. 
 
3. COMPTROLLER'S APPROVAL.  In accordance with 
Section 112 of the State Finance Law (or, if this contract is 
with the State University or City University of New York, 
Section 355 or Section 6218 of the Education Law), if this 
contract exceeds $50,000 (or the minimum thresholds agreed 
to by the Office of the State Comptroller for certain S.U.N.Y. 
and C.U.N.Y. contracts), or if this is an amendment for any 
amount to a contract which, as so amended, exceeds said 
statutory amount, or if, by this contract, the State agrees to 
give something other than money when the value or 
reasonably estimated value of such consideration exceeds 
$25,000, it shall not be valid, effective or binding upon the 
State until it has been approved by the State Comptroller and 
filed in his office.  Comptroller's approval of contracts let by 
the Office of General Services is required when such contracts 
exceed $85,000 (State Finance Law § 163.6-a). However, such 
pre-approval shall not be required for any contract established 
as a centralized contract through the Office of General 
Services or for a purchase order or other transaction issued 
under such centralized contract. 
 
4. WORKERS' COMPENSATION BENEFITS. In 
accordance with Section 142 of the State Finance Law, this 

contract shall be void and of no force and effect unless the 
Contractor shall provide and maintain coverage during the life 
of this contract for the benefit of such employees as are 
required to be covered by the provisions of the Workers' 
Compensation Law. 
 
5. NON-DISCRIMINATION REQUIREMENTS.  To the 
extent required by Article 15 of the Executive Law (also 
known as the Human Rights Law) and all other State and 
Federal statutory and constitutional non-discrimination 
provisions, the Contractor will not discriminate against any 
employee or applicant for employment, nor subject any 
individual to harassment, because of age, race, creed, color, 
national origin, sexual orientation, gender identity or 
expression, military status, sex, disability, predisposing 
genetic characteristics, familial status, marital status, or 
domestic violence victim status or because the individual has 
opposed any practices forbidden under the Human Rights Law 
or has filed a complaint, testified, or assisted in any 
proceeding under the Human Rights Law.  Furthermore, in 
accordance with Section 220-e of the Labor Law, if this is a 
contract for the construction, alteration or repair of any public 
building or public work or for the manufacture, sale or 
distribution of materials, equipment or supplies, and to the 
extent that this contract shall be performed within the State of 
New York, Contractor agrees that neither it nor its 
subcontractors shall, by reason of race, creed, color, disability, 
sex, or national origin:  (a) discriminate in hiring against any 
New York State citizen who is qualified and available to 
perform the work; or (b) discriminate against or intimidate any 
employee hired for the performance of work under this 
contract.  If this is a building service contract as defined in 
Section 230 of the Labor Law, then, in accordance with 
Section 239 thereof, Contractor agrees that neither it nor its 
subcontractors shall by reason of race, creed, color, national 
origin, age, sex or disability:  (a) discriminate in hiring against 
any New York State citizen who is qualified and available to 
perform the work; or (b) discriminate against or intimidate any 
employee hired for the performance of work under this 
contract.  Contractor is subject to fines of $50.00 per person 
per day for any violation of Section 220-e or Section 239 as 
well as possible termination of this contract and forfeiture of 
all moneys due hereunder for a second or subsequent 
violation. 
 
6. WAGE AND HOURS PROVISIONS.  If this is a public 
work contract covered by Article 8 of the Labor Law or a 
building service contract covered by Article 9 thereof, neither 
Contractor's employees nor the employees of its 
subcontractors may be required or permitted to work more 
than the number of hours or days stated in said statutes, except 
as otherwise provided in the Labor Law and as set forth in 
prevailing wage and supplement schedules issued by the State 
Labor Department.  Furthermore, Contractor and its 
subcontractors must pay at least the prevailing wage rate and 
pay or provide the prevailing supplements, including the 
premium rates for overtime pay, as determined by the State 
Labor Department in accordance with the Labor Law.  
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Additionally, effective April 28, 2008, if this is a public work 
contract covered by Article 8 of the Labor Law, the Contractor 
understands and agrees that the filing of payrolls in a manner 
consistent with Subdivision 3-a of Section 220 of the Labor 
Law shall be a condition precedent to payment by the State of 
any State approved sums due and owing for work done upon 
the project. 
 
7. NON-COLLUSIVE BIDDING CERTIFICATION.  In 
accordance with Section 139-d of the State Finance Law, if 
this contract was awarded based upon the submission of bids, 
Contractor affirms, under penalty of perjury, that its bid was 
arrived at independently and without collusion aimed at 
restricting competition.  Contractor further affirms that, at the 
time Contractor submitted its bid, an authorized and 
responsible person executed and delivered to the State a non-
collusive bidding certification on Contractor's behalf. 
 
8. INTERNATIONAL BOYCOTT PROHIBITION.  In 
accordance with Section 220-f of the Labor Law and Section 
139-h of the State Finance Law, if this contract exceeds 
$5,000, the Contractor agrees, as a material condition of the 
contract, that neither the Contractor nor any substantially 
owned or affiliated person, firm, partnership or corporation 
has participated, is participating, or shall participate in an 
international boycott in violation of the federal Export 
Administration Act of 1979 (50 USC App. Sections 2401 et 
seq.) or regulations thereunder.  If such Contractor, or any of 
the aforesaid affiliates of Contractor, is convicted or is 
otherwise found to have violated said laws or regulations upon 
the final determination of the United States Commerce 
Department or any other appropriate agency of the United 
States subsequent to the contract's execution, such contract, 
amendment or modification thereto shall be rendered forfeit 
and void.  The Contractor shall so notify the State Comptroller 
within five (5) business days of such conviction, determination 
or disposition of appeal (2 NYCRR § 105.4). 
 
9. SET-OFF RIGHTS.  The State shall have all of its 
common law, equitable and statutory rights of set-off.  These 
rights shall include, but not be limited to, the State's option to 
withhold for the purposes of set-off any moneys due to the 
Contractor under this contract up to any amounts due and 
owing to the State with regard to this contract, any other 
contract with any State department or agency, including any 
contract for a term commencing prior to the term of this 
contract, plus any amounts due and owing to the State for any 
other reason including, without limitation, tax delinquencies, 
fee delinquencies or monetary penalties relative thereto.  The 
State shall exercise its set-off rights in accordance with normal 
State practices including, in cases of set-off pursuant to an 
audit, the finalization of such audit by the State agency, its 
representatives, or the State Comptroller. 
 
10.  RECORDS.  The Contractor shall establish and maintain 
complete and accurate books, records, documents, accounts 
and other evidence directly pertinent to performance under 
this contract (hereinafter, collectively, the "Records").  The 

Records must be kept for the balance of the calendar year in 
which they were made and for six (6) additional years 
thereafter.  The State Comptroller, the Attorney General and 
any other person or entity authorized to conduct an 
examination, as well as the agency or agencies involved in this 
contract, shall have access to the Records during normal 
business hours at an office of the Contractor within the State 
of New York or, if no such office is available, at a mutually 
agreeable and reasonable venue within the State, for the term 
specified above for the purposes of inspection, auditing and 
copying.  The State shall take reasonable steps to protect from 
public disclosure any of the Records which are exempt from 
disclosure under Section 87 of the Public Officers Law (the 
"Statute") provided that:  (i) the Contractor shall timely inform 
an appropriate State official, in writing, that said records 
should not be disclosed; and (ii) said records shall be 
sufficiently identified; and (iii) designation of said records as 
exempt under the Statute is reasonable.  Nothing contained 
herein shall diminish, or in any way adversely affect, the 
State's right to discovery in any pending or future litigation. 
 
11. IDENTIFYING INFORMATION AND PRIVACY 
NOTIFICATION.  (a) Identification Number(s).  Every 
invoice or New York State Claim for Payment submitted to a 
New York State agency by a payee, for payment for the sale of 
goods or services or for transactions (e.g., leases, easements, 
licenses, etc.) related to real or personal property must include 
the payee's identification number.  The number is any or all of 
the following: (i) the payee’s Federal employer identification 
number, (ii) the payee’s Federal social security number, and/or 
(iii) the payee’s Vendor Identification Number assigned by the 
Statewide Financial System.  Failure to include such number 
or numbers may delay payment. Where the payee does not 
have such number or numbers, the payee, on its invoice or 
Claim for Payment, must give the reason or reasons why the 
payee does not have such number or numbers. 
 
(b) Privacy Notification.  (1)  The authority to request the 
above personal information from a seller of goods or services 
or a lessor of real or personal property, and the authority to 
maintain such information, is found in Section 5 of the State 
Tax Law.  Disclosure of this information by the seller or lessor 
to the State is mandatory. The principal purpose for which the 
information is collected is to enable the State to identify 
individuals,  businesses  and others who have been delinquent 
in filing tax returns or may have understated their tax 
liabilities and to generally identify persons affected by the 
taxes administered by the Commissioner of Taxation and 
Finance.  The information will be used for tax administration 
purposes and for any other purpose authorized by law. (2) The 
personal information is requested by the purchasing unit of the 
agency contracting to purchase the goods or services or lease 
the real or personal property covered by this contract or lease. 
The information is maintained in the Statewide Financial 
System by the Vendor Management Unit within the Bureau of 
State Expenditures, Office of the State Comptroller, 110 State 
Street, Albany, New York 12236. 
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12. EQUAL EMPLOYMENT OPPORTUNITIES FOR 
MINORITIES AND WOMEN.  In accordance with Section 
312 of the Executive Law and 5 NYCRR Part 143, if this 
contract is:  (i) a written agreement or purchase order 
instrument, providing for a total expenditure in excess of 
$25,000.00, whereby a contracting agency is committed to 
expend or does expend funds in return for labor, services, 
supplies, equipment, materials or any combination of the 
foregoing, to be performed for, or rendered or furnished to the 
contracting agency; or (ii) a written agreement in excess of 
$100,000.00 whereby a contracting agency is committed to 
expend or does expend funds for the acquisition, construction, 
demolition, replacement, major repair or renovation of real 
property and improvements thereon; or (iii) a written 
agreement in excess of $100,000.00 whereby the owner of a 
State assisted housing project is committed to expend or does 
expend funds for the acquisition, construction, demolition, 
replacement, major repair or renovation of real property and 
improvements thereon for such project, then the following 
shall apply and by signing this agreement the Contractor 
certifies and affirms that it is Contractor’s equal employment 
opportunity policy that: 
 
(a)  The Contractor will not discriminate against employees or 
applicants for employment because of race, creed, color, 
national origin, sex, age, disability or marital status, shall 
make and document its conscientious and active efforts to 
employ and utilize minority group members and women in its 
work force on State contracts and will undertake or continue 
existing programs of affirmative action to ensure that minority 
group members and women are afforded equal employment 
opportunities without discrimination.  Affirmative action shall 
mean recruitment, employment, job assignment, promotion, 
upgradings, demotion, transfer, layoff, or termination and rates 
of pay or other forms of compensation; 
 
(b)  at the request of the contracting agency, the Contractor 
shall request each employment agency, labor union, or 
authorized representative of workers with which it has a 
collective bargaining or other agreement or understanding, to 
furnish a written statement that such employment agency, 
labor union or representative will not discriminate on the basis 
of race, creed, color, national origin, sex, age, disability or 
marital status and that such union or representative will 
affirmatively cooperate in the implementation of the 
Contractor's obligations herein; and  
 
(c)  the Contractor shall state, in all solicitations or 
advertisements for employees, that, in the performance of the 
State contract, all qualified applicants will be afforded equal 
employment opportunities without discrimination because of 
race, creed, color, national origin, sex, age, disability or 
marital status. 
 
Contractor will include the provisions of "a," "b," and "c" 
above, in every subcontract over $25,000.00 for the 
construction, demolition, replacement, major repair, 
renovation, planning or design of real property and 

improvements thereon (the "Work") except where the Work is 
for the beneficial use of the Contractor.  Section 312 does not 
apply to:  (i) work, goods or services unrelated to this contract; 
or (ii) employment outside New York State.  The State shall 
consider compliance by a contractor or subcontractor with the 
requirements of any federal law concerning equal employment 
opportunity which effectuates the purpose of this clause.  The 
contracting agency shall determine whether the imposition of 
the requirements of the provisions hereof duplicate or conflict 
with any such federal law and if such duplication or conflict 
exists, the contracting agency shall waive the applicability of 
Section 312 to the extent of such duplication or conflict.  
Contractor will comply with all duly promulgated and lawful 
rules and regulations of the Department of Economic 
Development’s Division of Minority and Women's Business 
Development pertaining hereto. 
 
13. CONFLICTING TERMS.  In the event of a conflict 
between the terms of the contract (including any and all 
attachments thereto and amendments thereof) and the terms of 
this Appendix A, the terms of this Appendix A shall control. 
 
14. GOVERNING LAW.  This contract shall be governed by 
the laws of the State of New York except where the Federal 
supremacy clause requires otherwise. 
 
15. LATE PAYMENT.  Timeliness of payment and any 
interest to be paid to Contractor for late payment shall be 
governed by Article 11-A of the State Finance Law to the 
extent required by law. 
 
16. NO ARBITRATION.  Disputes involving this contract, 
including the breach or alleged breach thereof, may not be 
submitted to binding arbitration (except where statutorily 
authorized), but must, instead, be heard in a court of 
competent jurisdiction of the State of New York. 
 
17. SERVICE OF PROCESS.  In addition to the methods of 
service allowed by the State Civil Practice Law & Rules 
("CPLR"), Contractor hereby consents to service of process 
upon it by registered or certified mail, return receipt requested.  
Service hereunder shall be complete upon Contractor's actual 
receipt of process or upon the State's receipt of the return 
thereof by the United States Postal Service as refused or 
undeliverable.  Contractor must promptly notify the State, in 
writing, of each and every change of address to which service 
of process can be made.  Service by the State to the last known 
address shall be sufficient.  Contractor will have thirty (30) 
calendar days after service hereunder is complete in which to 
respond. 
 
18. PROHIBITION ON PURCHASE OF TROPICAL 
HARDWOODS. The Contractor certifies and warrants that 
all wood products to be used under this contract award will be 
in accordance with, but not limited to, the specifications and 
provisions of Section 165 of the State Finance Law, (Use of 
Tropical Hardwoods) which prohibits purchase and use of 
tropical hardwoods, unless specifically exempted, by the State 
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or any governmental agency or political subdivision or public 
benefit corporation. Qualification for an exemption under this 
law will be the responsibility of the contractor to establish to 
meet with the approval of the State. 
 
In addition, when any portion of this contract involving the 
use of woods, whether supply or installation, is to be 
performed by any subcontractor, the prime Contractor will 
indicate and certify in the submitted bid proposal that the 
subcontractor has been informed and is in compliance with 
specifications and provisions regarding use of tropical 
hardwoods as detailed in § 165 State Finance Law. Any such 
use must meet with the approval of the State; otherwise, the 
bid may not be considered responsive. Under bidder 
certifications, proof of qualification for exemption will be the 
responsibility of the Contractor to meet with the approval of 
the State. 
 
19. MACBRIDE FAIR EMPLOYMENT PRINCIPLES 
(APPLICABLE ONLY IN NON-FEDERAL AID NEW YORK 
STATE CONTRACTS).  In accordance with the MacBride Fair 
Employment Principles (Chapter 807 of the Laws of 1992), 
the Contractor hereby stipulates that the Contractor either (a) 
has no business operations in Northern Ireland, or (b) shall 
take lawful steps in good faith to conduct any business 
operations in Northern Ireland in accordance with the 
MacBride Fair Employment Principles (as described in 
Section 165 of the New York State Finance Law), and shall 
permit independent monitoring of compliance with such 
principles. 
 
20.  OMNIBUS PROCUREMENT ACT OF 1992 
(APPLICABLE ONLY IN NON-FEDERAL AID NEW YORK 
STATE CONTRACTS). It is the policy of New York State to 
maximize opportunities for the participation of New York 
State business enterprises, including minority- and women-
owned business enterprises as bidders, subcontractors and 
suppliers on its procurement contracts. 
 
Information on the availability of New York State 
subcontractors and suppliers is available from: 
 

NYS Department of Economic Development 
Division for Small Business 
Albany, New York  12245 
Telephone:  518-292-5100 
Fax:  518-292-5884 
email: opa@esd.ny.gov 
 

A directory of certified minority- and women-owned business 
enterprises is available from: 
 

NYS Department of Economic Development 
Division of Minority and Women's Business Development 
633 Third Avenue 
New York, NY 10017 
212-803-2414 
email: mwbecertification@esd.ny.gov 

https://ny.newnycontracts.com/FrontEnd/VendorSearchPu
blic.asp 

 
The Omnibus Procurement Act of 1992 (Chapter 844 of the 
Laws of 1992, codified in State Finance Law § 139-i and 
Public Authorities Law § 2879(3)(n)–(p)) requires that by 
signing this bid proposal or contract, as applicable, 
Contractors certify that whenever the total bid amount is 
greater than $1 million: 
 
(a)  The Contractor has made reasonable efforts to encourage 
the participation of New York State Business Enterprises as 
suppliers and subcontractors, including certified minority- and 
women-owned business enterprises, on this project, and has 
retained the documentation of these efforts to be provided 
upon request to the State; 
 
(b) The Contractor has complied with the Federal Equal 
Opportunity Act of 1972 (P.L. 92-261), as amended;  
 
(c) The Contractor agrees to make reasonable efforts to 
provide notification to New York State residents of 
employment opportunities on this project through listing any 
such positions with the Job Service Division of the New York 
State Department of Labor, or providing such notification in 
such manner as is consistent with existing collective 
bargaining contracts or agreements.  The Contractor agrees to 
document these efforts and to provide said documentation to 
the State upon request; and  
 
(d) The Contractor acknowledges notice that the State may 
seek to obtain offset credits from foreign countries as a result 
of this contract and agrees to cooperate with the State in these 
efforts. 
 
21. RECIPROCITY AND SANCTIONS PROVISIONS.  
Bidders are hereby notified that if their principal place of 
business is located in a country, nation, province, state or 
political subdivision that penalizes New York State vendors, 
and if the goods or services they offer will be substantially 
produced or performed outside New York State, the Omnibus 
Procurement Act 1994 and 2000 amendments (Chapter 684 
and Chapter 383, respectively, codified in State Finance Law 
§ 165(6) and Public Authorities Law § 2879(5)) ) require that 
they be denied contracts which they would otherwise obtain.  
NOTE:  As of October 2019, the list of discriminatory 
jurisdictions subject to this provision includes the states of 
South Carolina, Alaska, West Virginia, Wyoming, Louisiana 
and Hawaii. 
 
22. COMPLIANCE WITH BREACH NOTIFICATION 
AND DATA SECURITY LAWS.  Contractor shall comply 
with the provisions of the New York State Information 
Security Breach and Notification Act (General Business Law 
§ 899-aa and State Technology Law § 208) and commencing 
March 21, 2020 shall also comply with General Business Law 
§ 899-bb. 
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23. COMPLIANCE WITH CONSULTANT 
DISCLOSURE LAW. If this is a contract for consulting 
services, defined for purposes of this requirement to include 
analysis, evaluation, research, training, data processing, 
computer programming, engineering, environmental, health, 
and mental health services, accounting, auditing, paralegal, 
legal or similar services, then, in accordance with Section 163 
(4)(g) of the State Finance Law (as amended by Chapter 10 of 
the Laws of 2006), the Contractor shall timely, accurately and 
properly comply with the requirement to submit an annual 
employment report for the contract to the agency that awarded 
the contract, the Department of Civil Service and the State 
Comptroller.   
 
24. PROCUREMENT LOBBYING. To the extent this 
agreement is a "procurement contract" as defined by State 
Finance Law §§ 139-j and 139-k, by signing this agreement 
the contractor certifies and affirms that all disclosures made in 
accordance with State Finance Law §§ 139-j and 139-k are 
complete, true and accurate.  In the event such certification is 
found to be intentionally false or intentionally incomplete, the 
State may terminate the agreement by providing written 
notification to the Contractor in accordance with the terms of 
the agreement.   
 
25. CERTIFICATION OF REGISTRATION TO 
COLLECT SALES AND COMPENSATING USE TAX 
BY CERTAIN STATE CONTRACTORS, AFFILIATES 
AND SUBCONTRACTORS.   
To the extent this agreement is a contract as defined by Tax 
Law § 5-a, if the contractor fails to make the certification 
required by Tax Law § 5-a or if during the term of the 
contract, the Department of Taxation and Finance or the 
covered agency, as defined by Tax Law § 5-a, discovers that 
the certification, made under penalty of perjury, is false, then 
such failure to file or false certification shall be a material 
breach of this contract and this contract may be terminated, by 
providing written notification to the Contractor in accordance 
with the terms of the agreement, if the covered agency 
determines that such action is in the best interest of the State. 
 
26.  IRAN DIVESTMENT ACT.  By entering into this 
Agreement, Contractor certifies in accordance with State 
Finance Law § 165-a that it is not on the “Entities Determined 
to be Non-Responsive Bidders/Offerers pursuant to the New 
York State Iran Divestment Act of 2012” (“Prohibited Entities 
List”) posted at: https://ogs.ny.gov/list-entities-determined-be-
non-responsive-biddersofferers-pursuant-nys-iran-divestment-
act-2012 
 
Contractor further certifies that it will not utilize on this 
Contract any subcontractor that is identified on the Prohibited 
Entities List.  Contractor agrees that should it seek to renew or 
extend this Contract, it must provide the same certification at 
the time the Contract is renewed or extended.  Contractor also 
agrees that any proposed Assignee of this Contract will be 
required to certify that it is not on the Prohibited Entities List 
before the contract assignment will be approved by the State. 

 
During the term of the Contract, should the state agency 
receive information that a person (as defined in State Finance 
Law § 165-a) is in violation of the above-referenced 
certifications, the state agency will review such information 
and offer the person an opportunity to respond.  If the person 
fails to demonstrate that it has ceased its engagement in the 
investment activity which is in violation of the Act within 90 
days after the determination of such violation, then the state 
agency shall take such action as may be appropriate and 
provided for by law, rule, or contract, including, but not 
limited to, imposing sanctions, seeking compliance, 
recovering damages, or declaring the Contractor in default. 
 
The state agency reserves the right to reject any bid, request 
for assignment, renewal or extension for an entity that appears 
on the Prohibited Entities List prior to the award, assignment, 
renewal or extension of a contract, and to pursue a 
responsibility review with respect to any entity that is awarded 
a contract and appears on the Prohibited Entities list after 
contract award. 
 
27. ADMISSIBILITY OF REPRODUCTION OF 
CONTRACT.  Notwithstanding the best evidence rule or any 
other legal principle or rule of evidence to the contrary, the 
Contractor acknowledges and agrees that it waives any and all 
objections to the admissibility into evidence at any court 
proceeding or to the use at any examination before trial of an 
electronic reproduction of this contract, in the form approved 
by the State Comptroller, if such approval was required, 
regardless of whether the original of said contract is in 
existence. 
 
 



APPENDIX A-1 SUPPLEMENTAL TITLE VI PROVISIONS (CIVIL RIGHTS ACT) 
(To be included in all contracts) 

 
During the performance of this contract, the contractor, for itself, its assignees and successors 
in interest (hereinafter referred to as the "contractor") agrees as follows: 
 
(1) Compliance with Regulations: The contractor shall comply with the Regulation relative to 

nondiscrimination in Federally assisted programs of the Department of Transportation of the 
United States, Title 49, Code of Federal Regulations, Part 21, and the Federal Highway 
Administration (hereinafter “FHWA”) Title 23, Code of Federal Regulations, Part 200 as they 
may be amended from time to time, (hereinafter referred to as the Regulations), which are 
herein incorporated by reference and made a part of this contract. 

 
(2) Nondiscrimination: The Contractor, with regard to the work performed by it during the 

contract, shall not discriminate on the grounds of race, religion, age, color, sex or national 
origin, sex, age, and disability/handicap in the selection and retention of subcontractors, 
including procurements of materials and leases of equipment. The contractor shall not 
participate either directly or indirectly in the discrimination prohibited by 49 CFR, section 
21.5 of the Regulations, including employment practices when the contract covers a 
program set forth in Appendix B of the Regulations. 

 
(3) Solicitations for Subcontractors, Including Procurements of Materials and Equipment: In all 

solicitations either by competitive bidding or negotiation made by the contractor for work to 
be performed under a subcontract, including procurements of materials or leases of 
equipment, each potential subcontractor or supplier shall be notified by the contractor of the 
contractor's obligations under this contract and the Regulations relative to nondiscrimination 
on the grounds of race, color, or national origin, sex, age, and disability/handicap. 

 
(4) Information and Reports: The contractor shall provide all information and reports required by 

the Regulations or directives issued pursuant thereto, and shall permit access to its books, 
records, accounts, other sources of information, and its facilities as may be determined by 
NYSDOT or the FHWA to be pertinent to ascertain compliance with such Regulations, 
orders and instructions. Where any information required of a contractor is in the exclusive 
possession of another who fails or refuses to furnish this information the contractor shall so 
certify to NYSDOT’s Office of Civil Rights or FHWA, as appropriate, and shall set forth what 
efforts it has made to obtain the information. 
 

(5) Sanctions for Noncompliance: In the event of the contractor's noncompliance with the 
nondiscrimination provisions of this contract, NYSDOT shall impose such contract 
sanctions as it or the FHWA may determine to be appropriate, including, but not limited to: 

 
a) Withholding of payments to the contractor under the contract until the contractor 

complies; and/or 
b) Cancellation, termination or suspension of the contract, in whole or in part. 

 
 

 
(6) Incorporation of Provisions: The contractor shall include the provisions of paragraphs (1) 

through (6) in every subcontract, including procurements of materials and leases of 
equipment, unless exempt by the Regulations, or directives issued pursuant thereto. 

 



The contractor shall take such action with respect to any subcontractor procurement as 
NYSDOT or the FHWA may direct as a means of enforcing such provisions including sanctions 
for non-compliance: Provided, however, that in the event a contractor becomes involved in, or is 
threatened with, litigation with a subcontractor or supplier as a result of such direction, the 
contractor may request NYSDOT to enter into such litigation to protect the interests of 
NYSDOT, and, in addition, the contractor may request the United States to enter into such 
litigation to protect the interests of the United States.  
 



APPENDIX B 
 

(10/2023)  
 

MINORITY AND WOMEN-OWNED BUSINESS ENTERPRISES-SERVICE DISABLED VETERAN 
OWNED BUSINESSES – EQUAL 

EMPLOYMENT OPPORTUNITY POLICY STATEMENT 
 
M/WBE, SDVOB, AND EEO POLICY STATEMENT 
 
I, _______________________________________, the representative for Albany County Airport Authority adopted, 
or agree to adopt, the following policies with respect to the project being developed or services rendered at Albany 
International Airport. 
     
 

 
 
 

 
This organization will and will cause its contractors and subcontractors to 
take good-faith actions to achieve the M/WBE/SDVOB contract 
participation goals set by the State for that area in which the State-funded 
project is located by taking the following steps:   
 

(1) Actively and affirmatively solicit bids for contracts and 
subcontracts from qualified State certified MBEs, WBEs, and 
SDVOBs, including solicitations to M/WBE and SDVOB 
contractor associations. 

(2) Obtain a list of State-certified M/WBEs from  
https://ny.newnycontracts.com/ and solicit bids from them 
directly. 

(3) Obtain a list of State certified SDVOBs from 
https://online.ogs.ny.gov/SDVOB/search and solicit bids from 
them directly. 

(4) Ensure that plans, specifications, requests for proposals, and other 
documents used to secure bids will be made available in sufficient 
time for review by prospective M/WBEs and SDVOBs. 

(5) Where feasible, divide the work into smaller portions to enhanced 
participation by M/WBEs/SDVOBs and encourage joint ventures 
and other partnerships among M/WBE/SDVOBs contractors to 
enhance their participation. 

(6) Document and maintain records of bid solicitation, including 
those to M/WBEs/SDVOBs and the results thereof.  This 
organization will also maintain records of actions that its 
subcontractors have taken toward meeting M/WBE/SDVOB 
contract participation goals. 

(7) Ensure that progress payments to M/WBEs/SDVOBs are made 
on a timely basis so that undue financial hardship is avoided and 
that, if legally permissible, bonding and other credit requirements 
are waived, appropriate alternatives developed to encourage 
M/WBE/SDVOB participation.   
    

 
 

     
(a) This organization will not discriminate against any employee or 
applicant for employment because of race, creed, color, national origin, 
sex, age, disability, or marital status, will undertake or continue existing 
programs of affirmative action to ensure that minority group members are 
afforded equal employment opportunities without discrimination, and 
shall make and document its conscientious and active efforts to employ 
and utilize minority group members and women in its workforce on state 
contracts. 
(b) This organization shall state in all solicitation or advertisements for 
employees that in the performance of the State contract, all qualified 
applicants will be afforded equal employment opportunities without 
discrimination because of race, creed, color, national origin, sex, 
disability, or marital status. 
(c) At the request of the Sponsor, this organization shall request each 
employment agency, labor union, or authorized representative will not 
discriminate on the basis of race, creed, color, national origin, sex, age, 
disability, or marital status and that such union or representative will 
affirmatively cooperate in the implementation of this organization’s 
obligations herein.   
(d) This organization shall comply with the provisions of the Human 
Rights Law, all other State, and Federal statutory and constitutional non-
discrimination provisions. This organization and subcontractors shall not 
discriminate against any employee or applicant for employment because 
of race, creed (religion), color, sex, national origin, sexual orientation, 
military status, age, disability, predisposing genetic characteristic, marital 
status, or domestic violence victim status, and shall also follow the 
requirements of the Human Rights Law with regard to non-discrimination 
on the basis of prior criminal conviction and prior arrest. 
(e) This organization will include the provisions of sections (a) through 
(d) of this agreement in every subcontract in such a manner that the 
requirements of the subdivisions will be binding upon each subcontractor 
as to work in connection with the State contract. 

 
 

Agreed to this _______ day of ____________________, 20___________ 
 

By __________________________________________ 
 

Print: _____________________________________ Title:  _____________________________ 
 

 
M/WBE/SDVOB 

 
EEO 

https://ny.newnycontracts.com/
https://online.ogs.ny.gov/SDVOB/search
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__________________________ (Name of Designated Liaison) is designated as this organization’s Minority and 
Women-Owned Business Enterprise Liaison and Service-Disabled Veteran Owned Business Liaison responsible 
for administering M/WBE/SDVOB-EEO program. 

The Municipality/Sponsor/Grantee agrees that the Standard M/WBE and/or SDVOB Contract Goals for projects 
let and funded (in whole or in part) with proceeds of this Agreement (Contract # K007527) are provided below.  

STANDARD CONTRACT GOALS 

CATEGORY/CONTRACT TYPE MBE WBE SDVOB 
C: Commodities 9.00% 17.00% 6.00% 
CC: Construction Consultants 
(Architectural/Engineering) 

20.00% 10.00% 6.00% 

CN: Construction   10.00% 15.00% 6.00% 
SC: Services/Consultants 
(Non-Architectural/Engineering) 

  7.00% 12.00% 6.00% 

 
These Standard Contract Goals are based on the New York State Department of Transportation’s (NYSDOT’s) 
Agency M/WBE and SDVOB Goal Plan as a result of programmatic analysis. The plans are available at: FY22-
23 M/WBE Goal Plan and FY2021 SDVOB Goal Plan. In furtherance of such goals, the 
Municipality/Sponsor/Grantee is also required to consider the following statutory factors in all related contracts 
executed by the Sponsor/Municipality/Grantee: 

(1) the contract and subcontract scope(s) of work, 
(2) the potential subcontract opportunities available in the prime contract, 
(3) the relevant availability data contained within the disparity study with respect to the scope of the 
contract and potential subcontracting opportunities, 
(4) the number and types of certified minority-owned and women-owned business enterprises (M/WBE) 
found in the directory of certified minority-owned and women-owned businesses available to perform the 
related contract work and the number and types of certified service-disabled veteran-owned businesses 
(SDVOB) found in the SDVOB directory available to perform the related contract work, 
(5)  the geographic location of the contract performance, 
(6) the extent to which geography is material to the performance of the contract, 
(7)  the ability of certified M/WBEs and SDVOBs located outside of the geographic location of contract 
performance, notwithstanding the regional location of the certified enterprise, to perform on the 
Municipality/Sponsor/Grantee’s contract, 
(8)  the total dollar value of the work required by the Municipality’s/Sponsor’s/Grantee’s contract in 
relation to the dollar value of the subcontracting opportunities; and 
(9)  the relationship of the monetary size and term of the Municipality’s/Sponsor’s/Grantee’s contract to 
the monetary size and term of the project for which the contract is awarded (See 5 NYCRR 142.2 and 9 
CRR-NY 252.2(h)). 

 
Pre-Advertisement: As a result of Municipality’s/Sponsor’s/Grantee’s analysis of the statutory factors in relation 
to a contract’s work scope and circumstances, if the Municipality/Sponsor/Grantee believes a non-standard goal 
is appropriate and supportable, the Municipality/Sponsor/Grantee may obtain NYSDOT approval by submitting 
a M/WBE and/or SDVOB Pre-Advertisement Goal Modification Request, with justification, prior to public 
advertisement of the contract.   

Pre-Award: If the Municipality/Sponsor/Grantee receives proposals or bids that do not provide commitments 
that meet or exceed the advertised goals, the Municipality/Sponsor/Grantee must obtain NYSDOT approval by 

https://www.dot.ny.gov/main/business-center/civil-rights2/civil-rights-repository/Tab/22-23%20MWBE%20Goal%20Plan.pdf
https://www.dot.ny.gov/main/business-center/civil-rights2/civil-rights-repository/Tab/22-23%20MWBE%20Goal%20Plan.pdf
https://www.dot.ny.gov/main/business-center/civil-rights2/civil-rights-repository/Tab/SERVICE%20DISABLED%20VETERAN%20Master%20Goal%20Plan%202020-2021.pdf
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submitting a M/WBE and/or SDVOB Waiver Request demonstrating the Contractor’s Good Faith Efforts to meet 
the goals, along with supporting justification, prior to awarding the contract. 

Post Award: If any consultant/contractor fails to attain its M/WBE and/or SDVOB commitment on a contract, 
the Municipality/Sponsor/Grantee must obtain NYSDOT approval by submitting a M/WBE and/or SDVOB 
Waiver Request, demonstrating Good Faith Efforts to meet the goals, along with supporting justification before 
NYSDOT will distribute final payment of grant proceeds. 

All forms referenced above are available at: https://www.dot.ny.gov/main/business-center/civil-rights/. Nothing 
stated within this or associated document(s) guarantees NYSDOT’s approval of a goal modification or goal 
waiver.  

Signature:_______________________________________       Title: __________________________________ 

Name:__________________________________________       Date: __________________________________

https://www.dot.ny.gov/main/business-center/civil-rights/


 
DV-21                                                  NYS PIN 1A00.94 
 
 STATE ENVIRONMENTAL QUALITY REVIEW 
 
In accordance with the rules, regulations and procedures adopted by 
 

Albany County Airport Authority 
 

(or 6NYCRR Part 617 where the Municipal Corporation has not adopted such rules, regulations and 
procedures) pursuant to the intent of the State Environmental Quality Review Act, the project described 
below is classified as a: 
 
CHECK ONE 
 

□Type I Action - with possible significant effect (NEPA or SEQR DEIS, FEIS and SEQR Record of  
   Decision have been prepared). 
 

□Type I Action - with no significant effect (Environmental Assessment Form or Environmental  
   Assessment and Negative Declaration have been prepared and filed). 
 

□Unlisted Action - with possible significant effect (NEPA or SEQR DEIS, FEIS and SEQR Record of  
   Decision have been prepared). 
 

□Unlisted Action - with no significant effect (Environmental Assessment Form or Environmental  
   Assessment and Negative Declaration have been prepared and filed). 
 

□Type II Action    
 

□Ministerial Act   
 

□Exempt Act 
PROJECT DESCRIPTION 

 
This project entails the rehabilitation, safety overhaul, and energy efficiency modernization of existing 
elevators located in the existing terminal area contained within the airport property. This rehabilitation and 
overhaul will ensure that existing elevators within the terminal facilities are safe for the use by tenants, 
passengers, and other stakeholders alike. This project will focus on all existing terminal and north parking 
garage elevators that are in need of rehabilitation. Elevators that will be included within the upcoming 
Terminal Checkpoint Improvements project will not be included within this project/scope. 
 

______________________________   
Authorized Signature 
______________________________   

                                                  Title 
______________________________   

                                                  Date
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Informational Only 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

AGENDA  ITEM NO. 13.1 
 

   INFORMATIONAL ONLY:     
 

Airport Master Plan Update – FAA & NYSDOT 
submission of draft final materials 

 



        
AGENDA ITEM NO:   13.1         
MEETING DATE: December 4, 2023 
 

 ALBANY COUNTY AIRPORT AUTHORITY 
INFORMATIONAL ITEM 

                                                                           
 DEPARTMENT:   Planning & Engineering Department 
 
  Contact Person:   Connor Haskin, ENV SP, Chief Airport Planner 
  
 PURPOSE OF REQUEST:                                   
  

       INFORMATIONAL ONLY:    Airport Master Plan Update – FAA & NYSDOT submission of 
draft final materials 

 
 CONTRACT AMOUNT: 

    
Purchase Price:   N/A 
 

 BUDGET INFORMATION: 
 
   Anticipated in Capital Plan:   Yes          No         NA    √          
  Funding Account No: N/A  
    
  FISCAL IMPACT - FUNDING (Dollars or Percentages) 
 
 Federal:  N/A  State:  N/A Airport:  N/A 
 Term of Funding: N/A  

Federal AIP Grant No.: __N/A___ NYSDOT Grant Pin No.:  N/A 
  
 JUSTIFICATION:   

 
The draft final Airport Master Plan report, as well as the draft final Airport Layout Plan 
(ALP) technical sheet set, are scheduled to be submitted to the Federal Aviation 
Administration’s (FAA) New York Airport District Office and New York State Department 
of Transportation (NYSDOT) Aviation Bureau on December 6th, 2023. This will be the 
official submittal to the FAA and NYSDOT for their review. Once all materials are reviewed 
by the FAA and NYSDOT, comments will be provided back to ACAA and the Consultant 
team. Once all comments are satisfied, the FAA and NYSDOT will then approve the Airport 
Layout Plan sheet and provide concurrence on the Master Plan report. ACAA Board 
authorization to adopt the final Airport Master Plan Update report and supporting materials 
will be requested once the FAA and NYSDOT provides their approval/concurrence. 
    



        
AGENDA ITEM NO:   13.1         
MEETING DATE: December 4, 2023 
 

PROCUREMENT DEPARTMENT APPROVAL:   
 

Procurement complies with Authority Procurement Guidelines and Chief Financial Officer has 
approved.  Yes           NA  √    

 
 CHIEF EXECUTIVE OFFICER’S RECOMMENDATION: 
 
   Recommend concurrence. 
 
 FINAL AGREEMENT SUBJECT TO APPROVAL BY COUNSEL: YES       NA √  

 
 
 BACK-UP MATERIAL: 
 

N/A 



 
 

AGENDA  ITEM NO. 14 
 

Review and approval of the Authority’s 
PROCUREMENT CONTRACT GUIDELINES, 

OPERATIVE POLICY, PETTY CASH ACCOUNTS 
AND INSTRUCTIONS (Procurement Guidelines) 

adopted December 14, 2015 and last reviewed 
December 5, 2022. 



        
AGENDA ITEM NO:   14         
MEETING DATE: December 4, 2023 

 
ALBANY COUNTY AIRPORT AUTHORITY 

REQUEST FOR AUTHORIZATION  
                                                                           

 DEPARTMENT:  Finance 
 
  Contact Person:  Michael Zonsius, Chief Financial Officer 
  
  
 PURPOSE OF REQUEST:  
 

Review and approval of the Authority’s PROCUREMENT CONTRACT GUIDELINES, 
OPERATIVE POLICY, PETTY CASH ACCOUNTS AND INSTRUCTIONS (Procurement 
Guidelines) adopted December 14, 2015 and last reviewed December 5, 2022.   

  
     CONTRACT AMOUNT: 
 
   Base Amount:   $ N/A    
  Change Orders/Amendments:  N/A  
         
  Total Contract Amount:   N/A  
       
 BUDGET INFORMATION: 
 
   Anticipated in Current Budget:   Yes          No         NA  √          
    
 FISCAL IMPACT - FUNDING (Dollars or Percentages) 
 
  Federal      State   Airport                NA  √             
   
 JUSTIFICATION:  

 
The procurement contract guidelines were last reviewed, amended and approved in 2022.  
The New York State Authorities Budget Office requires that the Authority annually 
disclose if the procurement guidelines have been annually reviewed, amended if needed, 
and approved by its governing Board.  The procurement guidelines are presented herewith 
for review and approval with one amendment proposed. 

 
 CHIEF EXECUTIVE OFFICER’S RECOMMENDATION: 
 
   Recommend approval. 
 
 BACK-UP MATERIAL:  

  
Copy of Procurement Guidelines as last reviewed December 5, 2022. 



 

 

 
 
 
 
 
TO: ACAA Board Members 
 
FROM: Michael F. Zonsius, CFO 
 
Date: December 4, 2023 
 
RE: Annual Approval of the Procurement Contract Guidelines, Operative Policy, Petty 

Cash Accounts and Instructions 
                
 
CHANGES 
 
Changes to the Procurement Contract Guidelines, Operative Policy, Petty Cash Accounts and 
Instructions are recommended as follows: 
 

Changed:  “Competitive Procurement Method” shall include: (i) solicitations, bids, 

requests for proposals, requests for information, requests for quotations and requests for 

qualifications; (ii) procurement made pursuant to centralized contracts let by other public 

entities pursuant to a competitive process, including those contracts of the New York State 

Office of General Services; procurement made pursuant to centralized contracts let by 

other public entities pursuant to a competitive process such as cooperative purchase 

agreements and Federal, State and local government contracts, including those contracts 

of the New York State Office of General Services (OGS) and the United States General 

Services Administration (GSA) ; (iii) procurement of commodities from a Contractor 

where the price to be charged by the Contractor is less than that which would be charged 

for the purchase substantially similar in function, form or utility made pursuant to a 

centralized contract let by the New York State Office of General Services or when other 

contract terms such as delivery or warranty terms are more economically beneficial; or 

(iv) any other competitive method of procurement that is consistent with these 

guidelines.None. 
 
 
 
LEGAL NOTICE PUBLICATIONS 
 
Albany Times Union 
Albany Business Review 
Albany Airport Website  
BidNet Direct (Online) 
Minority Commerce Weekly (Published and Online) 
 
 
 



 

 

 

 

 

 

 

 

 

 

ALBANY COUNTY AIRPORT AUTHORITY 

(ACAA) 

 

PROCUREMENT CONTRACT GUIDELINES, 

OPERATIVE POLICY, 

PETTY CASH ACCOUNTS AND INSTRUCTIONS 

 

Adopted December 14, 2015 

(Last Reviewed and Approved December 5, 2022) 
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ALBANY COUNTY AIRPORT AUTHORITY 

 

PROCUREMENT CONTRACT GUIDELINES, OPERATIVE POLICY, 

PETTY CASH ACCOUNTS AND INSTRUCTIONS 

 

December 14, 2015 

 

Article I. Purpose and Applicability 
 

1.0 These Procurement Contract Guidelines ("Guidelines"), adopted pursuant to Public Authorities 

Law Sections 2824 and 2872, set forth the operative policies of the Authority and instructions to 

its officers and employees regarding the use, awarding, monitoring, and reporting of Procurement 

Contracts. 

 

1.1 These Guidelines apply to any Procurement Contract entered into after they become effective 

pursuant to the provisions of Section 2824 of the Public Authorities Law. 

 

1.2 The ACAA reserves the right to contract with other public corporations, state agencies, and the 

federal government without being bound to these procurement guidelines. 

 

Article II. Definitions 
 

2.1 As used in these Guidelines, “Purchase Order” or “Purchase Contract” means a written order 

or contract for the acquisition of goods or services of any kind, in actual or estimated amount 

without limit. Purchase orders may be authorized by receiving telephone or written quotations and 

shall include the procurement of memberships, incidental equipment and repairs, travel and tuition 

reimbursement, direct purchases of emergency services, equipment or supplies. A wide variety of 

goods and services may be acquired using purchase orders. 

 

2.2 As used in these Guidelines, "Procurement Contract" means a Purchase Order or Purchase 

Contract for the acquisition of goods or services of any kind, in the actual or estimated amount of 

$12,500 or more. A Procurement Contract shall not include: an agreement for the purchase of the 

Authority bonds, purchase of investments, a derivative contract, insurance or indemnification 

contract, memberships in various industry groups, professional societies, and similar cooperative 

associations, nor any cooperative projects and procurement activities, conducted or sponsored by 

such organizations, in which the Authority participates; direct purchase advertising with radio, 

television or print media; tuition, conferences, seminars and other comparable activities; or 

transportation or other travel-related expenses. 

 

2.3 As used in these Guidelines, "Professional Services Contract" means a Procurement Contract to 

provide a personal service of a consulting, professional, or technical nature to the Authority for a 

fee, commission, or other compensation by a person or organization.. Such personal service shall 

be in relation to the Authority's operation, management, and administration of its offices or 

personnel; acquisition, construction, management, operation, maintenance, or disposition of 

facilities under its ownership or control; or dissemination of publications or other information. 

Personal services of a consulting, professional, or technical nature include, but are not limited to, 

legal, accounting, management consulting, planning, training, statistical, research, public relations, 
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architectural, engineering, surveying, or other similar personal services. 

2.4 As used in these Guidelines, "Construction Contracts" mean Procurement Contracts to perform 

new construction work. 

 
2.5 As used in these Guidelines, "Other Administrative Contracts" mean Procurement Contracts to 

provide services to support the Authority’s administrative functions for a fee, commission, or other 

compensation by a person or organization. Other Administrative Contracts include, but are not 

limited to, equipment maintenance contracts, building maintenance contracts, leases, insurance, 

telecommunications, or other similar services, but do not include Personal Services Contracts. 

 

2.6 As used in these Guidelines, “Goods, Materials and Supplies Contracts” mean Procurement 

Contracts for the purchase of goods, materials and supplies such as, but not limited to, office 

supplies, furniture, computer equipment, vehicles, other equipment, commodities and other 

miscellaneous items of physical property. 

 

2.7 As used in these Guidelines, "Contractor" means a person or organization that enters into a 

Procurement Contract with the Authority. 

 

2.8 As used in these Guidelines, "Minority Business Enterprise" means any business enterprise, 

including a sole proprietorship, partnership, or corporation, that is: 

 

(a) at least 51 percent owned by one or more Minority Group Members or in the case 

of a publicly-owned business at least 51 percent of the common stock or other voting 

interests of which is owned by one or more Minority Group Members; 

 

(b) an enterprise in which the minority ownership is real, substantial, and continuing; 

 

(c) an enterprise in which the minority ownership has and exercises the authority to 

control independently the day-to-day business decisions of the enterprise; and 

 

(d) an enterprise authorized to do business in New York State, independently owned 

and operated, and not dominant in its field. 

 

2.9 As used in these Guidelines, "Minority Group Member" means a United States citizen or 

permanent resident alien who is and can demonstrate membership in one of the following groups: 

 

(a) Black persons having origins in any of the Black African racial groups not of 

Hispanic origin; 

 

(b) Hispanic persons of Mexican, Puerto Rican, Dominican, Cuban, Central or South 

American of either Indian or Hispanic origin, regardless of race; 

 

(c) Asian and Pacific Islander persons having origins in any of the Far East, Southeast 

Asia, the Indian sub-continent or the Pacific Islands; or 

 

(d) Native American persons having origins in any of the original peoples of North 

America. 
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2.10 As used in these Guidelines, "Women-Owned Business Enterprise" means a business enterprise, 

including a sole proprietorship, partnership, or corporation which is: 

(a) at least 51 percent owned by one or more United States citizens or permanent 

resident aliens who are women or in the case of a publicly-owned business at least 51 

percent of the common stock or other voting interests of which is owned by United States 

citizens or permanent resident aliens who are women; 

 

(b) an enterprise in which the ownership interest of women is real, substantial, and 

continuing; 

 

(c) an enterprise in which the women ownership has and exercises the authority to 

control independently the day-to-day business decisions of the enterprise; and 

 

(d) an enterprise authorized to do business in New York State, independently owned 

and operated, and not dominant in its field. 

 

2.11 As used in these guidelines, “Competitive Procurement Method” shall include: (i) solicitations, 

bids, requests for proposals, requests for information, requests for quotations and requests for 

qualifications; (ii) procurement made pursuant to centralized contracts let by other public entities 

pursuant to a competitive process, including those contracts of the New York State Office of 

General Services; procurement made pursuant to centralized contracts let by other public entities 

pursuant to a competitive process such as cooperative purchase agreements and Federal, State and 

local government contracts, including those contracts of the New York State Office of General 

Services (OGS) and the United States General Services Administration (GSA) ; (iii) procurement 

of commodities from a Contractor where the price to be charged by the Contractor is less than that 

which would be charged for the purchase substantially similar in function, form or utility made 

pursuant to a centralized contract let by the New York State Office of General Services or when 

other contract terms such as delivery or warranty terms are more economically beneficial; or (iv) 

any other competitive method of procurement that is consistent with these guidelines. 

 

2.12 As used in these guidelines, “Authority” means the Albany County Airport Authority. 
 

Article III. Use of Professional Services Contracts, Other Administrative Services Contracts and 

Emergencies (Refer to Appendix ‘A’) 
 

3.0 It is the general policy of the Authority to use its own officers, employees and Airport management 

contractors, in the performance of required professional services and other services insofar as 

practical. At the same time, the Authority recognizes that it can be preferable to contract for certain 

personal services for a number of good reasons. In addition, the Authority's development programs 

usually depend on performance of the work by outside Contractors, and economic development 

programs may sometimes do so, requiring the use of Contracts. 

 

3.1 Professional Services Contracts or other Administrative Contracts may be entered into for one or 

more of the following reasons: special expertise or unusual qualifications not available within the 

Authority; nature, magnitude, or complexity of services provided; lack of resources, support staff, 

or specialized facilities or equipment within the Authority within the time period during which the 
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services are required; lower cost; short term or infrequent need for the services, insufficient to 

warrant permanent Authority staffing; performance of a function requiring independence from 

Authority management (e.g., independent auditors); or distance of the location or locations where 

the services must be performed from Authority offices or facilities. 

3.2 Before entering into a Professional Services Contract or other Administrative Contracts, the 

Authority should consider whether the contemplated services can be performed adequately, cost- 

effectively, and on a timely basis by staff within the Authority. 

 

3.3 The role of an airport dictates that the operation be maintained on a continuous basis without 

interruption. From time to time, the Chief Executive Officer may determine that Emergency 

Purchases or contracts be issued to keep the Airport safe, secure and when it is in the best interest 

to preserve order or public health and Airport facilities. Also, when the immediate restoration of a 

condition of usefulness of a building, equipment or roadway or utilities is necessary. Such 

emergency services exceeding $50,000 shall be presented to the Authority Board at its next 

regularly scheduled meeting. Emergency Purchases are a category of “Sole Source”. 

 

3.4 From time to time the Airport Chief Executive Officer may determine that Exigent Circumstance 

have made the acquisition of particular Products, Goods and or Services urgent to ensure the 

continued efficient operation of the Airport. Prospect of interruption to or obstruction of the Airport 

Authority’s efficient operation or adequate provision of service, arising from an unforeseen 

circumstance are examples of Exigent Circumstances. Exigency is a subcategory of “Sole Source” 

and the Chief Executive Officer may authorize purchases up to $50,000 in order to relieve Exigent 

Circumstances. 

 

3.5 The Maximum Hourly Contractor Rate for Professional Services will be equivalent to four times 

the highest paid ACAA employee rate.  This article may be waived at the discretion of the CEO. 

 

Article IV. Requirements Regarding Selection of Contractors 
 

4.0 The Authority shall use its best efforts to secure offers from Contractors by using a Competitive 

Procurement Method and to select from such offerers the Contractor offering the most favorable 

terms, weighing expected ability to perform against projected costs. To this end, the Authority shall: 

(a) solicit offers in writing from several persons or organizations known, believed, or 

reputed to be qualified in the area of supplying the goods, personal services, or other 

administrative services to be provided or performed, except that for administrative 

purchases authorized by Section 4.2, such quotations may be secured by telephone 

solicitations where time constraints do not permit securing a written bid and for 

procurement of catalog and other items generally purchased in the ordinary course of 

business or which do not require a detailed bid or description of materials or specifications. 

(b) evaluate those offers received on the basis of such information as the Authority has 

received on, as may be relevant, each offerer's technical or professional qualifications, 

financial stability, past performance for the Authority, staff, equipment, and facilities 

availability, experience, reputation, and other factors bearing on expected capability and 

quality of performance, possible conflicts of interest, and contract price or fee structure; 

and 

4.1 document the processes by which a Contractor is selected, by making a record summarizing the 
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nature and scope of the goods, personal services, or other administrative services sought, the name 

of each person or organization submitting, or requested to submit, a bid or proposal, the price or fee 

bid, and the basis for selection of the Contractor. In any instance, the members of the Authority 

Board may, by Resolution, waive the use of the procedure for selecting Contractors outlined in 

Section 4.0 if they determine such waiver to be in the best interest of the Authority. 

 

4.2 The Authority, upon adoption of these Guidelines, hereby waives use of the procedures for selecting 

Contractors outlined in section 4.0 in those instances when: 

 

(a) the goods, personal services, Authority program work, or other administrative 

services involved are expected to cost $5,000 or less; 

 

(b) for any Authority work, the contract is based upon an unsolicited proposal, 

submitted at the sole initiative of the offerer, not duplicating work then being performed 

and involving unique, innovative, or unusual meritorious methods or ideas. Proposals in 

this category exceeding $50,000 shall require approval of the Authority Board; 

 

(c) the Chief Executive Officer determines that: 

 

(i) the interest of the Authority for timely procurement of the goods, personal 

services, Authority work, or other vendor involved requires the selection of a 

Contractor pursuant to emergency procedures, as defined in Article 3.3; 

 

(ii) even though two or more Contractors could supply the required goods, 

personal services, Authority work, or other administrative service, one particular 

Contractor has unique or exceptionally scarce qualifications or experience, 

specialized equipment, or facilities not readily available from other sources, or 

patents, copyrights, or proprietary data; or 

 

(iii) there is only one source for a required good, personal service, Authority 

work, or other administrative service; 

 

provided, that in those instances the Authority shall nonetheless make a record summarizing the 

nature and scope of the goods, personal services, Authority program work, or other administrative 

service involved, the name of the Contractor, the contract price or fee, and the basis for waiver and 

selection of the Contractor. 

 

4.3 A contract may be extended with the same terms and conditions contained in the original contract 

approved and awarded by the Airport Authority. An extension clause must be part of the original 

contract with the awarded vendor. The Authority, upon adoption of these Guidelines, hereby 

authorizes the Chief Executive Officer authority to approve contract extensions. 

 

4.4 The Chief Executive Officer may approve an amendment to a contract where the amount of the 

proposed amendment(s) are within the limits established in Appendix ‘B’. 

 

4.5 Independent auditors for the Authority shall be retained only with the prior approval of the members 

of the Authority. 
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4.6 The Authority may use its Competitive Procurement Methods to select multiple Contractors to 

provide goods, personal services, Authority work, and other administrative services. Individual task 

work orders may be awarded to these Contractors on an as-needed basis. 

 
 

Article V. Compliance with State Finance Law Sections 139-j and 139-k in the Selection of 

Contractors; Contractor Responsibilities and Types of Contract Provisions 
 

5.0     The Authority shall comply with the requirements of State Finance Law Sections 139-j and 139-k in 

its selection of Contractors. Solicitations shall identify Authority Contacts, require bidders to 

disclose any prior determination of non-responsibility, and to provide the other information 

required by State Finance Law Sections 139-j and 139-k. 

 

The responsibilities of a Contractor, including continuing responsibilities under State Finance Law 

Sections 139-j and 139-k, shall be detailed in the contract. Contract provisions shall address the 

nature and scope of the goods, personal services; the standard for performance, if practical; the 

duration of the work; any relevant time requirements or deadlines; and the amount of compensation 

to be paid or the price, rates, or fees which will be used to determine such compensation. Personal 

Services Contracts and other Contracts shall also include provisions on monitoring of the work to 

be performed; provisions governing the Contractor's use of Authority supplies, facilities, or 

personnel, if permitted; any provisions required by applicable law; and any other provisions the 

Authority deems necessary or desirable. 

 

Article VI. Minority and Women-Owned Business Enterprises 
 

6.0 It is the policy of the Authority to foster and promote participation of Minority Business Enterprises 

and Women-Owned Business Enterprises in its procurements and the development of such 

enterprises and to facilitate a fair share of the awarding of Procurement Contracts to such 

enterprises. In contracting, the Authority shall use its best efforts to give Minority Business 

Enterprises and Women-Owned Business Enterprises an opportunity to compete for Authority 

business, by soliciting or requesting offers from minority and women-owned businesses known to 

have experience in the type of goods, personal services and other administrative services involved. 

Written solicitations or requests for bids or proposals for Procurement Contracts should include a 

statement of the Authority's affirmative action policy. The Authority will consult with the Division 

of Minority and Women's Business Development and the Authority's DBE Liaison for assistance 

in identifying such enterprises, and refer to any known list maintained by any other State 

department or agency that identifies Minority Business Enterprises or Women-Owned Business 

Enterprises by area of expertise. 

 

6.1 In the case of federally funded projects, the Authority shall comply with its Disadvantaged Business 

Enterprise Program, or any successor program, which may be required as a condition of such 

federal funding. 
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Article VII. Discretionary Spending 
 

7.0 All discretionary spending must comply with Federal rules and guidance on permitted and prohibited 

use of airport revenue. The U.S. Congress has established the general requirements for the use of 

airport revenue and has identified the permitted and prohibited uses of airport revenues. These 

statutory requirements are incorporated in the standard grant assurances and have been interpreted 

by the FAA including the FAA’s General Counsel’s Office, and the FAA’s Office of the Secretary, 

in policy statements and compliance decisions. It is the responsibility of the Albany County Airport 

Authority to ensure all purchases comply with the FAA rules and guidance established for use of 

Airport Revenue. Specific guidance from the FAA on the statutes, grant assurances, and policies that 

outline the permitted and prohibited uses of airport revenue to ensure that sponsors are not in 

violation of their federal obligations in the use of their airport revenue are found in FAA Airport 

Compliance Manual - Order 5190.6B, as may be amended from time to time. 

 

7.1 Purchases of goods and services below $50,000 that are not deemed an emergency or an exigency 

shall be made in accordance with the chart shown in APPENDIX A, unless an award is made to a 

firm that is a currently Certified Minority or Woman owned Business Enterprise (MWBE) and 

which in the judgment of the CEO will be providing goods and services at a fair market value to 

the Authority and such purchase will assist the Authority in meeting its annual MWBE purchase 

goal adopted pursuant to Article 15A of the Executive Law. 

 
 

Article IX. Procurement Cards 
 

8.0 The Authority makes limited use of Procurement Cards to situations where it is most practical to 

make a purchase using a procurement card. Examples of such situations include but are not limited 

to purchase of travel, lodging, meals and small purchases from vendors where it is not efficient to 

establish customer credit with the vendor. 

 

8.1 Issuance of Procurement Cards will be authorized by the Chief Financial Officer. Procurement Cards 

may not be used for personal expenses. 

 

8.2 The Chief Financial Officer will distribute a monthly report of purchases made by each procurement 

card holder who must complete and return a completed Credit Card Purchase Report with all receipts 

attached and a signed affirmation that all charges incurred on the Airport Authority Credit Card 

assigned to the user as itemized therein are for the approved purposes of the Albany County Airport 

Authority and are correct as stated. The Chief Executive Officer shall review and approve each 

procurement card users purchase report. 
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Article IX. Petty Cash 
 

9.0 Petty Cash shall be used for small purchases, such as postage and incidental supplies, freight and 

express, and similar items for which it is not practical to issue a purchase order or cannot be obtained 

from Blanket Purchase Contract suppliers. A single transaction shall not exceed $50.00. 

 

9.1 Petty Cash shall not be used for cashing checks for employees or tenants, making loans to employees, 

or for salary advances. 

 

9.2 The Chief Financial Officer shall establish a Petty Cash Fund in the amount of $250.00. 

 

9.3 The Chief Accountant or their designee shall be the custodian of the Petty Cash Fund. The Petty 

Cash Fund shall be in the sole custody of a single employee and no other official or employee shall 

have access to the fund except for periodic audits and cash count in the presence of the Custodian 

except under the conditions set by section 7.4. 

 

9.4 The Chief Accountant may act as Custodian in the absence of the appointed Custodian. However, 

when it is necessary to transfer the custodianship of the Petty Cash Fund, either temporarily or 

permanently, the Petty Cash Fund shall be audited and reconciled by an employee other than the 

Custodian and the Petty Cash Fund shall be reimbursed prior to the transfer. The transfer shall be 

documented by letter from the Chief Financial Officer or the Chief Accountant relieving the old 

Custodian of responsibility of the Petty Cash Fund and appointing a new Custodian for the Fund. 

 

9.5 The Petty Cash Fund shall be maintained on a current basis. 

 

9.6 Employees shall secure approval from the Custodian of the Petty Cash Fund or the Purchasing Agent 

prior to committing or making a purchase. The failure of any employee to obtain prior approval shall 

result in non-reimbursement of funds to the employee. The approval of a petty cash request shall be 

based upon the discretionary evaluation of the Custodian. However, the Custodian may make any 

inquiries, as necessary, to determine if the request should be approved, including a requirement of 

authorization from the relevant Department Head. Upon an eligible request, the Custodian of the 

Petty Cash Fund shall be required to issue, in numerical sequence, a pre-numbered voucher 

documenting the commitment or use of Petty Cash funds. Employees shall not take advanced petty 

cash from the premises after work hours and, if not used on the day of issue, shall return the funds 

back to the Custodian of the Petty Cash fund. No item will be reimbursed from petty cash beyond 

30 days after the date of purchase. Voided vouchers shall be retained for accountability purposes. 

 

9.7 All petty cash forms and authorizations must be completed in ink, and only the original receipt will 

be accepted for proof of purchase. 

 

9.8 Upon presentation of an invoice or sales slip signed by the authorized employee, the Custodian of 

the Petty Cash Fund shall make reimbursement. 

 

9.9 The Petty Cash Fund shall be balanced and replenished at least quarterly or more often, if needed, 

but shall always be done on the last day of the fiscal year. 
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9.10 The Custodian of the Petty Cash Fund shall be required to submit a Petty Cash Report to the Chief 

Accountant prior to replenishing the Petty Cash fund. At a minimum, the Petty Cash Report shall 

contain the following information for each transaction: 

 

1. the voucher; 

2. a brief description of the item(s) and/or purpose; 

3. the date of transaction; 

4. the name of the purchaser; 

5. the amount of the purchase; 

6. any replenishments of cash to the fund since the last reporting period; and 

7. the beginning and ending balance of funds for the reporting period. 

 

The Chief Financial Officer shall issue a check for the total amount of the vouchers and the check shall be 

cashed for replenishment by the Custodian of the Petty Cash Fund. The Petty Cash voucher, voided 

vouchers, invoices or other receipts shall be attached to the replenishment voucher check copy. Upon 

reimbursement of the Petty Cash Fund, all supporting documents shall be canceled to prevent duplicate 

reimbursement. Cancellation shall be made by entering on each document the date and number of the 

voucher check issued to reimburse the Petty Cash Fund. 

 

9.11 The Chief Accountant or authorized appointee, other than the Custodian, shall examine the Petty 

Cash Fund periodically and randomly to avoid abuse and misuse. An audit of the Petty Cash Fund 

and associated reports shall be performed annually by the Chief Accountant and a report of findings 

shall be delivered to the Chief Financial Officer and Chief Executive Officer. 

 

9.12 The Petty Cash Reports shall be kept on file for a period of time provided in the applicable Records 

Retention Policy. 

 

9.13 The Custodian of the Petty Cash Fund shall ensure the security of the petty cash. A lockable cash 

box shall be used and shall be kept in a secure location. Each Custodian shall be issued one key and 

a spare shall be kept in the key files. No other keys shall be issued. Loss of a key shall necessitate 

the re-keying of the cash box lock. 

 
 

Article X. Payment 
 

10.0 The Authority utilizes an electronic Requisition and Purchase Order Process. Purchases of Products, 

Goods and Services must be made on the issuance of a written Purchase Order delivered by the 

Purchasing Agent or a Contract issued by the Authority. 

 

10.1 Payment for all Purchases and Procurement Transactions will be made by the Chief Financial Officer 

upon receipt of sufficient evidence, including Vendor Invoice, that Goods and/or Services have been 

received and or properly performed and the purchase of the Goods and or Services complied with 

this procurement policy and as well as applicable laws, rules, and regulations and terms and 

conditions imposed by any grant agreement and the Authority’s Master Bond Resolution. 
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Article XI: Compliance With Other Rules & Regulations 

11.0 Records related to all purchases, procurements and payments will be maintained in accordance with 

the Records Retention and Disposition Schedule applicable to the Authority as established and 

maintained by the New York State Archives under Article 57-A, Arts and Cultural Affairs Law 

which is known as the Local Government Records Law. 

 

11.1 Annually the Chief Financial Officer shall cause an assessment of the effectiveness of Internal 

Control to be performed as required by Section 2800 of the Public Authorities Law. Compliance 

with these procurement guidelines will be included in the annual assessment of the effectiveness of 

internal control. 

 
 

Article XII. Miscellaneous Provisions 
 

12.0 No violation of or failure to comply with the provisions of these Guidelines shall be deemed to alter, 

affect the validity of, modify the terms of, or impair any Procurement Contract; nor shall any 

provision of these Guidelines or any violation of or failure to comply with such provisions be the 

basis for any claim against the Authority or any member, officer, or employee of the Authority. In 

any instance where these Procurement Guidelines contain an ambiguity or require clarification, the 

CEO may revise to provide clarity but shall not materially alter their intent. 

 

12.1 The Authority may, from time to time, amend these Guidelines, provided that no such amendment 

shall be deemed to alter, affect the validity of, modify the terms of, or impair any existing 

Procurement Contract. 

 

12.2 All purchases shall be subject to accounting review for compliance with the Procurement Guidelines 

and budget. Records shall be maintained for audit and Board review. 
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APPENDIX A 

Albany County Airport Authority 

Procurement Approval Policy 
 

Procurement Thresholds 
Phone 

Quotes 

Written 

Quotes 

Req.for Proposal/ 

Request for Bid 

 
Approvals (1) 

 

    CFO CEO (2) ACAA Board 

Goods, Materials and 

Supplies 

      

Petty Cash    √   

$0 - $999 1    √  

$1,000 - $4,999 1    √  

$5,000 - $24,999  3   √  

$25,000 - $50,000   √ √ √  

Over $50,000   √ √ √ √ 

       

Other Administrative 

Contracts 

      

$0 - $999 1    √  

$1,000 - $4,999 1    √  

$5,000 - $24,999  3   √  

$25,000 - $50,000   √ √ √  

Over $50,000   √ √ √ √ 

       

Purchased Services       

$0 - $4,999 1    √  

$5,000 - $24,999  3   √  

$25,000 - $50,000   √ √ √  

Over $50,000   √ √ √ √ 

       

Professional Services     √  

$0 - $24,999     √  

$25,000 - $50,000   √ √ √  

Over $50,000   √ √ √ √ 

       

Construction Contracts 

(POs & Contracts) 

      

$0 - $29,999  3  √ √  

$30,000 - $50,000   √ √ √  

Over $50,000   √ √ √ √ 

       

 

 

Emergency Contracts 

    * CEO 

Board 

Report 

Required 

 

(1) All approvals are cumulative, except in cases of ACAA Board approvals which shall be controlling. 

(2) CEO shall be provided periodic reports for budget conformity for purchases greater than $12,500. 
\\acaa-fs1\USER\Shared\PURCHSNG\ProcurementGuidelines\ACAA Procurement Policy May 2011.doc - 12/13/2018 3:38 PMU:\LEGAL\ACAA Procurement Policy 

Draft.doc - 12/13/2018 3:38 PM 
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APPENDIX B 

Albany County Airport Authority 

CEO Approval of Contract Changes 

 
The Chief Executive Officer (CEO) may approve a change in the total amount of a contract 

approved by the Authority Board where the amount of the proposed change or cumulative changes 

approved by the CEO do not exceed the following amounts based upon original contract size: 
 

 
Original Contract Value Maximum Contract Change Order CEO May Approve is 

 Dollar Value 

$1,500,000+ $50,000 or 2.5% * 

$1,000,000-$1,499,999 $37,500 

$500,000-$999,999 $32,000 

$250,000-$499,999 $25,000 

$0-$249,999 $20,000 
 

* Greater of $50,000 or 2.5% 
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Amendments 

 

2019-01 Section 3.5 added 

The Maximum Hourly Contractor Rate for Professional Services will be equivalent 

to four times the highest paid ACAA employee rate. 

 

2020-01 Added to Section 3.5 

This article may be waived at the discretion of the CEO. 

 

2021-01 Changed:  Appendix A, 

Goods, Materials and Supplies, phone quotes for $1,000-$4,999 decreased from 3 to 1. 

 

2021-02 Changed:  Appendix A, 

Other Administrative Contracts, phone quotes for $1,000-$4,999 decreased from 3 to 1. 

 

2021-03 Changed:  Appendix A, 

Purchased Services, phone quotes for $0-$4,999 decreased from 3 to 1. 

 

2022-00 NA 

 

2023-03 Changed:  2.11, Competitive Procurement Method 
 “Competitive Procurement Method” shall include: (i) solicitations, bids, requests for proposals, 

requests for information, requests for quotations and requests for qualifications; (ii) procurement made 

pursuant to centralized contracts let by other public entities pursuant to a competitive process, including 

those contracts of the New York State Office of General Services; procurement made pursuant to 

centralized contracts let by other public entities pursuant to a competitive process such as cooperative 

purchase agreements and Federal, State and local government contracts, including those contracts of 

the New York State Office of General Services (OGS) and the United States General Services 

Administration (GSA) ; (iii) procurement of commodities from a Contractor where the price to be 

charged by the Contractor is less than that which would be charged for the purchase substantially similar 

in function, form or utility made pursuant to a centralized contract let by the New York State Office of 

General Services or when other contract terms such as delivery or warranty terms are more 

economically beneficial; or (iv) any other competitive method of procurement that is consistent with 

these guidelines. 
 

 

 

 

 



Old Business 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



New Business 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Executive Session 

Attorney-Client Privilege Matters 
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